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Republic of the Philippines
INSURANGE COMMISSION
Request for Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)
We hereby request the publication of the following vacant positions, which are authorized to be filled, at the INSURANCE COMMISSION in the CSC website:

Division Manag Hunaﬂﬁesmthuktl:
July 15, 2025

osition T Salary/ Qualification Standards
No {Fu:nhﬂlwl'li':ﬂl. i [Freeabam ] Jobl | | Wcwily
applicable) No. Pay Salary Education Training Experience Eligibility Competency  (if applicable)

Place of Assignment

1. Kr of Reguiation - identifies key inswance business practices and the comesponding organizational reguiatory roles
M-pnlnlnuutmuw-mui
2 Service Focus - Monitors status of solutions to cusiomer requiremaent and develops quality solutions 1o recurring ssmiar cases and new
cases wilh applicable policiesiles,
A Integrity - Strives for axcellance in eiivead standards through actions reflective of, but not limsted to. the following: Commiment,
Benavolence. Public Seivice
16 hours of technical training on 4. Commitment - Focuses affort on prarity tasks and activities 1o achieve maximum fesults
Bachelor's degree in insurance management/ 5 R Ibility - Sets ob for self and others. Monitars perfo o trenda and 1o improve standards
IC-INS2-7- Accountancy/ aceounting/auditing! financial 2 years practice of accountancy/ WW : X

5015 9 | P 6649600 | Commerce or Business management or Continuing audit/ insurance management/ | RA 1080 (CPA) ;‘“mm-mﬂm“mm'ﬂm-wwwmm o and p Non-Life Division

Administration Professional Education for Accountants financial mansgems 2 Goldar -F and of different role players ints 8 coordmated process that most officiently achisve
major in Accounting or Technical Training on Accountancy performancas obyectives and vice-versa.

or other related courses 3, Krwwiedge of Relevant Laws and Policies - Proposas mathodologies that monitor compliance.

4. Effoctive Businesa Wiiting - Linderstands and wriling lochnigs and sitecs in wiiting which promols best
work performance, and applies to ralevant crcumstances.

. Effective Speaking - Conveys woi-dafined subject matiermessage tiased on purpose

6, Recor = Contributes to the development and implementaton of new records management systems and
aclutions.

T irnoy ation/Crastivily - Exarcises sound judgment smund opporunities that represent belier sirategies relatve to performance goals.

1 | IC Insurance Spacialist ||

Care Competenciss.

1. Knowlsdge of Insurance Reg =D and current iusues thai anss in esch of ihe reguiated insurance business
praclices aid xhertifies oiganzational functionoles that must be axercised (o address them

2 Servion Focus - Monitors status of solutions fo cusiomer requirement and develops quality solutions o recuming simdar cases and e
‘casas with apparabda policinsimileg

3, Integrity - Strives for excelience in ethical standards through actions reflective of. bul not limited to, the following: Commimenl,
Bunavolance, Pubilic Sarvice.

4. Ci mant - Mansges lasks fuilly from i on fo delivery and encourages others 1o aim high and excesd narmal

s pactahons

5. Reaponsddity - Defires strategic arsas of resp and wposon | ar waik atr
resouwrce allocation, ard long-rangs standasds of parfermanca

Organmiost Competensies.

321 dmﬂcdlmrmgm 1 R i policies and dures. ard moniboring tocls on complisnces tharewith relative to the
afficient use of resourcen
insurance management/ 2 Solidarity - Farmulates and transisles actrvities of different role players info a conrdinatest process that most efficiantly achiove
B —— o accounting/auditing financial 3 years practice of accountancy/ performance objectives and vice-versa.
ic S insu 1C-SVIS-4 A Commerce or |5 “""’I"'l'ml"'m“,"wq . SE NS G : i e o ko
upervising rance Lzmz - 11 P 100.677.00 ccountancy/ or E for financial management: and 1 year | RA 1080 (CPA) 4. Elfeciive Business Willing - Defines policies and siandards on business witing for the organization based on bast practices in the
major in Accounting or Technical Training on A ancy | expen in position/s involving 5. Effective Speaking - Achieves maximum targel audience responsiveness
or other related courses; and 8 hours of supervisory functions 6 Rucordw/infarmation Managerment - Cor to the o 1t and i 1 of new records management sysferms and
supervisory! leadership or management| solitions
training 7. innovation/Creativity - Designs and implements organizational policies and guidedines providing the most sppropriate means of
adopting affective strategies and/or technologies fo anhance crganizaticnal parormance
Lesdership Competencies,

Life/MBAs/Trust

1. Building Collaborative and inclusive Warking Relatonships - Bullds Al to dafrver or enhance work outcomas
2. Managing Performance and Coaching for Results - Gludubd.thﬂﬂlppﬂmmeﬂndﬂnmmlmpmlrgbﬂaw
standatd or non-compliant performance of individuals or groups, using i ol wkills in 13 to snable them o sell-ariale
solutions for thair growth and development

3, Laading Changa - Implamaris pians or sctivities related to o change ilkalive affecting ona's functional ares or expertise and
mativates division mambers commitment to accept the change,

4, Thenking Strategically and Creatively - Creates or defines goals and infliatryes based on how one can support, extend or align to the
geals of one's depariment or funchional area

5. Croating and Nurturing o High Performing Organization - Builds a shared sense of desting among individuals with sesmingty disparate
viewas, concems and sspiralions, croates feam cohesion and improves individual and team parformance.




Position Title Salary/ Gualification Standards
(Parenthetical Tive, i | P1"Ua o™ | oot | Kooy A Place of Assignment
i ay Education Trainin Experience Eligibility Competency  (if applicable)
applicable) Grade 9
Core Compelencies.
1 dge of R - Doacribas fund. and curman! issues thal anme @ each of the ieguldted inEurancs bishoess
mﬂmhwmifmw“ﬂmmmmmmmmm
2 Swrvico Focus - Monitors status of soluions 1o customer requiremant and devalops quality sohtions to recurring similar cases and new'
cases wilh applicable policies/rubes,
3 Integrity - Stiives for excellance in athical standards through actions reflective of, but not limited to, the followang: Commitment,
Benevolence, Public Servics
4. Commitime - s takks fuilly from o to dalivery and encowsgss othars to alm high and exceed normal
sxpactadions
5. Rosponaibiliy - Calines gjic areas of Imf] and Bponsors cros o work:
p-;m:,--ﬂu:ﬂnn and long- lmlrldllﬂuulpadnmm
Organ
hours of technical trak 1R M ot - [E palicies and wn. and manitoring 1nals on compliance theresith relative io the
32 of g sn afficiant use of resources.
insurance management/ 2 Solidarity - Formulates and transiates sctivities of different role players into & coordinated process that most efficiently achisve
Bachelors degree in mnw-%md Z!Iwmh?'admdmc;i g.m“n:fﬂmwm . " R . s
management or tinuing audil/ insurance managemen Krowiadge of Ralavant Policies - Comes up with irlarventions that prome
IC Supervising Insurance | IC-SVIS-5- | 13 | g 409 677,09 | Accountancy/ Commerce of | oo qionay e ducation for Accountants| financial management; and 1 year |RA 1080 (CPA) |4 Effectiva Business Writing - Dafines palicies and standars on business verting for the org based on best inthe LIwME (T rvet
e i e o 1| or Technical Training on Accountancy | experience in positon/s involving B o Bl A . Ondnion
or other related courses, and 8 hours of supervisory functions 8 R M to the develoy and af W ) systems and
supervisory/ leadership or managemaent solutions
w 7. innavalion/Creativity - Designs and implements onganizationsl polickes and guidelinas providing the most appropnats means of
adopting effective stralegies and/or technoiogies to v e
Leade ship Compelencies.
1. Buliding Collaborative and inclusive Working Relationships - Builds partnerships and networks bo delives or enhance work outcomes.
2 Managing Performance and Coaching for Results - Creates tools and/or applies new II and ir belew
o N of L oF groups, using and skills in coaching fo enable them to selfsndiate
solutions far their growth and
3, Leading Change - implements plans or aclivithes refated to a change initiative aflecting one’s functional area or expertise and
motivates division membaes’ commitment (o accept the
4, Thinking Strategically and Creatively - Crastes or defines goats and initialives based on how ane can support, axiond or align to the
poals of ona's depattmant of funchonal area
5 Crwafing and Nurturing s High Parforming Drganization - Builds a shaied serme of desting among individuals with sesmingly dsparats
views, concamns and sspirsions, creales team cohesson and improves individusl snd team performance
Core Compeipnces:
1. Knowladge of insurance Reguiation - Describes fundamental and curment insues that arise in each of the regulsied insurance business
practices snd sentifies crganizational function/roles that must be sxercised ko arddross tham
2. Service Focus - Understands customer concem within the contaxt of offerad services and develops procedure for more efficlent
resoiutions of cases, ncluding those imegular and pecubiar
3. Integrity - Strives fof excellence in efhical standards thiough actons ieflective al. but ol lmited o, the fallawing: Commitment,
Benavolancs, Public Service
ACnn-ndm-rﬂ Manages tasks successfully from incaption 1o delivery and sncourages others ko aim high and sxcesd normal
E Reapanaibility - Defines siralegic arsas of responsil and cross-organizational decisions oh work prioritization
resource allocation, “wnmdwﬁm
Orgenutational Compelancius
1, Resource Managament - L] polices and oe, and m tools on therewith relative fo the
24 hours of technical training on ot siiar ot i
insurance management/ accounting/ 2. Salidarity - Fe and activities of different role players i & coordinated process that most efficiently acherye
auditing/ financial management or bjectiven and vi
Master's degree or Cenfficate Continuing Professional ) 3. Krowledge of Relevant Laws and Policies - Comes up with intarventions that promote compliance and deter complacency.
) 1C-DM-4- in Leadership and 5 years in position/s involving 4 Effactive Business Wiiting - Defines policies and standarts on business writing for tha omganization based on best practices in the Pre-N Divisi
IC Division Manager 15 P 14815800 . . | Education/Development (CPE/CPD) or ; RA 1080 (CPA) eed Sh0n
2016 Managemen from the Civil oA o management and supervision Industry
Service Commission (CSC technical training on accountancy 5 Effective Spaaking - mumwmm
( ) other related courses, and 40 hours of & Reconds/information ottwers in the P and ir 1 of new recordkeeping praclices and
supervision/ leadership or management procsduros

training taken within the last 5 years

7. Innovation/Creativity - Designe and implemants organizational policies and guidelines providing the most appropriate mears of
adapting effective stratagies andfor technalogies fo enhance organizational perlonmance.

Loadorship Competencias

1 Building Collaborative and inciusive Working Relabcnships - Bullds parinerships and networks (o deliver or anhance work outcomes
2. Managing Performance and Coaching for Resufts - Creates tools andior apples new methods in coffecting and improving below
siandand or non-compliant performance of individuals or groups. using kr g mnd skis in ) i srable them bo sell-inliis
wolitions for their growth and development.

3 Leading Change - implaments plans or activities related 1o a change initistive affecting one s lunclional area o experise and
mativates divisan membars’ commitmant fo accept the change

4, Thinking Strategically and Creativaly - Creates or defines goals and initiatives based on how one can support. extend or align o ihe

goads of one's department of functional area.
5. Croating and Nurturing a High Parforming Diganization - Builde a shared senss of desfiny amang individuals with ssemingly disparale
views, concaina and sspirations. creates team cohaesion and mpn i ard taam g

e
 RICARDU 1. \AHON JR,
- HR Specialist



Mo.

Pasition Title
(Parenthatical Title, if
applicable)

Plantilia item
Na.

Pay

Monthly
Salary

Qualification Standards

Education

Training

Experience

Eligibilty

Competency {if applicable)

Place of Assignment

IC Supervising Insurance

IC-SVIS-9-
2012

13

® 100.677.00

Bachelor's degree in
Accountancyl Commerce or
Business Administration major
In Accounting

32 hours of technical training on
insurance management/
accounting/auditing/ financial
management or Continuing
Professional Education for Accountants
or Technical Training on Accountancy
or other related courses; and 8 hours of
supervisory! leadership or managemaeant
training

3 years practice of accountancy/
audit/ insurance management/
firancial management, and 1 year
experience in position/s involving
supervisory functions

RA 1080 (CPA)

m - Describes and curment insues thad anse m sach of the reguiated insuranoe busnoss
al functioniroles that must be axercised o address tham
25-ndncﬁm Mmﬂmﬂ-hnal’nh‘hmlommarroqumurﬂuddwdupmﬁhmhmlﬁmumhr_mdm
cases with applicable polkciesinules
3. Integrity - Strves for excellence in ethical standards theough actions rellective af. bul not limited to, the followsng: Commitment,
Banevolance. Public Service
4. Commi - tasks ity from incepts

Core Compelincies,
1. Knowledge of insurance Rag
ad fels

to dedivery and encourages others b s high and excead nommal

LB ¥ = Dafifea gic arsas of i s
mmmwhwmwm
Qeganigational Compelnncies,

and spondodE

o woil proritizabon,

1R g -
elficient use of resowces

2 Soiid: -Fi il and of different mée players info & coordinated process thal most efficiently achieve
performancs objecivis and vice-verss

3. Knowledge of Relovan Laws and Policies - Comes up with infer that promol pliance and deter complacency

4, Effective Business Writing - Dafines policies and standards on business witing fof the organization bassd on best practices in the

pofices and (nals an tharewith relative 1o e

,

1plian

2y

industry
5 El'lwlln!‘.pulu,hg - Achieyos msximum larget suhenca raspo s eness
6. R gamant - Contributas to the and

ation of new records managemernt sysiems snd

achtions,

7, Innovation/Crealivity - Designa and implements organizational policies and guidelines providing the mest appropriate mats of
adopting sffactive stralegies andior technologies to i w

Leadership Competencies,

1. Building Cs and Inclusive W ) Retationships - Bullds partnarshsps and nobworks 10 delver or anhance work outoormes.
Zwmwmhm Creates tools ardior applies new mathods in cormecting and improving bolow
standard o pliant oF Groups. umEng el mkills n 1o anabis tham to ssif-intiste
mmhuﬂm'ﬂw

3. Lsading Change - impdements plans or activities relaled io a changs indiative affecting one’s funclional area or axportiss and
motivates division members commitmen to accept the change

4 Thinking Strategically and Croatively - Creates or defines goals and initiatives basad on how ane can support, extend or align io tha
goals of one's department of functional area.

5 Croating and Murturing & High Performing Organization - Buskis a shared sense of destmy among individualy with seemngly disparate
whws, concarns and anpérntions, creates team cobesion and improves individual and team performance.

IC Division Manager

2016

® 149,158.00

Master's degree or Certificate

Managemaent from the Civil
Service Commission (CSC)

24 hours of technical training on

Education/Development (CPE/CPD) or
technical training on accountancy o
other related courses, and 40 hours of

supervision/ leadership or management
training taken within the [ast 5 years

§ years in position/s invalving
management and supervision

RA 1080 (CPA)

| procedures.
T Innovatioh/Craativily - wwimmwmmmmmmummmmﬂ
omganzational parformance

Core Compeisncies.

1. Knowledge of Insurancs Regulation - Describes fundamantsl and cument issuss thal anse in sach of the regulated inswance tusinems
practices and muwmlmmmnuamudhmm

2 Seivice Focus - Understands customer concerm within the contaxt of offered sarvices and develops procadure for more afficiant
resclutions of cases, inchuding those regular and paculiar

3. Integrity - Strivaa for axcallences in sthical siandards through actions reflecive of, but not bmited 1o, the following. Commitment,
Benavolence, Public Sorvice

4 Commitmant - Manages tasks succassfully from inception 1o debvery and sncourages others lo mm high and exceed normal
axpaciations

5. - Dl gic areas of

resource llhmn and long-range standards of phﬂ‘s-miﬂ
Qrpanizaticna! Compelancies.

BN SPONSONS CrOss- on wark

1. Rmsourca h -E h
afficient uss of resources

2. Solidarity - Formulates and transliates activities of diffarent role players into @ coordinated process that maost sfficently achieve
pafomance objectives and vice-versa

3. Knowbedge of Relevant Laws and Policias - Comas up with interventions that promote compliance and delar

4. Effective Business Writing - Defines policies and standards on business weiting for ihe organization based on best practices in the
i

o policies and procedwes, and manilodng teols an compliance therewith relalive to the

iy
5 Effective Speaking - A target aud ALY S
8 ath g - aithers i h di ok and diictian of new L W) practices and

pting offective siraieg

1. Busiding T we and Inch, ‘Working mmmwmmddw-mmmmm—
2. Managing Parformance and Coaching for Results - Mmmwmnﬂ in g and g balew
standard or non-comip oo of I roipe, Using k ard akills in Inmbhﬂumluslllrlliﬂ
sodulions for (el growti and developmeant,
3 Leading Change - Implements plans o activiies retated to a change initiative aflecting one’s hactional ama of expertise and
miativates division member’ commitment to accept the changs

4. Thinking Strategically and Creatively - Creales of defines goals and inftiatives based on haw one can sapport, extand o align fo e
goaks of one's depariment or functional area

&. Croating and f g @ High F g O on - Buikds 8 shaded sense of destiny amaong individuals with seemingly disparale
i, concmms and asprations, crestes leam cohesion and improves indvidusl snd team performance

Brokers and
Insurance Pools
Division
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Pasition Tile i 5&9’ Qualification Standards
(Parenthetical Title, if | 72k Woniy Place of Assignment
applicabla) No. G'::;' Salary Education Training Experience Eligibility Competency (if applicable)
Core Compalencies.
1. K ol b Regulation - O fur wnd current ssues thal arise in sich of he regulabed inswance business
practices and identifies crganizationa f that must be wod to addrass thom
2, Service Focus - Moniors status of solutions o s i mnd dops quality solutions o () memilad casas and new
cases with applicable policieslrules
3. inbegrity - Strives for excalience in sthical standards thiough actions reflective of, but no! limitsd o, the following: Commitment,
Banavolance, Public Service
4. Commitment - Marsges tasks successiully lrom inception 1o delivery and encourages others 1o aim high and sxcesd normal
sxpactanons
5. Reaponsibility - Delines stralegic areas of responsibility. infly mnd sponsors gar an work prortzaton,
resowce allocation, and long-range standards of pardommance
Crganizational Compaipnces
technical ¢ - Estabi dand policiss and procedunes, and monitoring ools on compliance themwith relative to the
32 hours of iraining on sfficient use of resources.
m"_ﬂﬂmw 2. Solidarity - meu-mmmmwamwphmmm-mwmwmmwa
Bachalors in accounting/auditing! financial 3 years practice of accountancy/
c§ s IC-SVIS-11 A " degree or Continuing audit/ insurance managemant/ amﬂg-ofﬁﬂmmmrﬂhm Comas up with sterventions that pr and deter 2 Brokers and
upervising Insurance 13 ® 100,677.00 I{:Wv_mmmor Professional Education for Accountants | financial management; and 1 year mmau(cm}‘ﬁmmmw'ﬂ"v - Dwfines policies and standaitds on businass writing for the org banod on bast in tha Insurance Pools
Specialist 2012 Business Administration major 5 " iredustry -
in Accounting or Technical Training on Accountancy | experience in position/s invalving 5 Eflocive Spouking - Actwios maKmum Largel audionce responenaness Division
or other related courses; and 8 hours of supervisory functions & Racord - Cantribules fn the development and implementation of Aew records managemen systems and
supervisory! leadership or managemant solutions
frairng 7 InnovationdCreativity - Designs and implarmants organzationsl pakcies and guidebnes pr 1 this most approp i
ing eff andior gies 1o enhance organizational performance
Loy ship Compmioncies.
1. Building Collaborative and Inclusive Warking - Builds and tor delkvor or sk, ek ouAco
2 Managing Perdformance and Coaching for Results - Creates ioals and/or appiies new mathads in corecting and mproving below
standand or non-compliant peromance of individuals or groups. using knowledge and skills in coaching to enable them io seff-ndiste
safufions for thew growih and development
3. Leading Change - implements plans or activities related o a change iniistive affecting one's functional area or expertise and
division | con i o accept the changs
4 Thinking Strategically snd Creatively - Creates or defines goals and infiatives based on how one can supporl, extend or align to the
guals of one's department of lunclional ares
§ Cruating and Murturing a High Perdorming Organization - Builds a shared sense of desting among individuals with seemingly disparate
vinwa, concerna and aspiralions, cresles beam coheskon and Improves individual and team perfarmance
Core Compeluncies,
1mdmmk¢uﬂmn Dascribes furdamental and curren! (ssues that arise in each of the reguiated insurance
|practices and idenlifies g froles that must be exercised to addiess (hem
2 Service Focus - Understands customer cancemm within tha context of affered services and develops procedure for more efficlent
resclutions of cases, including those imegular and peculial
3 Intagrity - Strives for excellence in ethical standards thiough actions reflective of, but nat fmited o, the following: Commitmant,
Benavolence, Public Service
4 Commitmant - Manages tasks successfully from inception fo delivery and encourages others to aim high and excesd nomal
upﬁ:t.lhm
y - Defines qgic areas of y Influsnces and sponsors cross-arganizational decisions on work priortization,
-uu-uuluuﬂm uuwomm‘mw
CQrganipational Competencies.
1 Resowce Management - Understands the relationship betwesn effective policy on it dncl par
32 hours of lraining on insurance oificome
lawflegal writing/substantive and 2 Salidarity - Formulates and tianskates activities of differsnt role players into & coordinated process that most affickently achieve
procedural laws/egal ethics/irial [porformance objertiies And viow versa.
IC-ATY2-4- i o M Continuin 3 years of experienca in position/s 3 Knowledge of Rakevant Lws and Policies - Coman up with interventions that promote compliance and deter complacency, FPublic Assistance
IC Attorney I 14| P 111,138.00 Bachelor of Laws Mtcpsen < Mardmany 9 | involving legal management or | RA 1080 (BAR| | Efectiva Business Wriing - Defines polcies and standards on businiess wrlig for the onaiczation based on best practices in the and Mediation
2014 Legal Education (MCLE) or other ice of lawlitigation industry Division

refated courses, and 8 hours of
supervision/leadership or management
training

& Effective Speaking - Achiaves maximum targel audienos responsiy eness

8. Recordallnformation Managemeant - Contributes to the devalopmant and impler of hew records i systems and
solutions.

T Inncvation/Craativity - Designs and implemants organizationsl policies and guidelines providing the most appropriate means of
adopting effeciive siralegies andior technologies fo il parf

Ledarersivp CompHances.

1 Building Collaborative and Inclusie Working = Builds p higs and ks 1o daliver of enhance work oulcomas
2 Managing Parformance and Coaching for Remults - Creates tocks andior applies new methods in correcting and improving below
standard of non-compliant performance of individuals or groups, using and skills In o enable tham io sel-intists

solutics for thasir growth and development

3 Leading Change - implements plians of activities relabed 1o & changs inftiative affecting one's functional ares o expertise ard
motivates dvison membes commitment o accept the change,

4 Thinking Strategically and Crastively - Creates or dafines goals and initistives based on how one can support, extend or align to the
goals of one's department or funclional anes

5 Creating and Nurtiring a High Performing Qiganization - Busids & shired sense of desting Smong with iy desp
views, conceims amnd sspirations, creates team cohesion and improves individual and team parfomance

By uRSaecalistl
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: Salary/ Qualification Standands
Positon Tl | o1aiiia tem | Job/ | Monthly
No | (Parenthetical Title, if No P _ ) Place of Assignment
applicable) ! Gr::l't Salary Education Training Experience Eligibility Campetency (IF applicable)
Core Compeinncies,
1 Krowledge of insurance Regulation - Describes fundame tal and curmen! ssues hal adse in aach of the regulated surance business
practices and idemifies organizational function/obes thal must be exarcised jo address tham
2 Service Focus - Understands customer concern within the context of offersd and  loe made efficen
resslutions of cases, nchuding thoss irmegula and poculiar
3 Integrity - Sirives for axcallance in sthical standards through actions feflective of, bt not limited 10, the following: Commitmant.
Banavolenca, Public Sarvice.
4. Commitment - gea Lisks afully from o e @y and encourages othars 1o aim high and excesd narmal
expactations
5 Responsibility - Delirnes strategic areas of msponsitdity Influsnces and sponsors an work pr
resource allecation, and long-range standards of perfarmance
Crganizational Compelencies.
32 hours of technical training on PN Moy e o oD NEOR el S ewiolro i
insurance management/ accounting/ sxperience in Insurance 2 Solidarity - Callaborates in organizationsl activilies pesfomad by different roles with carreapanding contribibona 1o chieve
auditing/ financial management or hwmmagummwm Career Service glﬂ'nlmofn
rance ol Bachelor's degree relev urance weritin lantive Professional K sleyan Laws and Policies - Comes up with ifterventions fhat promote and deter oy . -
] ESumur!ghlu IC35Vid:25. 13 | ® 100,677.00 ant e |ins e g‘sut_u . management/ legal management; i a :‘:;r.amwwm umupnuuuwmmﬂn-ﬂqhhmnmmmmnﬂwnmmm Licensing Division
Specialisl 202 the job and procedural laws/ legal ethics/ trial and 1 year experience in position/s 2nd Level ey
ar pratrial skills or other related AR PRitiey Eligibility 5. Effoctiva Spuaking - Corveys well-defined aubject matterimessage based on purposa
courses, and 8 hours of supervisory/ | Y ' ation k - Contributes 1o the d andd & al o ! Eyatema and
dership or management iraining solutions.
7l Craativity - 808 Sound [ugiment amund opporunities that rep batter gias relative to par goals
Lavgdier shi Compelencies.
1. Buildeng Collaborative and Inclusive Working Relationships - Builds partnerships and notworks 10 deifver Of SHance work culoomss
zmm“mhﬂm Croales foals andior applies new methods in g and ir ing below
stariand o of of gioups, mwﬂﬂknwﬂmummwﬂﬂm
salutions for thair growth and developmant.
3 Lsading Changs - Implements plans or actvlies related 1o & changs intiative affacting one's functional area or expartiss and
rrotivates division members commitment fo accept The change
4. Thinking Strategically and Creatively - Creates of defines goals ahd inftiatives based on how one can suppor, exiend of align to the
goals of one's department or functional area
5. Creating and Nurturing a High Perlorming Organization - Buiids a shared sanse of desting amang individuals with seemingtly disparate
imws, concerms and asprations, creales team cohesion and improves individual and leam performance
Core Compelencies:
1 KmdﬂgldhmmﬁquldbnlmbﬂIWMHﬂcmﬂmﬂm- arise in each of tha rogulated insurancs business
hat must be o addiess them
1&“.“?“ Uniuﬁmm-mmmlhmmﬂuwmhwmﬁpwlwmdﬁﬁml
resclutions of cases. including thoss iregulsr and peculiar
3. Inbegrity - Sirives lor excellence in sthical standards thiough actions reflactive of. but not limited 10. the following: Commitmant,
Banovolance, Public Service
4 Commilment - Manages tasks successfully from inception 1o delivery and encourages athirs 1o am high and axcesd normal
sxpactationa
5 Respanalbility - Sets cbjectives for self and others. Monitors perfarmancs trends and identfies opportunities to improve standands:
Qrganizational Compelencies.
1R agomant - Uit his i it policy an gemond and
oueom
B izational activii b Fobes wlir mchiey
24 hours of training on insurance sk ” : - " sl
lawilegal writing/substantive and p— " 3 Knowbedge of Relevant Lavs and Policien - Commins Up wih inf that promote and doter comp
IC-ATY1-3- procedural laws/legal ethicsitrial ! pasitoye 4. Effective Business Writing - mmwwmmnﬂmmﬁuhrﬂnwmhﬂdwmmlhlh ;
RA Dhivisi
10 IC Attomey | 2012 12 | * B89.,09600 Bachelor of Laws techni or Mandatory Continuing involving legal managemen| or 1080 (BAR) | g Licensing Division

Legal Education (MCLE) or other
related courses

practice of lawllitigation

industry.
i EM\N Emhh Am maximum targel audience responsiysness
n - Damonstrates ability o apply ] vant principlas and to cam

mmllmd\mrlurm:
T Innovation/Creaivity - Exerdses sound judgment around opportuniios thal represent batter strategies relative lo performance goals.

1 Building Collabarative and Inclusive Warking ps - Buids partnerships and networks to deliver or enhanca work sutcomes,
2 Managing Parformance snd Coaching for Results - Creates iools andior applies new methods in comecting and improving bslow
standand of non-compliant perfarmance of individuals or grups, using knowledge and skifls in coaching fo enabie them o sed-initiale
for ifwir growih and developrment
3mm-wmummnnm-ﬂm«dmm'-mdmmmm
mativates division members’ commitmend o accept the chanige

A. Thinking Strategically and Creatively - Creates or defines goals and infiatives based on how one can support, exiend of align to the
goals of one's deparimant or funclional anea

5 Craating and Nurturing a High Performing Organization - Bulids a shared sense of desting among individusts with seemingly disparate
views, conoaims and asperations. craates leam cohesion awd improves individual and team parformance




Salary/ Qualification Standards
i e m‘m“ Plantila tem | Jobi | Monthly
applicable) No. Gljge Salary Education Training Experience Eligibility Competency (if applicable)

Place of Assignment

11

1 K e of FRegutation - O funcarmantal and curront s thal anse in esch of tha regulated insurance bussness
piachces and idedtifies organizational functionimdes that must be axercsed to address them

2. Servios Fooum - Understands customer concarm within the contest of offered services and devalops procadure for more efficlent
resoluticons of cases, including those regular and peculias

3 integrity - Strives for excollence in ethical standards through actions reflective of, but not limited to, the followsng: Commitmant,
Banevolance. Public Service

4 Commitment - Manages tasks successfully from inception to defivery and ancourages others lo aim hgh and exceed nodmal
expactations

5. Fesp y - Dafines i arwas of and BpONEoTE Cross-oiganizalional decisons of work prodibzaton
rescurcs aliocation, and long-rangs standards of parformance.

Qrganizational Compelenties.

1 Resource Manmg: B! L] batwean [ and pastiodic) sty ategic
32 hours of training on insurance oienme

lawlegal writing/substantive and 2 Solidarity - Formulates and transiales activities of different role players into a coordinated procoss that mosi efficiently achseve

procedural laws/iegal ethics/irial P fNTUicR D{ACHVAR B /OB

IC-ATY2:4- i or M kiniing 3 years of experience in position/s 3. Knowiedge of Relevant Laws and Policies - Comes up with inferventions that promote compiiance and deter complacency Claims Adjudi

IC Attomey Il 14 | P 111,130.00 Bachelor of Laws e PRy Cofthd involving legal management or | RA 1080 (BAR) 4 Eftective Business Writing - Dafines policies and standards on business writing for the arganization hassd eh best practices in the N

2012 Legal Education (MCLE) or other s ol e incluntry Dhvision

relaled courses, and 8 hours of prac awiitiga 5 Elfoullu Spaaking - l:dllvllmn:mum targel audience rirnum:uuu

supervision/leadership or management 9,1 orrmation = Contributes to tha ds mnd of naw records managemant systems and

training 7. InnovationCraativity - nguﬂlmphmqul onganizational policies and guidelines providing the mos! appropriate means of

affactive i andion gies 1o anhance crganizational performance.

Leadership Compeiencies.

1. Building C v i Warking pe - Builds partnerships mnd nobworks to deliver or enhance work outcomas.
2 Managing Performance and Coaching for Resuits - Creales iocls and/or applies new mathods in comecting and improving below
staridard of wpllarit g of ir GrOURS, using kr g and skills 1 o mhabde tham b= sell-dnithate
solutions for their growih and developrment

3 Laading Change - mplements plans or activities reiated lo a change indiative affecting one's funciional sres or expertise and
motivates division members’ commitment (o accept the change.

4 Thinking Strategically and Creatively - Crestes or defines goals and mnftistives based on how one can support, extend ar align fo the
goals of one's depantmaent or functionsl area.

amwm-wrmwm Builds a shared senss of desting among mdyviduals with seemengly disparate
whews concema and aspirations, crantes foam and “ il toam perforanca

Interested and qualified applicants should signify their interest in writing. Applicants are required to submit their application, along with the following documentary requirements. through the IC Recruitment Portal, hitps /ic-recruitment.insurance.gov. phimain not later than August 4, 2025

For external applicants, the following documents must be readily available and may be required at any fime during the assessment period:

OTHER INSTRUCTIONS AND REMINDER:

1. Signed APPLICATION LETTER, indicating the position tile applying for, pay grade, plantilla item number, and the place of assignment where the vacancy is, and addressed to:

REYNALDO A. REGALADO

Insurance Commissioner

Insurance Commission

2nd Floor, Insurance Commission Building

1071 United Nations Avenue, Ermita, Manila 1000

Note ' A separate appiication letter must be submitted for sach specific position being applied for.
2. Duly accomplished and notarized PERSONAL DATA SHEET (CS Form No. 212, Revised 2017) with recent passport-sized 1D picture and subscribed and sworn before an authorized administering officer.

Note : Flease refer to the ‘Guide fo Filling Ouf the Personal Data Sheet', avadable for download af www.csc gov.ph
3. Signed WORK EXPERIENCE SHEET (as an attachment to CS Form No. 212, Revised 2017)

Note - Any inaccurale information that affects the qualification of the applicant to the position he/she is applying for, i.e., accomplishment of Part Il] (Educational Background), Part IV (Civi Service Eligibdity), Part V (Wark Experiance). and Part Vil (Learning and Developrnent Interventions Training Programs Affended)], and the
absence of other substantial entries, .. signature of the applicant on each page and signature of the authorized person fo administer the cath on page 4, which are nat compliant with CSC Memarandum Circular No. 11, 5. 2017, shall be grounds for exclusion from the recruttment process

4. Scanned copy of ORIGINAL AND/OR AUTHENTICATED DIPLOMA

5. Scanned copy of ORIGINAL AND/OR AUTHENTICATED TRANSCRIPT OF RECORDS

6. Scanned copy of CERTIFICATES OF TRAINING/SEMINAR attended,

7 Scanned copy of AUTHENTICATED CERTIFICATE OF ELIGIBILITY OR BOARD/! BAR RATING AND/ OR LICENSE issued by the CSC, PRC, or Supreme Cour, as applicable.

8 Scanned copy of ORIGINAL AND/OR AUTHENTICATED INDIVIDUAL PERFORMANCE ASSESSMENT RATING (IPA RATING) or its equivalant for the last rating period, if applicable.

* Updated NBI Clearance
» Centificate of Employment (COE) from current and/or last employer with actual duties and responsibilities

1. All applicants are required to submit their application through the IC Recruitment Portal for each position applied for. Applications submitted through other means (e.g.. courier, email, or walk-in) without a cor ding apphcati ﬁdwucﬂmmmm
turther evaluation




. Salary/
Position Title Plantill o Monthh
Mo | (Parenthatical Title, if N:“w Pay Sal _ ) _ Place of Assignment
applicable) . ary Education Training Experience Engibility Competency {if applicable)

Qualification Standards

2 To access the IC Job Portal:

For External Applicants

Visit the IC Recruitment Portal through the IC Website under the Careers section, or access it directly via this link: hitps /fic-recruitment insurance gov.phimain. Select the desired position and click “Apply Noew' 1o proceed

For new users: Those who do not yel have an account will be prompled to create one and verify their registered email address.
For existing users. Those with an existing account may proceed to log in using their credentials.

Once logged in, applicants will be required to provide their basic information, work experience, educational background. trainings and seminars attended, among others, and 1o upload the necessary documentary requirements,

For Internal Applicants
Log in to the IC Employee Portal —+ access IC HRIS My Portal — under the Dashboard section, go to Job Opportunities — select the desired position — click "Apply” lo proceed.

3. Applicants may apply for a maximum of three (3) positions within the same posting period. Each app
acknowledged and evaluatled vis-a-vis the gualification standards.

4. Late submissions shall not be acted upon
5. All documents must be submitted in PDF.
6. Applicants are encouraged to manitor their registered email for any notifications regarding thesr application status.

. Only applicants who have accomplished the IC Recruitment Portal, submitted complete requirements. and met all the required qualification standards of the position they are applying for shall be contacted.

By submitting the required documents andlor information, the applican! thereby gives consent to the |C Human Resource Division to collect. record. organize.

ion will be

4

use. and cor

lidate their personal information for purposes of processing of their application.

i based on the plantiila item number, regardiess of whether the positions have the same position titie or are under the same place of assignment. Only the first three (3) applications received shall be

The IC upholds the principles of equal employment opportunity. All applications shall be evaluated based on merit and qualifications, without discrimination based on age, sex, civil status, ethnicity. political or religious affiliation. This includes persons with disability (PWD), members of Indigencus Cultural Communities/Indigenous

Peoples (ICCs/lPs), and individuals of diverse Sexual Orientation, Gender ldentity, and Expression (SOGIE).

QUALIFIED APPLICANTS are advised 1o sand their application through 1C Job Portal.
REYNALDO A. REGA.L!DD

Insurance Commissi

2nd Floor, insurance Commission Building

1071 United Nations Avenue, Ermita, Manila

hc-recruitm

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




