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Republic o{ the PhiliPpin€s
lnsu"dnco commlsslon

Requestfo. Publicaton of vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)

We h€reby r6qL€st the publicaton of the lolowing vacant positons, whjch are authorized to be filled, at the lnsurance Commission in the CSC websit€

SEP 0 6 202't

E Drvisron ion, Human

P

QL€l icatron Standards

Cornpetency
(if applicable)

Phce of Assignmenl
EligibilrtyExperienc€Tra ning

Monthly Salary
Education

Salary/

Grade
Plantilla ltem No.No

Position T tle

(Parenthotical
Title, l,

appllcable)

Brokers and lnsurance
Pools Division

RA 1080 (CPA)
2 years practice ol accountancy/
audit/ insurance managemenU

fnancial management

16 hours oltechnical faining on insurance
managemenV accounting/ auditing/

fi nancial management or Continuing
Professional Education (CPE) br

Accountanb or Technical Training on
Accountancy or oher related courses

Bachelor's degree in

Accountancy/Commerce or
Eusiness Administration

major in Accounting

9 P 66.496.00tc-tNs2-23-2012lC lnsurance
Specialist ll

1

Life/MBAs/Trusl DivisionRA 1080 (CPA)None requiredNone required

Bachelor's degree in

Accountancy/Commerce or
Business Administration

major in Accounting

P 52,076.007tc-tNS't -3-20122
lC lnsurance
Specialist I

L if e/lvlBAs/Trust DivasionRA 1080 (CPA)None requiredNone required

Bachelor's degree in

Accountancy/Commerce or
Business Administration

major in Accounting

? 52.076.007tc-tNS't -4-20123
lC lnsurance
Specialist I

Lif e/l,IBAs/Trust Divi sionRA 1080 (CPA)
2 years practice ofaccountancy/
audiV insurance rnanagement/

fnancial management

16 hours oftechnical training on insurance
managemenl/ accounling/ auditing/
fnancial management or Continuing

Professional Educalion (CPE) icr
Accountanb or Technical Training on
Accountancy or otler related couGes

P 66.496.00

Bachelor's degree in

Acco u n tancy/Co mme rce or
Business Administration

major in Accounling

IlC lnsurance
Specialist II

,1

+
U-L3YJ I_-:l

lc-rNs2-10-2012



O Lralification Standards

Eligibilrty
Cornp€tency
(if applicable)

Place ofAssignment
ExperienceTrainingEducation

Monthly SalaryPlant{la ltem No
Salary/

Job/ I%y
Grad€

Positioo Title
(Par.nth.tlc.l

Tltl., il
appllcabl.)

No

RA 1080 (CPA)

16 hours oftechnical training on insurance
managemonU accounting/ auditing/

fi nancial rnanagement or Continuing
Professional Education (CPE) icr

Accountanb or Technical Training on
Accounlancy or oher related courses

Bachelor's degree in

Accountancy/Commerce or
Business Administ ation

major in Accounting

P 66,496.00tc-tNS2-25-2012 slC lnsurance
Specialist ll

5

Life/MBAs/Trusl DivisionRA 1080 (CPA)
3 years practice of accountancy/
audiU insurance managemenU

fnancial management

24 hours oftechnical faining on insurance
management/ accounting/ auditing/
fnancial management or Continuing

Professional Educalion (CPE) icr
Accounl:lnb or Technical Training on
Accountancy or otler related courses

Bacheloas degree in
Accou n tran cylco mme rce or

Business Administration
major in Accounl,ng

11 ? 81.847.00tc-sRls-35-20146

lC Senior
lnsurance
Specialist

Life/MBAs/Trust Division5 years in position/s involving
management and supervision

24 hours oftechnical training on insurance
managemenl/ accounting / audiling /
fnancial EEnagement or Continuing
Professional Educatjon/Development
(CPE/CPO)or t€chnical faining on

accounliancy or oher related courses; and

40 hours ol supervisory / leadership or
management faining tiaken within he last

5 Years

l,Iaster's degree or Ceniflcate
in Leadership and

Managementfrom he Civil
Service Commission (CSC)

15 P 149.158.00rc-DM-3-20167

RA 1080 (CPA) Non-Life DivisionNone required

Bachelor's degree in

Accou n tran cylco mmerce or
Business Administration

major in Accounting

7 P 52.076.00tc-tNS1-t -20128
lC lnsurance
Specialist I

Non-Life DivisionRA 1080 (CPA)None requiredNone requiredP 52,076.007lC lnsurance
Specialist I

tc-rNS1-2-2012I

RA 1080 (CPA)

3 years practice of ac4ountancy/
audiV insurance managemenV
fnancial management and 1

year experience in Posation/s
involvang supervisory fu nctions

32 hours oftechnical training on insurance
management/ accounling / audiiing /
financial management or Continuing
Professional Education/Development
(CPSCPD)or technical faining on

Accountancy or other related coursesi and
8 hours of supervisory / leadership or

management faining

Bachelo/s degree in

Accountancy/Commorce or
gusiness Administation

major in Accountjng

13 P 100.677.00'10
lC Supervising

lnsurance
Specialist

2 years practice of accountancy/
audiU insurance managemenU

fnancial management
Life/MBAs/Trust Division

lc Division
Manager

RA 1080 (CPA)

None required

Bachelor's degree an

Accountancy/Commerce or
Business Administration

major in Accounting

tc-svts-1-2012 Non-Lif€ Division

,r4



No.

Position Title
(Paranthetlcal

Title, if
applicable)

Plantilla lt€m No
Salary/

Job/ Pay
Grade

Monthly Salary

Q ualif icalion Standards

Place ofAssignment
Educatlon Training Experience Eligibil'ty

Comp€tency
(if applicable)

11 tc-sRts-16-2012 11 ? a1 .847 .00
Bachelor 's degree relevant to

the job

24 hours of lechnical faining on insurance
managem€nV accounting/ auditing/

llnancial management or insurance law/
legal writing/ substandve and procedural
laws/ legal ehics/ trial or prefial skills or

olher related courses

3 years practice of insurance
managemenv linancial

managemenu legal management

Career Service
Professionalor
Second Level

Eligibality

Actuarial Division

12
lC lnsurance
Specialisl I

tc-tNS1-7-2012 7 P 52,076.00
Bachelor 's degree relevant b

he job None required None required

Career Service
Professionalor
Second Level

Eligibility

Actuaial Division

13
lC Senior
lnsurance
Specialist

lc-sRts-19-2012 11 P 81,847.00
Bachelor's degree relevant b

he job

24 hours oltechnical faining on insurance
management/ accountjng/ auditjng/

fnancial managemenl or insurance Iaw/
legal writing/ substantive and procedural
laws/ legal ehics/ trial or prerial skills or

ober related courses

3 years praclice of insurance
managemenU fnancial

managemenV legal management

Career Service
Professionalor
Second Level

Eligability

Invesfnents Service
Division

14
lC lnsurance
Specialist I

lc-tNS 1-9-2012 7 P 52.076.00
Bachelor 's degree relevant to

the job None required

Career Service
Professionalor
Second Level

Eliqibality

lnvestments Service
Division

15
lC Senior
lnsurance
Specialist

lC-SRlS.45-2015 11 P 81.847.00
Bachelor's degree relevant b

fle job

24 hours of technical training on insurance
managemenV accounling/ auditing/

linancial management or insurance law/
legal writing/ substanlive and procedural
laws/ legal ehict trial or pretial skills or

otrer related courses

3 years practice ofinsurance
managem€nV fnancial

managernenV legal management

Career Service
Professional or
Second Level

Eligibility

Statistics and Research
Oivision

16 tc-tNS1-1 3-2012 7 F 52.076.00
Bachelor's degre€ relevant b

fle job None required None required

Career Service
Professionalor
Second Level

Eligibility

Statistics and Research
Division

sEP 06 ?c24

fi
elr

t

q

lC Senior
lnsurance
Specaalist

None required

lC lnsurance
Specialist I



No

Positon Title
(Par€nthetlc.l

Titl.,It
applicable)

Salary/

Grade
Monthly Salary

O Lralilication Standards

Place ofAssiqnrnent
Educalion Training Experi€nce Eligibility

Cornpetency
(if applicable)

17 tc-ADA1-7-2012 1 P 26,587.00
Completion of at least 2 years

college studies
None required None requared None required Raling Division

18
lC Acmuntant

lll
tc-43-2-2014 11 ? 81.847.00

Bachelor's degree in
Accounbncy/Commerce or

Business Administration
major in Accounling

RA 1080 (CPA) Accounting Division

19 lC Accountant ll tc-A2-1-2012 I P 66.496.00

16 hours of techn ical faining on
govemment accounl,ng or audiling/Iiscal
or fnancial adminisfation or Continuing

Professional Educaton (CPE) on
Ac@untancy or other related coulses

2 years practice ol accountancy/
auditng

RA 1080 (CPA) Accounting Division

20
tc

Administrative
Offcer ll

tc-ADo2-4-2015 8 P 58,846.00
Bachelor's degree relevant b

fle job

16 hours offaining on offce systems
management or adminisfation/ records

managemenV Property and suPPlY

managemenu human resource
management and development/ flscal or
llnancial adminisf ation/ organizational
development or other related coulses

2 years ofexperience in
position/s involving off ce

systems managemenv
administration

Career Service
Protessionalor
Second Level

Eligibility

Admanistrative Divisaon -
Cashier Section

21

tc
Administrative

Ofiicer I

rc-ADo1-3-2012 P 46,087.00
Bachelor 's degree relevant to

the job
None required None required

Career Service
Professionalor
Second Level

Eligibility

Adminisfative Division -
Cashier Section

tc
Ad min istrative

Aide I

tC-ADA1-15-2012 1
Compleiion ofat least 2 years

college shJdies
None required None required

Administraiive Division -

Cashier Seciion

SEP 0 6 202'r

-{

Plantilla li6m No.

tc
Adminisfadve

Aide I

24 hours of technical training on
govemment accountjng or auditng/fiscal
or fnancaal adminisfation or Continuing

Professional Educalion (CPE) on
Accountancy or other related courses

3 years practice ofaccountancy/
auditing

Bachelor's degree in

Accou n tan cy/Co mmerce or
Business Administration

major in Accounting

6

P 26,587.00 None required



No.

Position Tide
(P.rehlh.tlcal

Title, lf
eppliceblc)

salary/
Job/ Pay

Grad€
I\,4onthly Salary

Oual ication Standards

Plac6 ofAssignmont
Educalion Training Experience Eligibil,ty

Comp€lency
(if applicable)

23
lc

Ad min isfelive
Ofrcer lll

tc-ADo3-5-2012 10 P 75.092.00
Bachelor's degree relevant b

fle job

24 hours of training on offce systems
management or adminisfation/ records

managemenu property and supply
management/ human resource

management and developmenv fiscal or
financial adminisfation/ organizational
development or ofrer relaled courses

3 years of experience in
positon/s involving ofice

systems managemenv
administration

Administrative Oavision -

Property and Supply
Section

24
tc

Administratve
Aide I

tc-AD A1 -21 -2012 1 P 26.587.00
Complelion ofat least 2 years

college studies
None required None required Administrative Division -

Records Section

25
lC Supervisang
Administrative

Officer
tc-sAo-2-2012 13 P 100.677 00

Bacheior 's degree relevant io
ttle job

32 hours olfaining on offce systems
management or adminisfalion/ records

managemenv property and supply
managemenv human resource

management and development/ fiscal oa

fi nancial administration/ organizatonal
developmentor oher related courses; and

8 hours of supervisory/ leadership or
management faining

3 years ofexperience in
posilion/s involving off ce

systems managemenu
administration; and 1 year of
experience in position/s with

supervisory functions

Career Service
Professionalor
Second Level

Eligibility

26
tc

Administrative
Offcer ll

tc-ADo2-2-2012 B t 58.846.00
Bachelor 's degree relevant b

fie job

2 years of experience in
position/s involving offi ce

systems management/
administration

Career Service
Professionalor
Second Level

Eligibility

Budget Division

27
lC Supervising
Ad min istraiive

Officer
tc-sAo-3-2015 13

Bachelor 's degree relevanl b
the job

32 hours offaining on oftce syslems
management or administration/ records

management/ Property and suPPlY

management/ human resource
management and developmenV llscal or
financial adminisf ation/ organizatjonal

development or other related courses; and
I hours of supervisory/ leadership or

management training

3 years ofexperience in
position/s involving ofi ce

systems management/
administration: and 1 year of
experience in position/s with

supervisory funclions

Career Service
Prolessional or
Second Level

Eligibility

e

Human Resource
Division

:D O A ?II?[

28
lC Planning

Oficer lll
tc-P03-1-2012 10 P 75,092.00

Bachelor's degree r€levant b
fle iob

24 hours oftechnical training on
organizational planning and development/

program and project development and
managemenV policy analysis and

implemenbtion or other related courses

3 years ofexperience in
position/s involving

organizational/ project planning
and management

Career Service
Professionalor
Second Level

Eligibility

{ Ptanning and
I Management Olvislon

Plantilla ltem No.

Career Service
Professionalor
Second Level

Eligibility

None required

Budget Division

'16 hours offaining on offce systems
management or adminisfation/ records

managemenv property and supply
managemenY human resource

management and development/ fiscal or
fi nancial adminisfation/ organizational
development or oher related courses

? 100,677.00

c,l



No
(Paronthetical

Title. lf
rpplicabl€)

Monthly Sabry

Ouattication Slandards

Place ofAssignmenl
Educatron Training Experience Eligibilily

29
lC Planning

Oficer lll
tc -P03-2-2014 P 75,092.00

Bacheloa's d6gree relevant to
lhe job

24 hours of technical faining on
organizational planning and developmeny

program and project development and
managemenV PolacY analYsis and

implgmenlalion or other related courses

3 yeals ofexperience in
position/s involving

organizalional/ prqect planning

and mana9ement

Career Service
Profossionalor
Second Level

Eligibility

Planninq and
Management Division

30
lC L€gal
Assistranl

tc-LEA1-3-2012 5 ? 38.927.00
Bacholor's degree relevant to

tle job None required None required

Career Service
Professionalor
Second Level

Eligibility

Claims Adjudication
Oivision

31

!c
Admanistratve

Assistant lll
(Stenographic

Reporter)

tc-ADAS3-1-2012 5 P 38 927.00

Associate Secretarial Coulse
or at least 2 years college

studi6s with a course on steno
typins

4 hourc offeining on stenographic wriling
or typing/ ofrce operatjons adminisfatjon/
records managemenU property or supply

managemenU basic wriling skills/ basic MS

Off ce applications/ eflectve prcsentation

skills or olher related courses

'l year ofexperience in position/s
involving stenographic writing or

typing/records management/
ofrce operalions/building
administration/ property or

supply management

Career Service
Sub-

Professionalor
Stenographer

Eligibility

Claims Adjudication
Division

32 lC Attorney I tc -ATY 1 -4 -20 1 2 12 P 89.096.00 EachelorofLaws

24 hours oflraining on insurance law/
legal wriling/ substantive and procedural

laws/ legal ethics/ lrial tech niques or
Mandatory Continuing Legal Education

(MCLE) or other related courses

2 years ofexperience in
position/s involving legal

managementor praclice of law
litigation

RA 1080 (BAR)
Conservatorchip,
Receivership and

Liquidation Division

33
lC Senior
lnsurance
Specialist

tc-sRts-32-2012 11 P 81.847.00
Bachelor's degree relevanl to

the job

24 hours oftechnical lraining on insurance
managemenV accountng/ auditing/

fnancial managemenl or insurance law/
l6gal wrillng/ substanlive and procedural

laws/ legal ethics/trial or prefial skills or
other related courses

3 yeals of expBrience in
insurance managemenV

f nancial managemenU legal
management

Career Service
Professionalor
Second Level

Eligibility

Conservatorship,
Receivership and

Liquidatron Division

34
lC lnsuranco
Specialist I

tc-tNS1-15-2012 7 ? 52,076.00
Bachelor's dogree relevant to

lhe job
None required None required

Career Service
Professionalor
Second Level

Eligibility

SEP 0 6 2C2rt

Plantilla llem No.
Salary/

Grad€
Competoncy
(ifappl6able)

10

Licensing Division

t_

^0-,1



Oualfication Standards

Eligibility
Competency
(il applcable)E-xperienceTrainhgEducaiion

Salary/

Grade
Monthly SalaryPlantila ltem NoNO

(Parenlhotical
Tille. if

applicabls)

Public Assistance and
Mediatron Division

Career Seruice
Professionalor
Second Level

Eligibility

2 years ofexperience in
insurance managemenV

fnancial managemenV legal
management

16 hours ollrarning on insurance
managemenU accounting/ auditing/

financial manag6m€nt or insurance law
legal wriling/ substantive and procedural

laws/ legal €thics/ Uial or pre-trial skills or
other related courses

Bach€lor's degree rolevanl to
he jobP 66,496.00rc-lNS248-2012 I35

lC lnsurance
Specialist ll

Career Service
Prcfessionalor
Second Level

Eligibility

Public Assistance and
Mediation DivisionNone requiredNone requiredBachelor's deqree relevant b

the job5 ? 38.927.00tc-LEA1 -2-201236
lC Legal
Assislanl

RA 1080 (BAR)

2 years ofexperience in
position/s involving legal

management or Practice of law
litigation

24 hours oftraining on insurance law
legal writing/ substantive and Procedural

laws/ legal othics/lrial techniques or
Mandatory Continuing Legal Educatjon

(MCLE) oroth€r related courses

Bachelor of Laws12 I 89.096.00tc-ATY1-6,201437 lC Attorney I

Regulation, Enforcement
and Prosecution Division

Surevship Section

Career Service
Professional or
Second Level

Eligibility

'16 hours oftraining on insurance
management/ accounting/ audiling/

financial management or insurance law/
logal wriling/ substantive and procedural

laws/ legat ethics/trial or pre-trial skills or
othor related courses

P 66 496.00 Bachelor's degree relevant to

thejobIlC lnsurance
Specialist ll

tc-tNS2-67-201838

Career Service
Professionalor
Second Level

Eligability

None requiredNone requiredBachelor's degree relevant to
the job7 ? 52,076.00lC lnsurance

Spec alist I
tc-tNS1-28-201839

RA 1O80 (BAR)5 years in position/s involving
managementand supelvision

24 hours oftechnical lrainihg on insurance
law/ legal writing/ substantve and
procedural laws/ legal ethics/ Itial

techniques or Mandatory Continuing Legal
Education (MCLE);and 40 hours of

supervisory / leadership or management
training taken within lhe last 5 years

Bachelor of Laws15 P 149.158.00tc-DM-26-201640
lC Division
Manager

sE? 0 6 232"

4

Place ofAssignmsnt

Regulation. Enicrcement
and Prosecutron Divisaon

2 years ofexperience in

insurance managemenU
f nancial managemenV legal

managemenl

Regulation, Enforcement
and Prosecution Division .

Suretyship Sectjon

I
Cebu Dislrict Oftce

I
I



O ualification Standards

EligibilityExperienceTrainingEducation
Monthly Salary

thry/
Job/ Pay

Grade
Pantilla llem NoNo

Posidon Tith
( Parenlhatic.l

Tltle, It
aOpllcsblc)

Cebu Disfict OfticeRA 1080 (BAR)

3 years of experience in
position/s involving legal

managern€ntor practice of law/
liligation

24 hours ofaaining on insurance law/
tegal wriling/ substantive and procedural

laws/ legal ehicv trial techniques or
Mandatlry Continuing Leqal Education
(MCLE)or oher related courses; and 8

hours ol sup€rvision/ Ieadership or
management taining

Bachelor of Laws? 111.139.0014tc-ATY2-2-201241 lC Attomey ll

Cebu Dislrict Oflice

Career Service
Prcfessionalor
Second Level

Eligibility

2 years of experience in
insurance managemenV

financial managemenU legal
management

16 hours of training on insurance
managemenv accounting/ auditing/

fnancial management or insurance law/
lsgal wriiing/ substantive and procedural

laws/ legal ethics/tialor pre-fial skills or
ofler related courses

Bachelor 's degree relevant to
the jobI ? 66.496.00tc-tNS2-62-2015lC lnsuranc€

Specialist ll

Career Service
Professionalor
Second Level

Eligibility

2 yea.s ofexperience in
insurance managemenV

llnancial managemenU legal
management

16 hours oftaining on insurance
management/ accounling/ audiling/

fnancial management or insurance laW
legal writing/ substantive and procedural

lawv legal ethics/ trial or pre-fial skills or
oher related courses

Bachelor's degree relevant to

fie jobI P 66.496.00tc-tNS2-63-201543
lC lnsurance
Specialist ll

None requiredNone requiredNone requiredComplelion of atleast2 years
college studies? 26,587.00tc-ADA1-24-201244

tc
Ad min istralive

Aide I

Davao District Oftce

Career Service
Professionalor
Second Level

Eligibility

2 years of experience in
insurance managemenV

financial managemenU legal
management

16 hours oftraining on insurance
management/ accounling/ auditing/

fnancial management or insurance law/
legal writng/ siJbstantive and procedural
lawv legal efiics/ trial or pre-fial skills or

other relaled courses

P 66,496.00
Bachelor 's degree relevant to

he jobItc-tNS2-64-2015lC lnsurance
Specialist ll

Career Service
Professionalor
Second Level

Elisibility

None requiredNone required
" 

s2.076 00
Bachelor's degree relevant b

the job7tc-tNS1-19-201246
lC lnsurance
Specialist I

n

Y

Coanpetency
(if appllcable)

Phce ofAssignm€nt

42

Cebu Dasfict Office

Cebu Disfict Office
1

45

Oavao District Oftce

sE? 0 6 2324



Oualfication Slandards

Ehgrblty
Competency
(if applcable)

Plac€ ofAss0nment
b(perienceTraningEducallon

Sahry/
Job/ Pay

Grad6
Montht SalaryPlantila llem NoNo

Position Title
(P.rrnth6tlcal

Titl., lf
rpplic8bl.)

Davao Drstncl OfficeNone required None required? 26.587.00tc-AD A1 -25-201247
tc

Ad ministrative
Aide I

ADE!!caI9&E94! nol later than -lL Seplomb.r 2024

REYNALDO A. REGALADO
liEurancs Caxrml!Sionsr
k,|3urance CommLrlon
2nd Floor, lnsurance Commia!ion Buildlng
Io7l Unitod NatloB Av.nue, Ermltt,lranlla 1000

Data Sheet), which can be downloaded at wwrv.csc.gov.ph

3. Signed WORK EXPERIENCE SHEET (as an atlachmentto CS Form No 212.Revised2017)'

are not compliantwilh CSC Memorandum Circular No. 11, s.2017, shall be grounds for exclusion from the r€cruitnenl process.

4. Photocopy of OIPLOMA and TRAI{SCRIPTOF RECORDS.

5. Photocopy of cERTIFICATE/S OFTRAINING/SEMINAR attended

6. Photocopy otCERTIFICATE OF EtTIPLOYMENT with actual duties and responsibililies'

Oth€r instructlon3 and rarnindotsi I

:i- r.. '

A- Applicants who prefer to hand in or send their application hrough courier may address th€ir application to: I : i

sEP 06 202{ 11

The Office ofthe lnsurance Commissioner
lnsurance Commission
2nd Floor, lnsurance Commission Building
1071 United NationsAvenue, Ermita, Manila

Courier/walkin applic.nts must al!o complets th6 lC Onlin. Application Form

1
Completion ofat leasl2 years

college studies
None requiaed

+



No

Position Title
(Parenlh.tical

Tltlr, ll
appllcablo)

Pantilla ltem No.
Salary/

Grade
Monthly Sa ary

O ualif icalion Standards

Place ofAssignmant
Educalion Training Experience Eligibilrty

Cornpetency
(il applicabh)

D. Applications must bo recoivod on or before the deadline. Late applications shall not be acted upon.

program, passing of CSC/BOARD/BAR examination, must be attached b the applicalion

F. Please refrain trom sending media files, such as .jpeg/.mpegs, etc.. or compressed fles, such as zipl.rar, etc.

applications.

SEP 0 6 202rr
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