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REQUEST FOR QUOTATION

Name of Supplier
Address

Busrness Permrt No.
Tax ldentification No
PhiIGEPS Registration No

The lnsurance Commissron tnvrtes all regtstered suppliers and tnterested parttes to
partrcrpate and submit lheir /oevesl prce quotatton for the Lease of Office Space for
the lnsurance Commission (lC) Cebu District Office, for the Ftscat Yeat 2025
subJect to the terms and conditions stated rn the Terms of Reference (TOR)

NAME OF PROJECT Lease of Office Space for the lC Cebu Drstnct Office

REFERENCE NO./ RIS NO. PR No 202a-10-326

LOCATION Cebu Crty. Cebu

APPROVED BUDGEI-FOR ; tOT t PHp 3.5tg .375 42 rncrusrve of VAT
THE CONTRAcT (ABC)

DELIVERY PERIOD i LOT 1 From 01 February 2025 until 31 January 2026

OEADLINE OF SUBMISSION 13 November 2024 t 2 OO PM
OF OPEN QUOTATIONS

An rnterested party's QUOTATION, includrng the required documents. must be
submitted in person or email not later than,2:00 P.M of 13 November 2024 to
the lC Cebu District Office through the following

Contact persons Mr. Albert D Naranlo, lC lnsurance Specialist I

Offlce Address lnsurance Commissron - Cebu District Offlce
Unrt 17, GF/2F, The Gallery. Pope John Paul Avenue
Barangay Kasambagan. Cebu City. Cebu

Telephone No (032) 254-0861
E-marl ad. naranjo@insurance.gov.ph
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I. OVERVIEW

The lnsurance Commission is provlding these Technlcal Speoficattons/Terms of

Reference to outline the space and technical requirements relative to the lease of

offi"" ap""" for its Cebu Distnct Office Thls is in accordance with the provrstons oI

ieprOrfu Ad 9184. otherwise known as the Government Procurement Reform Act

tCPRn). anO its 2016 Revlsed lmplementing Rules and Regulatlons (lRR)

II, OBJECTIVE

The obJective ts to lease an office space lhat meets the speclic requlrements and

conditions estabhshed by the lnsurance commlssion for its cebu Drstrrct Office Thts

office will serve both thL insuring public and the lnsurance Commisslon-regulated

entties (ICRE). rncluding pte-nelo companies, mutual benefit assoclatlons and

HMOs located rn Cebu jnd surroundlng provinces lt rs essentlal that the offlce be

easily accessible to the general pubtlc- as well as to insurance and pre-need

iomfianies, mutuat benefitlrganrzations. and HMOs operatrng rn Cebu and nearby

areas

TERMS OF REFERENCE ON THE LEASE OF OFFICE SPACE FOR

IC CEBU DISTRICT OFFICE FOR F.Y . 2025

ilr. LocATloN

The otfice space should be strateglcally located withln. Cebu Ctty ensurlng

accessibility for the commuting pubtic it rs essential that the chosen location rs not rn

low-lying aieas or near nvers and creeks prone to flooding'

Primary considerations for the location include (s alignmenl wlth the office's mandate

"-fna't,rrg 
prudence and economy in government servlce as well as rts

accessibtltty for cllents and stakeholders

Gtven these factors, the oflice should be situated rn cebu crty. a hub where

numerous tnsurance. pre-need. and HMO companies operate' Thls proxlmlty wlll

enhance accessibility ior the insunng public, fostering a collaboratlve environment

among service providers and clients alike



The total usable office space requirement should be between TWO HUNDRED
FIFTY TO THREE HUNDRED TWENry-FIVE SQUARE METERS (250-325 SQ M )

to accommodate ten (10) working stations. tncluding manager,s of6ce The space
should also provide areas for an Agent's Computerized Examtnatton room. a Heanng
room. a Record room, and other essentlal omce facrhtles and servrces

Furthermore the office space must be accesslble to persons with drsabtlities and
senror citrzens lt should be convenren y located and eastly accesstble by road
pubhc transport. and on foot

IV, SPACE REQUIREMENT

V FACILITIES AND SERVICES

Office Unit Requirements
The available untt must be semr-fitted wtth ready provrsrons for
lrghtrng water and air condilroning A plug-and-play office space rs
preferred for lmmediate usabrlity

Signage
There should be designated space for signage that rs clearly visrbte to
the publrc

Parking
A free parking area for employees and clients is preferred

Backup power generator
The burlding should be equrpped with a backup power generator to
ensure unrnterrupted operations during power outages

Accessibility: The location should be easily accessrble by road. pubtrc
transport. and on foot. partcularly for senior citizens and persons wrth
disabilities

VI. TERMS OF LEASE

The terms of lease shall consisl of one (1) tot, as foflows:

o LOT 1 From 0'l February 2025 until 31 January 2026

t

VII. APPROVED BUDGET FOR THE CONTRACT (ABC)

The ABC shall likewise consist of one (1) lot which correspond
lease discussed ln Part Vl of this TOR as follows

o LOT 1 PHP 3.584.375 42 rnctusrve ol VAT

theto terms of the
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VIII. DOCUMENTARY REQUIREMENTS

The bdder ts required to submrt the followlng documents togelher wlth the

quotation/bid

I

ti

t

Mayor's/Business Permrt
Proof of PhiIGEPS Registration (r e
lncome/Business Tax Return

Regrstratron Number) and

The followrng provtsions shall be included rn the lease contracl

r The Lessee shall be allowed lo lntroduce lmprovements to the leased

premlses, subJect to prior wrltten approval of the Lessor'
ri Any movable itructures installed by the Lessee can be removed when

the leased premises are vacated. and
H This Commisston reserves the right to relect any and or all

quotations/bids. to annul the procurement process to re,ect all

quotations/bids at any time prior to contract award' wrthout thereby

tncurring any liability to the affected Bldder/s and to accept only that rs

most advantageous to the Government

IX. OTHER PROVISIONS

Prepared By

RE M.A GO JR.
IC ln su Speoalist
TWG mem er fo
cebu DistriZoffic€

r IC-CDO Lease of Omce Space

ALBERT DJ NARANJO
tC lnsuran$ Specralist I

TWG memQer for IC-CD
Cebu Drstrift Office

Noted and APProved

ATTY. TERENC NE

O Lease of Office Space

DO Lease o

. TOMOL, CPA

f Office Space

)

TWG
Cebu
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REPLY SLIP

After having carefully read and accepted the terms 
"l!. -":.n9't'ont 

rn the Terms and

H"i"r"n"" ironl toi the Small Value Procurement (SVP) for the Lease of office

;;;;; i;; rli*tin"" commission 'cebu District office for the Fiscal Year 202s

ti n xo 2024- 10-326),l/We quote you the rtem at prrces noted below

Lease of Office SPace for lC

Cebu District Office for the
Fiscal Year 2025

Total Amounl in Words:

1 Lot

Note Total cosl should not exceed Approved Budgel ol lhe Conlract (ABC) ol

ini zga,agt.ss monthly rate or annual rate ol PHP 3,581'375'42 rrtclttstve of

VAT tnctrtstve ol alt appticable laxes. fees and ollrcr charges

ln compliance with the TOR. original
together with the RePIY SliP:

copies of the following are enclosed

. Notanzed Omnlbus Sworn Statement (uslng prescribed templatei format)

Certified coPies of the following documents are likewise enclosed:

Valid PhiIGEPS Registratron Cerltflcate.

Valid 2024 MaYor's/Busrness Perm(.

Latest lncome/Business Tax Returns (lTR)

Signature Over Printed Name of Supplier/
Authorized RePresentatlve

Posrtron
Date

QUANTITY
MEASUREOESCRIPTION

"-o 
orrr-. po t- ts Edb t r..d (t- <!t'r tl,'! a't I F'r E

Name o, SupPlier
Address
Business Permit No.
Tax ldentification No.
PhiIGEPS Registration No.

UNIT PRICE TOTAL COST



Omnibus Sworn Statement (Revised)
Ishal be submifted with the Bid]

REPUBLIC OF THE PHILIPPINES )

C ITY/M U NICIPALITY OF J)

AFFIDAVIT

I IName of Affiant], of legal age. [Civil Statusl, lNationality]. and resrdrng at

{Address of Atfiant}. after having been duly sworn in accordance wth law. do

hereby depose and state that

Ise/ect one. delele lhe other l

ll a sole proprielorship.l I am the sole propnetor or authorlzed representatlve of

lName of Bidded with office address at Iaddress of Bidder]

lf a parlnershp. corporatiotl. cooperattve. or pnl venlttre I I am the duly

authorized and desrgnated representative of [Name of Bidder] wrth offlce

address at [address of Bidder];

4 Each of the documents submitted ln satisfacllon of the brddtng requlrements ls

an authenttc copy of the original. complete and all slatements and lnformatron

provrded therein are true and correct:

2 [Selecl one delete lhe other ]

ltl a sole proprietorship:] As the owner and sole proprretor or authorlzed
iepresentative of [Name of Bidder]. I have full power and authonty to do

execute and perform any and all acts neessary to partrcipate submrt the bld

and to stgn and execule the ensulng conlract for [Name of the Proiect] of the

[Name oithe Procuring Entity], as shown in the attached duly notarrzed Specral

Power of Attorney

f a padnershtp. corporation. cooperative. or ioinl venlurc I I am granted tull

power and authority to do, execute and perform any and all acts necessary to

participate. submit the bid, and to slgn and execute the ensurng contract for

ittame of the Proiectl of the [Name of the Procuring Entrty], as shown rn the

ittached lstate title of attached document showing proof of authorization (e g

duly notaiized Secretary's Certificate, Board/Partnership Resolution. or Speclal

Power of Attorney, whlchever ls applicable.)l

lName of Btdder] ls not "blacklisted or barred from brddrng by the Government

tf the Ph,l,pp,nes or any of rts agencres. offices. corporatlons or Local

Government Untts. foretgn government/forelgn or lnternatlonal ftnanctng

tnstrtution whose blackltstang rules have been recognlzed by the Government
Procurement Pollcy Board. bv itself or bv relation.membershiD. associatign'
affiliation. or conirollino anierest with another blacklisted person or entiw
II deftned and provided for in the Uniform Guidelines on Blacklistino:

3
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5 lName of Bidder] rs authorizing the Head of the Procurrng Enhty or rts duly
authorized representative(s) to verify all the documents submltted:

6 Ise/ect one. delete the rest:l

ll a sole propnetorship.:l The owner or sole propoetor ls not related to the
Head ot the Procuflng Entrty. members of the Bids and Awards Commrttee
(BAC) the Technical Workrng Group. and the BAC Secretanat. the head of the
Project Management Office or the end-user unlt. and the prolect consultants by

consangurnrty or affinity up to the third ovil degree

lf a padrtership o, cooperative.l None of the otficers and members ol [Natt€ ol
Eidderl isrelated to the Head of the Procunng Entity, members of the Brds and
Awards Commiftee (BAC), the Technrcal Working Group. and the BAC

Secretariat the head of the ProJect Management Office or the end-user un(
and the proJect consultants by consangulnlty or afflnlty up to the thlrd crvrl

degree.

ll a corporatton or joint venture.l None ol the officers. dlrectors. and conlrolhng
stockholders of [Nanre ot Bidder] rs related to the Head of the Procuring Entrty
members of the Bids and Awards Commrttee (BAC). the Technrcal Workrng
Group, and the BAC Secrelariat. the head of the ProJect Management Office or
the end-user unit. and the prolect consultants by consanguinity or atfinrty up to
the third civil degreer

7 [Name of gdder] complies with extstrng labor laws and standards and

8 [Name of Biddel rs aware of and has undertaken the responsrbll(les as a

Brdder rn compliance with the Philipptne Brddrng Documents. whrch lncludes

a Carefully examrning all of the Bidding Documents.
b Acknowledging all conditions. local or olherwse. affecting the

implementation of the Contract;
c Makrng an estimate of the facilities avallable and needed for the contract to

be brd, rfany. and
d lnqurring or secunng Supplemental/Brd Bulletin(s) issued for lhe lName ol

the Projectl

9 [Name ot Bidder] did not gave or pay dtrectly or lndlrectly. any commrsslon.
amount. fee. or any form of consideration, pecunlary or otherwise. to any
person or official. personnel or represenlatlve of lhe government ln relatron to

any procuremenl proiect or activity

10 I n case adv nce oavment was made or oiven. lailure to oerfo or deliver
anv of the oblioations and undertakinos in the contract shall be sufficient
orounds to constitute criminal liabilitv for Swindlino (Estafa) or the
commission of fraud with unfaithfulness or abuse of confidence throuoh
misaoorooriatino or convertino anv oavment received bv a Derson or
entity under an obligation involvino the dutv to delaver certain ooods or
services. to the oreiudice of the public and the government of the
Philiooines oursuant to Article 315 of Act No. 3815 s. "1930. as amended.
or the Revised Penal Code.
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lN WITNESS WHEREOF. I have hereunto set my hand thrs day of

20_ al Phrlrpprnes

lnsed NAME OF BIDDER OR tTS
AU THO RI ZED REPRESEN T AT I V E]

lnsen signatory's legal caPacitYl
Affiant

U-c!41
IFormal shall be based on the lalesl Rtr/es on lhe Nolarial Praclice]

k 
'sa 
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