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Requesl for Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)

We hereby request ih€ publication of th€ following vacant positions, which are aulhorized to be filled, at the INSURANCE COMMISSION in the CSC website:
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Position Tille
(ParentheticalTitl6, it

applicablo)

Plantilla
Item No.

Salary/
Job/

Grade

Monthly
Salary

Oualilacation Slandards

Place ofAssignmeni
Educaton Training Exp6ri6nce Eligibrlrty

1
lC S€nior lnsurance

Specialisl
rc-sRrs-1-

2012
11 t 81 847 00

Bachelo/s degree in Accounlancy/
Commerce or Business

Administration major in Accounting

24 hours of technical lraining on insurance
managemenV accounting/auditing/ llnancial

management or Conlinuing Professional
Education lor Accountants or Technical Training

on Accountancy or olher related couEes

3 y6ars praclice of accounlancy/ audiu
insurance managemenU fi nancial

managem6nt
RA 1080 (CPA) Non'Life Oivisrcn

2
lC Senior lnsurance

Specialisl
tc-sRrs-3-

20'12
11 ? 81.847.00

Bacholor's d€9r66 in Accountancy/
Commerce or Business

Administration major in Accounting

24 hours of technical lraining on insurance
managemenU accounling/auditing/ fi nancial

manag6m6nt or Conlinuing Prof€ssional
Educataon {or Accountants or Technical Training

on Accountancy or other relaled couGes

3 t€ars practice ot accounlancy/ audiu
insurance managemenU fi nancial

management
RA 1080 (CPA) Non-Life Division

3
lC Senior lnsuranc6

Specialist
tc-sRts-,t

2012
11 | 81.847.00

gach€lo/s d€gre6 in Accountancy/
Commerce or Eusineit

Adminislration major in Accounting

24 hours ol technical tr6ining on insuranc€
managemenl/ accounling/auditing/ financial

managemenl or Conlinuing Prof€ssional
Educalion for Accountants or Technical Trainino

on Accountancy or oth€r relaled coulses

3 y€ars practice of accounlancy/ audiu
insurance managemonu linancial

manag€menl
RA 1080 (CPA) Non-Life Oivision

lC Senior lnsurance
Sp€cialist

lC-SRIS-3,1-
2014

11 ? 81.847.00
Bachelo/s degree in Accountancy/

Commerce or Busines-9
Administrataon maior in Accounling

24 hours ol tochnicel training on insurancr
managemenu accounling/auditing/ linancial

management or Continuing Prof€ssional
Education for Accounlants or Technical Training

on Accounlancy or other relat€d courses

3 y€ars p.actic6 of accountancy/ audiv
insurance managemonu linancial

manag€menl
RA 1080 (CPA) Non-Life Division

5 lC lnsurance Specialisl ll
tc-tNs2-8-

2012
I

Bachelo/s degree in Accountancy/
Comm€rc€ or Business

Administration major in Accounling

16 hou6 of technical training on insurance
managem6nu accounling/auditing/ linancial

mahagement or Conlinuing Prolessional
Educalion for Accounlants or Technical Training

on Accounlancy or olh6r related courses

2 )lgars practice ol accountancy/ aucliv
insurance managemenu linancial

managemenl
RA 1080 (CPA) Non-Life Division

6 lC lnsuranco Specialist I
tc-tNS1-2-

2012
7 P 52.076.00

Bachelo/s degree in Accounlancy/
Commerce or Business

Administration major in Accounling
Non€ required None required RA 1080 (CPA) Non-Life Division

7
lC Senior lnsuaance

Sp€cialist
rc-sRrs-5-

2012
TT ? 81.847.00

Bachelor's degree in Accounlancy/
Commerc€ or Business

Administralion major in Accounting

24 hours of technicaltraining on insurance
managam6nU accounling/aud(ing/ linancial

management or Conlinuing Professional
EducationforAccountanls orTechnical Training

on Accounlancy or olh€r related courses

3 years practice of accountancy/ audiu
insurance manegem6nU f inancial

managemenl
RA 1O8O (CPA) Lif€/MBAs/Trust

Division

l

Compelency (ilapplicable)

t 66.496.00



Qualilication Standards

Experience Eligibilily

Planlilla
llem No.

Salary/
Job/
Pay

Grade

Monthly
Salary Education Competency (ifapplicable)

Place ol AssignmenlNo

Posilion Title
(Parenthetical Title, if

applicable)

11 ? 81.847.00
Bachelor's degree rn Accounlsncy/

Commerce or Business
Administration major in Accounling

3 years practice of accounlancy/ audiU
insLrrance managemenV f inancial

management
RA 1080 (CPA) Life/MBAS/Trust

Division
8

lC Senior Insurance
Specialist

rc-sRls-8-
2012

rc-sRrs-9-
2012

F 81.847.00
Bachelor's degree in Accounlancy/

Commerce or Business
Administration major in Accounting

24 hours of lechnicaltrarning on ins,Jrance
managemenV accounling/auditing/ f inancial

management or Continuing Professional
Educaton for Accounlants or Technical Training

on Accountancy or other related courses

3 years practice of accounlancy/ audiv
insurance managemenU financial

managemenl
RA 1080 (CPA) LifelMBAs/Trust

Division
I lC Senior lnsu.ance

Specialisl

24 hours of techn,caltra'ning on insurance
managemenU accounling/auditing/ linancial

management or Coniinuing Professional
Educaton for Accounlanls or Technical T€rning

on Accounlancy or olher related courses

3 years practice of accounlancyl audill
insurance managemenU f inancial

managemenl
RA 1080 (CPA) Life/MBAS/Trust

Division
10

lC Senior lnsurance
Specialist

tc-sRls-17-
2412

11 P 81.847.00
Bachelo/s degree in Accountancy/

Commerce or Business
Administration major in Accounting

tc"tNs2-9-
2012

9 ? 66.496_00
Bachelor's degree in Accountancy/

Commerce or Business
Administralion maior in Accounting

2 years practice of accountancy/ audiU
insurance managemenU frnancial

managemenl
RA 1080 (CPA) Life/MBAs/Trusl

Division
'11 lC lnsurance Specialist ll

2 years practice of accountancy/ audiU
insurance managemenV fi nancial

management
RA 1080 (CPA) Life/lvlBAs/Trust

Division12 lC lnsurance Specialisl ll
tc-tNS2-25-

2012
r 66,496.00

Bachelor's degree in Accountancy/
Commerce or Business

Administralion major in Accounting

16 houls of technical training on insurance
managemenU accounting/audiling/ f inancial

management or continuing Professional
Educalion for Accounlanls or Technrcal Trarning

on Accounlancy or olher related courses

None required RA 1080 (CPA)
Lfe/MBAS/Trust

DivislonlC lnsurance Specialisl I
tc-tNS1-4-

2012
7 P 52.076.00

Bachelor's degree in Accountancy/
Comme[ce or Business

Administration major in Accounling
None required'13

Bachelo/s degree in Accounlancy/
Commerc€ or Eusiness

Adminislrataon major in Accounting

2 years practice of accountancy/ audiU
insurance managemenU financial

managemenl
RA 1080 (CPA) Pre-Need Division14

tc-tNs2-16-
2A12

I ? 66,496.00

tc-tNs2-20-
2012

I P 66.496.00
Bachelo/s degree in Accounlancy/

Commerc€ or Business
Adminislration major in Accounting

16 hours of technical training on insurance
managemenV accounting/audiling/ f inancial

management or Continuing Professional
Education forAccountants or Technical Training

on Accountancy or other related courses

2 years practice oI accountancy/ audiU
insurance managemenU financiai

management
RA 1080 (CPA)15 lC lnsurance Specialisl ll

Bachelois degree in Accountancy/
Commerce oa Business

Administration major in Accounting

24 hours of technicaltraining on insurance
managemenU accounting/audiling/ f inancial

management or Continuing Professional
Educaton for Acco,rntants or Technrcal Trarnirg

on Accountancy or other related courses

3 years practice oI accountancy/ audiu
insurance managemefl U financial

management
RA 1080 (CPA)
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lC Senior lnsurance
Specialist

tc-sRts-12-
2012

11 P 81.847.00
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Tlaining

24 hours of technicaltraining on insurance
managemenU accounting/auditing/ f inancial

managemenl or Continuing Professional
Education for Accountants or Technical Trainrng

on Accountancy or other related courses

11

16 hours ol lechncal lrarnrng oq rnsurance
managemenU accounting/auditing/ financial

management or Conlinuing Professional
Educanon for Accounlants or Technrcal Trarning

on Accounlancy or olher related courses

I

16 hours of technical training on insurance
managemenV accounting/euditing/ fi nancial

management or Continuing Professional
Ed,rcation lor Accountanls or Technrcal Trarnirg

on Accountancy or other r€lated courses

lC lnsurance Specialist ll

!t
2025



OLalificaton Standards
Planlilla
Item No.

Salary/
Job/
Pay

Grade

Monthly
Salary Education Training Expedence Eligibility Competency (ifapplicable)

Place ol AssignmentNo (Paronthetical Titl€, lf
appllcabl€)

3 years of experience in insurance
managemenU financial managemenU legal

managemenl
'17 lC Senior lnsurence

Specialisl
tc-sRts-42-

2014
11 ? 8'1,847.00 Bachelor's degree relevant to the job

24 hours ol technical training on insurance
managemenU accounting/ auditing/ f inancial
management or insurance law/ legal writing/

subslantave and procedural laws/ legalethics/ trial
or pretrialskills or other relaled courses

Career Service

2nd Level
Eligibility

Actuaria Division

tc-tNs2-26-
9 ? 66.436.00 Eachelor's degree relevant to the lob

16 hours of technical training on insurance
managemenVaccounling/auditing/financial
management or insurance law/ legalwriting/

subslantive and procedural laws/ legal elhics/ t al
or pretrial skills or other relaled coursos

2 years of experience in insurance
managemenU financial managemenU legal

management
18 lC lnsurance Specialisl ll

lC lnsurance Specialst ll
tc-tNs2-27-

2012
I P 66.4S6.00 Bachelor's degree relevant lo thelob

16 hours of lechnical training on insurance
managemenU accounting/ auditing/ f inancial
management or insurance law/ legal writing/

subslantive and procedural laws/ legal elhics/ trial
or p.elial skills or other related courses

2 years of expenence in insurance
managemenUfinancia managemenU legal

managemenl

Career Service
Professional or

2nd Level
Eligibility

Acluarial D vision19

tc"svts"16-
2012

13 P 100,677.00 Bachelor's degree relevant to the job

32 hours of lechnicalkaining on insurance
managemenU accounting/ auditing/ f inancial
management or insurance law/ legal writing/

substanlive and procedural laws/ legal elhics/ trial
or pretrialskills or olher related coursesi and 8

hours of supervisory/ leadership or management
training

3 years of expenence in insurance
managemenU flnancial managemenU legal

managementt and 1 year experience in
position/s involving supervisoryfunctions

Career Service
Professional or

2nd Level
Eligibility

lnvestments Service
Division

20
lC Supervising lnsurance

Specialisl

tc-svts-17-
2412

13 Bachelor's degree relevant to lhe job

32 hours ol technicaltraining on insurance
managemenV accounting/ auditing/Iinancial
management or insurance law/ legal writing/

substanlive and procedural laws/ legal eihics/ trial
or pretrialskills orolher related coursesi and 8

hours of supervisory/ leadership or management
training

3 years of experience in insurance
managemenV financial man6gemenV legat

managemenl and '1 y6ar experience in
position/s involving supervisory functions

Career Service
Professional or

2nd L6vel
Eligibility

lnvestments Service
Divisi6n21

lC Supervisifig lnsurance
Sp€cialist

24 hours of lechnical taain ing on insurance
managemenU accounting/ auditing/ financial
management or insurance law/ legal writing/

substanlive and procedural laws/ legal elhics/ tial
or prelrial skills or other related courses

3 years of experience in insurance
managemenU flnancial managemenV legal

managemenl

Career Service
Professional or

2nd Level
Eligibility

lnveslmenls Service
Division

22
lC Senior lnsurance

Specalist
tc-sRts-19-

2012
't1 P 81.847.00 Bachelor's degree relevant to lhe job

tc,tNSl-10,
20'12

1 P 52,076.00 Bachelor's degree relevant to the job None required None required

Career Service
Professional or

2nd Level
Eliqibilitv

lnveslmenls Service
Division

23 lC lnsurance Specralist I

tc"ADAl-6-
2012

P 26.587.00 Completion of at least 2 years college
studies

None required
lnveslmenls Service

Division
24 lC Adminislrative Aide I

Career Service

2nd Level

qEa\/raP arnMI{teqlnN !:rEi 11 nrfl at

25
lC Senior lnsurance

Specialisl
tc-sRts-21-

2012
1',I P 81.847.00 Bachelo/s degree relevanl to the job

24 hours of technicaltraining on insurance
managemen, accounting/ auditing/financial
management or insurance law legalwriting/

substanlive and procedural laws/ legal ethics/ trial
or prelrial skills or other related courses

3 years of experience in rnsurance
managemenUfinancial managemenU iegal

management
Rating Division

-
EANGKO SENTRAT ItG PiLiPITIAS

$,.!rq
frq

r!
I

r
-.ESE

P\

ffiAud 0 2025

BY: GEORG DAVlD
IlR S isr ll

Career Service

2nd Level
Eligibilily

Actuarial Division

P 100.677.00

l None required

Elioibililv
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Qualilication SlandardsSalary/
Jobl

Grade

lilonthly
Salary Education Training Experience Eligibility Compelency (ifapplicable)

Place of AssignmentNo.

Posilion Tille
(ParontheticalTitle, ll

appllcabl€)

26
lC Senior lnsurance

Specialist
rc-sRts-23-

2012
11 P 81,847.00 Bachelor's degree relevant to lhe job

24 hours of technacal lraining on insurance
managemen, accounting/ aud iting/ financial
managemenl or insurance laM legalwriting/

substantive and procedural lawv legal ethics/ lrial
or prelrial skills or other related courses

3 years of experience in insurance
managemenU financial managemenU legal

management

Career Service
Prolessionalor

2nd Level
Eligibility

Rating Division

Bachelo/s degree relevant to the job

16 hours of technical training on insurance
managemenU accounting/audiling/linancial
managemenl or insurance law/ legalwriting/

subslanlive and procedural laws/ legal ethics/ trial
or pretrial skills or olher related courses

2 years of experience in insurance
managemenU financial managemenU legal

managemenl

Career Service

2nd Level
Eligibility

Rating Division27 lC lnsurance SpecBlist ll
rc-rNs2-33-

2012
s F 66 496.00

tc-tNs2-38-
2412

Bachelor's degree relevant to the job

16 hours of technical training on insurance
managemenU accounting/audiling/financial
management or insurance law/ legalwriting/

subslanlive and proceduraL laws/ legal ethics/ trial
or pretrial skills or other related courses

2 years of experience in insurance
managemenU financial managemenU legal

management

Career Service
Professional or

2nd Level
Eligibility

Rating Division2A lC lnsurance Specialist ll

29 lC Division Manager 15
Master's degree or Cerlilicale in

Leadership
and Managemenl from the CSC

24 hours oI technical training on insurance
managemenU acluarial science/ accounting,/

auditing/ financial managemenl or CPE/CPD or
Technical Training on Accountancy or insurance

law/ legal writing/ substantive and procedural
laws/ legal ethics/ trial or pretrial skills or olher
related courses, and 40 hours of supervision/

leadersh,p or management trarning taken within
the lasf 5 years

5 years in posilion/s involving managemenl
and supervision

Career Seruice
Professional or
Second Level

Eligibility

Stalislics and
R€s€arch Division

30
lCSupervising lnsurance

Specialist
lc-svts,21,

2012
13 Bachelor's degree relevant to the job

32 hours of technicaltraining on rnsurance
managemenV accounling/ eudiling/ fi nancial
management or insurance law/ legalwriting/

substantive and procedural laws/ legalethics/ trial
or pretrial skills or other relaled courses; and 8

hours of supervisory/ leadership or management
lraininq

3T
lC Senior lnsurance

Specialisl
tc-sRts-45

2015
't'l ? 81.847.00

24 hours oI technical training on insurance
managemenU accounling/ auditing/ f inancial
management or insurance law/ legal writing/

substantive and procedural laws/ legalethics/ trial
or pretrial skills or other relaled courses

tc-tNs2,44-
2012

I ? 66.496.00 Eachelor's degree relevanl lo the job

'16 hours of technical training on insurance
manegemenU accounling/ auditing/ f inancial
management or insurance law/ legalwriling/

substantive and procedural laws/ legalethics/ trial
or pretrialskills or other related courses

2 years of experience in insurance
managemenV financial managemenV legal

management

Career Seftice
Professional or

2nd Level
Eligibility

Stat st cs and
Research Division

32 lC lnsurance Specialist ll

VILSERVICE COM LrlssloN FlFln.r

None required

Office of the Deputy

Commissioner -
Management

Suooort Services
:r.F lGrouo

lC Adminislrative Aide ll
tc,AoA2-5,

2012
2 ? 29.246.00 Completion of al leasl 2 years college

studres
None required

34 lC Adminislrativ€ Aide I
tc-ADAllS-

2012
1 P 26.587.00 Completion of al leasl 2 years college

studi6s
None required None required None requi4r
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Planlilla
Item No.

9 t 66.496.00

tc-DM-12- t 143.'158.00

t 100,677.00

3 years of experience rn rnsurance
managemenV financial managemenU legal

management; and 1 year experience in
posilion/s involving supervisorylunctions

Career Seruice
Profossional or

2nd Level
Eligibility

Slatistics and
Research Division

3 years ofexperience in insurance
managemenl/ financial managemenV legal

management

Career Service
Professionalor

2nd Level
Eligibility

Statistics and
Research DivisionBachelor's degree relevanl to the job

I,
33



Oualif ication Slandards

Training Experience Eligibility
No.

Posilion Title
(Parenthetical Titlo, if

applicable)

Plantilla
llem No.

Salary/
Job/
Pey

Grade

Monthly
Salary Competency (ifapplicable)

Place ofAssignmenl

2 years of experience in position/s involving
otf ice systems managemenU administralion

35
lC Administralive Officer tc-AD02-7-

2015
I t 58.846.00 Bachelor's degree relevant to the job

16 hours oftraining on office systems
management or administration/ records

managemenu properly and supply managemenu
human resource management and developmenl/
fiscal orfinancial administralion/organizalional

developmenl or olher related courses

Administrative
Division - Property
and Supply Section

tc-AoA1-22-
2012

1 ? 26.587.00 Complelion of at leasl2 years college
studies

None required None requ red Nofle required
Administralive

Division - Property
and Supply Section

36 lC Adminislrative Aide I

37
lC Administrative Ofi icer

I

tc-ADo1,6-
2012

6 ? 46.087.00 Bachelo/s degree r€levant lo thejob None required None required

Care6r Service
Professional or

2nd Level
Elicibility

Budget Division

38
lC lnformat on Systems

Analyst I
I ? 66.496.00

Bachelor's Degree preferably in

Computer Science/ Compuler
Engineering/Electronics Engineering/
Engineering Science/ Electronics and
Computer Engineering/ Inlormalion
Technology/ lnformation Systems/

Technology Managemenl

16 hours of technical training in systems design
and developmenU dalabase managemenU lT

resources management or other related courses

1 year of experience in informalion systems
developmenU inf rastructure managemenU

network administration or maintenance

Career Service
(Professional)/
Second Level

Eligibility

lnformation
Technology Division

I year of experience in informalion slstems
d6v€lopm6nU inf rastructure managem6nU

nelwork administration or maintenance

Career Service
(Professional)/
Second Level

Eligibilily

39
lC lnformalion Syslems

Analyst I

tc-lsAl-2-
2015

I I 66 496 00

Bachelor's Degree preferably in

Compuler Science/ Computer
Engrneering/Electronics Engineering/
Engrneering Science/ Electronics and
Compuler Engineering/ lnformaiion
Technology/ lnformation Systems/

Technology Managemenl

16 hours of technical training in sysiems design
and developmenV database managemenU lT

resources management or other relaled courses

lnformation Syst6ms
Division

tc,cP,1-
2012

? 66.496.00 Bachelor's degree relevanl to lhe job
16 hours of lechnical training on programming

languages/ systems design and developmenUlT
resources management or other related courses

'1 year of experience in programming/
systems developmenU nelwork
adminislration or marntenance

Career Service
Professional or

2nd Level
Eliqibilily

lnformation Systems
Division

40
lC Computer
Programmer

lC-Dli,i24-
20'16

15
Maste/s degree or Certificate in

Leadership
and Management from the CSC

24 hours of technicaltraining on office systems
manegemenl oradminislratron/ records

managemenu property and supply managemenu
human resource managemenl and developmenU
fiscal orfinancial adminislration/ organizational
planning and developmenu program and projecl
development and managemenl-/ policy analysrs

and implementation, or other related courses, and
40 hours of supervision/ leadership or

management training laken within the lasl5 years

5 years in posilion/s involving management
and supervision

Career Service
Professionalor
Second Level

Eligibility

Planning &
Managemenl

Division
41 lC Div sion l anager

10 ? 75,092.00

24 hours of lechnical traifiing in organization
planning and developmenu program and projecl
development and managemenU pohcy analysrs

and implementation or olher related courses

3 years of experience in posilion/s involving
organizational/projecl planning and

manag6menl

Ca ICE COMMISSION FIELL] OFFICE
(O SENTR,CI NG PILIPINAS

-6-.5L $--srmk
Planning &

Managemenl
Division

42 lC Planning Officer lll
rc-Po3-2-

2014
Bachelor's degree relevant to the job

BiTGEOR T, OAVII)
HR it

Education

Career Service

2nd Level
Eligibility

tc-tsA1-1-
2015

I

? 149,158.00

llr



Oualificalion StandardsSalary/
Job/
Pay

Grade

Monthly
Salary Educatron Training Experience Ehgibrlily

No
Position Title

(Par.nthetical Title, if
applicable) Competency (ifapplicable)

Place of Assignment

? 58,846.00

16 hours of lechnical training in organization
planning and developmenu program and pOecl
developmenl and managemenU poIcy analysrs

and implementation or other relaled courses

2 years of experience in position/s involving
organizational/project planning and

managemenl

Career Service

2nd Level
Eligibility

43 lC Planning Otficer ll
tc-Po2-1-

2D12

Planning &
Management

Division

24 hours of training on insurance laMlegal writing/
substantive and procedural laws/legal ethlcs/trial

techniques or Mandatory Continuing Legal
Education ([,,|CLE)or other related couEes

2 years of experience in posilion/s involving
legal management or praclice of

laMlitigalion
44 lC Atlorney I

tc-ATY1-1-
2012

12 | 89 0S6 00 Bachelor of Laws RA 1080 (BAR)
Regulalion,

Enforcement and
Prosecution Division

45
lC Supervising lnsurance

Specialist
tc-svts-24-

2012
13 P 100.677.00 Bachelor's degree relevant lo the iob

32 hours of technical training on insurance
managemenU accounting/auditing/tinancial
management or insurance law/ legalwriling/

substantive and procedural laws/ legalethics/ trial
or pretrial skills or other related courses; and I

hourc of supervisory/ leadership or management
iraining

3 years of experience in insurance
manageme nU financial managemenU legal

managemenli and 1 year experience in
position/s involving supervisoryfunctions

Public Assislance
and Medialion

Division

46 lC Adrninislrative Aide I
tc-ADA1-11-

2012
1 P 26.587.00 Completion of at least 2 years college

sludies
None required None required None required

Public Assistance
and Mediation

Division

lC Attorney ll
tc,ATY2-6-

2014
14 ? 111.139.00 Bachelor of Laws

32 hours of training on insurance law/legal
wnting/substantive and procedural laws/legal

eth,cs/lrial lechn'ques or Mandalory Conlinurng
Legel Education (MCLE)or other related cours6s;

and 8 hours of supervision/leadeaship or
managemenl lraining

3 years of experience in posilion/s involving
legal managemenl or practice of

law/litigation
RA 1080 (BAR)

Conservalorship,
Receivership and

Liquidation Division

48 lC Attorney I
tc-ATY1,4-

2012
12 ? 89.096.00 Eachelor oI Laws

2 years of experience in posilion/s involving
legal management or practice of

law/litigation
RA 1080 (BAR)

Conservatorship,
Receivership and

Liquidation Division

49 lC lnsurance Specialisl ll
tc-tNS2-54-

2012
I ? 66.496.00 Bachelor's dogree relevant to the lob

16 hours of technical trainrng on insurance
managemenUeccounling/ auditing/financial
management or insurance law/ legalwriling/

substantive and procedural laws/ legalethics/ trial
or pretrial skills or other relaled courses

2 years of experience in insuranc6
managemenU financial managemenU legal

managernent

Career SeNice
Professional or

2nd Level
Eligibility

ConseNatorship,
Receivership and

Liquidation Division

lC Division Manager
lC-Dli,l17-

2016
15 ? 149,158.00 Bachelor of Laws

24 hours of technicaltraining on insurance law
legalw ting/ substantive end procedural lews/

legal elhics/trial techniques or Mandalory
Contrnuing Legal Educalion (MCLE)or other
related courses, and 40 hours of supervision/

leadershrp or management tra,ning taken withrn
lhe last 5 years

5 years in posilion/s involving management
and supervision

RA 1080 (BAR) Claims AdjudicaUon
Division

iFRVICE COMI,lISSION FIFI O OFFICE

None required

Eliqi
2nd

Career Service

51 lC LegalAssislanl
to-LEA1-3-

2012
5 ? 38.927.00 Bachelor's degree relevant lo the job None required

-l
Cla ms Adiudicalion

Division

ry

r
-'!

Aid 0 2025

iiBl':,iE0
HRS lislil

Plantilla
Item No.

I Bachelor's degree relevant to the job

Care€r S€rvice
Professional or

2nd Level
Eligibility

47

24 hours of training on insurance law/legal
wriling/subslanlive and procedural laws/legal

ethics/t altechniques or Mandatory Continuing
Legal Education (MCLE)or other related courses

50
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No

Position Tille
(Parenthetical Title, lf

applicabl€)

Plantrlla
Item No.

Salary/
Job/

Grade

Monthly
Salary

Oualilication Standards

Place ol Assignment
Education Tra ning Experience Eligibility Competency (ifapplicable)

52
lC Administrative

Assistanl lll
(Stenographic Reporter)

tc-AoAs3,1.
2012

5 t 38,927.00
Associale Secretarial Course or al
least 2 years college studies with a

course on sleno typing

4 hours of lraining on stenographic wriiing or
lyping/ off ice operations adminislration/ records
managemenv propedy or supply managemenl/

basic writing skills/ basic IvlS Office applications/
effectrve presenlalion skills or other relaled

courses

1 year oI experience in position/s involving
stenographic writing or lyping/records

managemenU off ice operations/ building
administration/ property or supply

management

Career Service

Stenographer
Eligibility

Claims Adjudication
Division

53 lC Division Manager
lc-Dt\+.26-

2016
15 ?'149,158.00 Bachelor of Laws

24 hours of technicallraining on insurance laM
legal writing/ subslantive and procedural laws/

legal ethics/ trial techniques or Mafldatory
Continuing Legal Education (MCLE) or other
related courses, and 40 hours of supervision/

leadership or management lrainrng talen wilhin
the last 5 years

5 years in posilion/s involving managemeni
and supervision

RA 1080 (BAR) Cebu District Oflice

54
tc-ATY1-10-

2015
12 P 89 096 00 Bachelor of Laws

24 hours of training on insurance law/legal
writing/substantive and procedural laws/legal

ethics/trial techniques or Mandatory Conlinuing
Legal Educaiion (MCLE)or olher related courses

2 years of experience in position/s involving
legal management or practice of

law/litigation
RA 1080 (BAR) Davao Districl Office

55 lC lnsurance Specialist ll
tc-tNs2-64-

2015
I 66 436.00 Bachelor's degree relevant to the job

16 hours of technical lraining on insurance
managemenV accounting/audiiing/financial
management or insurance law/ legalwriting/

subslanlive and procedural laws/ legal ethics/ trial
or pretrial skills or other related courses

2 years of experience in insurance
managemenU financial managemenU legal

management

Career SerVice
Professional or

2nd Lev6l
Eligibility

Davao Dislrict Oflice

56 lC lnsurance Specialist I
rc-rNs1-19-

20'12
7 Bachelor's degree relevanl lo the job None required None required

Career Service
Professional
or 2nd Level

Elioibilitv

Davao District Office

57 lC Administrative Aide I
tC-ADA1-25-

2012
1 P 26.587.00 Completion of at least 2 years college

studies
None required None required None required Davao District Office

1. Signed APPLICATION LETTER, indicating the position title applying lor, pay grade, plantilla item number, and lhe place of assignment where lhe vacancy is, and addressed lo

REYITALDO A. REGALADO
lnsurance Commissioner
lnsurance Commission
2nd Floor, lnsurance Commission Building
1071 Unilod Nations Avenue, Ermita, Manila '1000

'48

F*
AU|6 O 2025

Note: Please reler lo the Guide to Filling Out lhe Pe6onal Data Sheel', available for downbad al www.csc.gov.ph.

3. Signed WORK EXPERIENCE SHEET (as an attachmenl to CS Form No. 212, Revised 2017).

Bl: JiioR
HR

T, OAVID
Llisl ll

2017, shall be grounds for exclusion hon the rcctuitment ptocess-

4. Scanned copy of ORIGINAL AND/OR AUTHENTICATED DIPLOMA
5. Scanned copy of ORlGlt{AL AND/OR AUTHENTICATED TRANSCRIPT OF RECOROS

lC Attorney I

I

t s2.076.00

2025

No|€: A separate epplication leltet musl be submilted fot each specific position being applied for-

CIV]I,SERVICE CC)MTi!SSION FIETO OFFICE
BANOKO SENTRAT iiG PITIF|IIAS



No

Position Tiue
(Paronlhelical Title, if

applicable)

Plantilla
llem No

Salary/
Job/
Pav

Grade

Monthly
Salary

Qualification Standards

Place ofAssignment
Educaiion Training Experience Competency (ifapplicable)

6. Scanned copy of CERTIFICATES OF TRAINING/SEMINAR altended.
7. Scanned copy ofAUTHENTICATEO CERTIFICATE OF ELIGIBILITY OR BOARO/ BAR RATING AND/ OR LICENSE issued by the CSC, PRC. or Supreme Court, as applicable.
8. Scanned copy of ORIGINAL AND/OR AUTHENTICATED INDIVIOUAL PERFORMANCE ASSESSMENT RATING (PA RATING) or its equrvalent for the last ratrng penod, rf applicable-

For external applicanls. the following documents must be readily available and may be required al any time during the assessment period

. lJpdated NBI Clearance

. Cerlilicate of Employment (COE)from cunent and/or last employerwilh actualduties and responsibilities

lnsurance Commissioner
lnsurance Commission
2nd Floor. lnsurance Comm ssion Buildrng

be deemed incomplete and willnot be considered lorlurther evaluation.

2- To access the lC Job Portal:

For new users: Those who do nol yel have an account will be prompted to create one and verify their registered email address.
For sxi3ling usors: Those with an existrng accoLrnt may proceed to log in using lheir credentrals.

For lntsrnal Alpllcanla

Log in to the lC Employeo Portal - access lC HRIS My Portal - under the Dashboard section, go to Job Opportunitles - select the desired posilion - 6lick "Apply" io proceed.

assignmenl. Only the first three {3) applications received shall be acknowledged and evaluated vis-a-vis lhe qualification standards.
4. Late submissions shallnol be acled upon.
5. All documents must be s!bmitted in PDF-
6. Applicants are encouraged to monitor their registered email for any notifications regarding their application status.

of lndigenous Cullural Communities/lndigenous Peoples (lCCs/lPs), and individuals of diverse Sexual Orientation, Gender ldentity, and Expression (SOGIE).

QUALIFIED APPLICANTS are advised to send their application lhrough lC Job Portal:

REYNALDO A. REGALADO

Clvlt. SERVICE orltlMlSSl0N i:iEr-0 0Fi:lCE

BANGK0 Si:NiRi{ NG Pll-iPlNAS

1071 United Nalions Avenue Ermla Manila

bspr/qrssi!0e!.!]E
APPLICATIONS WITH INCOMPLETE OOCUMENTS SHALL NOT BE ENTERTAINED

i-..

Aiid 0 2025 F
BY:CE0R

HRS

Eligibility

OTHER INSTRUCTIONS ANO REMINOER:

For External Applicants

T, CAVID


