
CS Fom No. I
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Republic of the Philippines
,/vsuRArvcE coMMrssro

Request for Publication of Vacant Positions

To: CIVIL SERVICE COI\,MlSSlON (CSC)

We hereby request the publication of the following vacant positions. which are authorized to be filled, at the INSURANCE COMMISSION in the CSC website
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Division MaMoer. Hu-r,an Resouce Div$iq 1,
Date: 03APR206

to be submi ed to the CSC FO

No
Position Title

(Paronthotical Titl€, if
applicablo)

Plantilla ltem
No.

Salary/
Job/
Pay

Grade

Monthly Salary

Qualification Standards

Place of Assignment
Education Training Experience Eligibility

Competency
(if applicable)

T
lC Ex€cutive Assistant

I

rc-ExA1-4-
2016

'10 F 75,092.00
Bachelo/s degree relevant to

the job

24 hours of relevant training on eflective
business or technical writing/ records

managemenU otlice administration/effective
communication and presentation skills/MS
Office applications or other related crurses

3 years of experience in
position/s involving

technical or proposal writing/
records managemenu off ice

administration or management

Career Service
Professional or

2nd Level
Eligibility

Office of the
Deputy lnsurance
Commissioner -

Technical
Services Group

lnterested and
not later than 1[ApP2m5 :

REYNALOO A. REGALADO
lnsurance Commissioner
lnsurance Commission
2nd Floor, lnsurance Commission Building
1071 United Nations Avenue, Ermita, Manila 1000

\4hich can be downloaded at www.csc.gov.ph.
3. Signed WORK EXPERIENCE SHEET (as an attachment to CS Form No. 212, Revised 2017).

CSC Memorandum Circular No. 11, s. 2017, shall be grounds for exclusion from the recruitment process.

4. Photocopy of DIPLOMA and TRANSCRIPT OF RECORDS.
5. Photocopy of CERTIFICATE/S OF TRAINING/SEMINAR attended.
6. Photocopy of CERTIFICATE OF EMPLOYN4ENT with actual duties and responsibilities.

8. Photocopy of INDIVIDUAL PERFORI\,IANCE ACCOMPLISHMENT REPORI (IPAR) or its equivalent for the last rating period, if applicable.

Other instructions and reminders:

A. Applicants who prefer to hand in or send their application through courier may address their application to

The Offlce of the lnsurance Commissioner
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No
Position TiUe

(Paronthotical Titlo, if
appllcable)

Plantllla ltem
No.

Salary/
Job/
Pay

Grade

Monthly Salary

Qualification Standards

Place of Assignment
Education Training Experience Eligibility

Competency
(if applicable)

lnsurance Commission
2nd Floor, lnsurance Commission Building
1071 United Nations Avenue. Ermita, Manila

Couriorlwalk-in applicants must also complote the lC Onlin€ Appllcation Folm.

D. Appllcations must bo rocoivod on or boforo the deadlino. Late applications shall not be acted upon.

F. Please refraln from sending media files. such as .jpeg/.mpegs, etc., or compressed files, such as .zipl.rar, etc.

QUALIFIED APPLICAI'ITS are advised to hand in or send through courier/email their application to:

The Office of the lnsuranc6 Cornrnissioner
CIVILSER viaS coMMrSS!0rJ FrEi-D OFFICElnsurance Commission EANGI(O SENTR4I IIG PIIIPINAS

2nd Floor lnsurance Commission Build GA
107'1 United Nations Avenue Erm ita Manila

b!p!/!ry!i.!em/e-odrc4
APPLICATIONS wlTH INCOMPLETE DOCUMENTS SHALL NOT SE ENTERTAINED R
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