
Republic of the Philippines
lnsuaance commlsslon

R€quest lor Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)

We hereby .equest th€ pGlicatioa oa the fold{ing vacant posilibns, which are eutho.ized to be f,led. at th€ lnsuIanc6 Commbsbn in th6 CSC li,€bshe

sEP i 2 2024

Eb.ndc cqr bb sl'nin dtlaBcsC Fo ht,, b h

Division M

sEfl,i?"ruf"Date

Q ualitication standards

Cornp€tency
(il applicable)

Place olAssignment
Eligib0rtyExperienceTrainingEducation

Salary/

Grade
t{onthly Salary

Position Tifi€

{Par€nthatical
Tille, if

applicabl€)

Office ofhe lnsurance
commissioner

Career Service
Professional

ot Znd
Level Eligibility

24 hours of relevant fainang on efiectve
b usiness or technical writing/ records
managemenU off ce administration/

efiective communicalion and presentiaton
skills/ lvlS Omce applications or otrer

related courses

Bachelor's degree relevant to
he Jobtc-ExA1-1-20',t2 101

lC Executive
Assistant I

A-p!l9e!!9!89!!!! nol labr han -1:l- S.Ptrrn!,]t 2O21l

REYNALDO A. REGALAOO
lnsurance Commissioner
lnsurance Commisslon
2nd Fbor, lnsrrance Commisslon BulHing
'1071 United Natlons Avenue, Ermita, Manlh 1000

Data Sheet), which can be downloaded at www.csc.gov.ph.

3. Signed WORK EXPERIENCE SHEET (as an attachment to CS Form No. 2l2, Revised 2017).

are not compliantwih CSC Memorandum Circular No. 11, s.2017. shall be grounds for excluslon from the recruitnenl process.

4. Photocopy of DlPLOltlA and TRANSCRIPT OF RECORDS.

5. Photocopy of CERTIFICATEE OF TRAIN ING/SEMINAR attended.

6. Photocopy ol CERTIFICATE OF EtIPLOYMENTwih aclual duties and responsibililies.

7. photocopy ofAUTHENTTCATED CERTTFTCATE OF EUG|BtUTy OR aOARD RATTNG ANDTOR UCENSE issued by fe csc, Professional Regulalion commission, or supreme courl as applicable.

L photocopy of tNDtVtDUAL PERFORmANCE ACCOIIPUSHl{E T REPORT (IPAR) or ib equivalent hr fie last ratng period, i, applicable.

CS Form No. I

Bantilla ltem No.

3 years ol experience in

position/s involving technical or
proposal writing/ records

managemonv ofice
adminisfation or management

| 75,092.00

I



Nc

Posilion Titb
(Pa.€nthetical

Tftl€, lf
applicablo)

Bantilla ltem No
Salary/

Jot / Pay
Grade

Monthly Salary

O uallfication Standards

Place ofAssigoment
Educalion Training Experience Efgibiity

Cornpetency
(if applicabh)

Oth€r lngfuctbns aod remlndors:

A. Applicanb who prefer to hand in or send heir applicat on hrough courier may address their applicatjon b:

The Ofice of the lnsurance Commissioner
lnsurance Commission
2nd Floor, lnsurance Commission Building
'1071 United Nalions Avenue, Ermita, Manila

Courl€r/wal({n applbants mu3tabo complets thc lC OnlllE Applbatlon Form.

D. AppllcatbB mtlst be rscolvod on or beforc the deadllno. Late appllcations shall not be acted upon.

program, passing of CSC/BOARD/BAR examination, must be attached b fle application.

F. Please retrain fom sending media files, such as .jpeg/.mpegs. eb., orconpressed fles, such as .zipl.rar. elc.

applications.

SEp i 2 202rr


