CS Form No. 9
Revised 2018

To: CIVIL SERVICE COMMISSION (CSC)

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the Insurance Commission in the CSC website:

Republic of the Philippines
Insurance Commission
Request for Publication of Vacant Positions
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Division Manag#r, Human Resource Division

Date: 18 March 2024
Position Title Qualification Standards
(Parenthetical Salary/
No. S Plantilla ltem No. | Job/ Pay | Monthly Salary c f Place of Assignment
Title, if Grade Education Training Experience Eligibility -Ompenency
applicable) (if applicable)
16 hours of technical training on
Bachelor's degree in insurance management/ accounting/ 2 years practice of
IC Insurance Accountancy/Commerce or auditing/ financial management or accountancy/ audit/ insurance ) —_—
! Specialist Il IC-INS2-1-2012 4 P 86.496.00 | * g siness Administration Continuing Professional Education (CPE) management/ financial RA 1080 (CPA) Non-Life Division
major in Accounting for Accountants or Technical Training on management
Accountancy or other related courses
B Jor's degree in ' 16 hours of technical training on 2 years practice of
IC Insurance Accountancy/Commerce or INSUSNCe MBNSgement/ sccounting/ accountancy/ audit/ insurance
2 Specialist I IC-INS2-3-2012 9 P 66,496.00 Business Administration auditing/ financial management or CPE management’ financial RA 1080 (CPA) Non-Life Division
pecia maior in A ntin for Accountants or Technical Training on rg:na arran
i RCOLNwY Accountancy or other related courses 9
Bachelor's degree in ; 15 hours: of techricat iraining on 2 years practice of
IC Insurance Accountancy/Commerce or Msmnoe manage Set sccounting accountancy/ audit/ insurance )
3 Specialist I IC-INS2-8-2012 9 P 66,496.00 Business Administration auditing/ financial management or CPE o nt financial RA 1080 (CPA) Non-Life Division
PeoH i : for Accountants or Technical Training on geme
major in Accounting management
Accountancy or other related courses
Bachelor's degree in
IC Insurance Accountancy/Commerce or 2 ; oy
4 Specialist | IC-INS1-1-2012 7 P 52,076.00 Business Administration None required None required RA 1080 (CPA) Non-Life Division
maijor in Accounting
Bachelor's degree in
IC Insurance Accountancy/Commerce or ) . 2 oo
5 Specialist | IC-INS1-2-2012 7 P 52,076.00 Buginess Administration None required None required RA 1080 (CPA) Non-Life Division
major in Accounting




bW ed

Position Title Salary/ Qualification Standards
No. IP“:;::?“' Plantilla ltem No. Jo:.'aPn;y Monthly Salary Competency Place of Assignment
. i Train Experi Eligibil ek
sppicalis) Grade Education raining xperience ligibility (if applicable)
16 hours of technical training on
. poiserssensen | e oo acouing | ., SR
6 nsurance | - |ns2.11-2012 | 9 | P 66,496.00 UGy OImImorn: auditing/ financial management or CPE e : RA 1080 (CPA) Life/MBAs/Trust Division
Specialist Il Business Administration for Accountants or Technical Training on management/ financial
mgr In Acoouckng Accountancy or other related courses management
Bachelor's degree in . 16 hours of technical training on 2 years practice of
IC | Accountancy/Commerce or insurance management/ accounting/ accountancy/ audit/ insurance
7 NSUTANCE | o 1NS2-122012 | @ | P 66,496.00 2 bbb auditing/ financial management or CPE ey : RA 1080 (CPA) Life/MBAs/Trust Division
Specialist Il Business Administration for Accountants or Technical Training on management/ financial
riajor b Acouming Accountancy or other related courses management
Bachelor's degree in ) 16 hours of technical training on 2 years practice of
ICI Accountancy/Commerce or INGUERNOS MERRQEIHN SCoCUINY accountancy/ audit/ insurance
8 NSUrance | |~ |NS2.13-2012 9 | 66,4900 ARANGYONTINS auditing/ financial management or CPE ney ; RA 1080 (CPA) Life/MBAs/Trust Division
Specialist Il Business Administration for Accountants or Technical Training on management/ financial
Lol g Accountancy or other related courses enngarmen
" . 16 hours of technical training on .
IC | Ao;i:\rl‘:m TCorrwnedegreer:e or BN maragesnhnd! socoUning/ muits;ears; Z'::;:itﬂﬁ::ranoe
9 oL | ICINS2-142012 | o | P 66.496.00 | T dog et auditing/ financial management or CPE e e rn s | P GRICH) Life/MBAs/Trust Division
Speciale u;;. in Am'n";:i: 19N 1 for Accountants or Technical Training on nga?na nt
jor oCOUNng Accountancy or other related courses 9
i 16 hours of technical training on 5
IC | A Baﬁt‘e:aor.?cd egmn'sereergl.- or NISEANCS TEOAQENTING SCcMNitng accou?'lt‘;enars! ';'uad?t:'c;i?'ls::rance
10| 'CInsurance | o \Noo 452012 | 9 | P 66,496.00 | CCOUMANCY/LOMMEr: auditing/ financial management or CPE CY | RA 1080 (CPA) Life/MBAs/Trust Division
Specialist Il Business Administration for Accountants or Technical Training on management/ financial
major in Accounting management
Accountancy or other related courses
. . 16 hours of technical training on A
ICI Ac;iﬁ?:rlaor 7(?;?1xr:e or insurance management/ accounting/ acoouil’:\-acr:' ZLac?itl'cii:Jrance
1 nSurance | o |NS2.25.2012 9 | P 66496.00 STEANCY! LOIINTeI auditing/ financial management or CPE : RA 1080 (CPA) Life/MBAs/Trust Division
Specialist Il Business Administration for Accountants of Technical Training on management/ financial
S i ARceaiing Accountancy or other related courses mansgement
Bachelor's degree in
IC Insurance Accountancy/Commerce or ; A PA . Divisi
12 Specialist | IC-INS1-3-2012 7 4 P 52,076.00 Business Administration None required None required RA 1080 (CPA) Life/MBASs/Trust Division
major in Accounting
24 hours of technical training on
insurance management / accounting /
auditing / financial management or
IC Division Ceniﬁhg?;ﬁ;sLdeﬁr:;;:) and Continuing Professional 5 years in position/s involving
13 IC-DM-4-2016 15 P 149,158.00 Education/Development (CPE/CPD) or L RA 1080 (CPA) Pre-Need Division
Manager g:r::iegfxnﬁom m?ccs"g; technical training on accountancy or ImERgerent K Speremen .
ission other related courses; and 40 hours of CIviL SARVICE CUMMISSIUN-HCR
supervision / leadership or management b il B X = eld Office - BSP
training taken within the last 5 years S e Ta
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Qualification Standards

Position Title
(Parenthetical Satary/
No. St Plantilla ltem No. | Job/ Pay | Monthly Salary C 1t Place of Assignment
Title, it Grade Education Training Experience Eligibility Compatacy
applicable) (if applicable)
Bachelor's degree in in;fr:::e!s“zr::;hmca!;rammg ?ln ng/ 2 years practice of
14| ICInsurance |\ s 242012 | o | P 66,46 00 | ACCOUNtancICommerce of | o o, financial management or CPE | 2C°0UMANCY/ audl inSUrance | pa 150 (cpa) Pre-Need Division
Specialist Il Business Administration rry mants or Technical Training on management/ financial
mejor in Accouning Accountancy or other related courses L
Bachelor's degree in
IC Insurance Accountancy/Commerce or 4 ' i
15 Specialist | IC-INS1-5-2012 7 P 52,076.00 Business Administration None required None required RA 1080 (CPA) Pre-Need Division
major in Accounting
" ; 16 hours of technical training on .
IC Insurance Accgzﬁ?::\gfg:rg::rge or InSUrROR mapagementl . accoui&?:r; zzadci:flciisot:rance Brokers and Insurance
16 i IC-INS2-23-2012 9 P 66,496.00 3 Lo : auditing/ financial management or CPE ) RA 1080 (CPA) iy
Specialist Il Business Administration A s management/ financial Pools Division
maior in A ntin for Accountants or Technical Training on o
Nor 9 Accountancy or other related courses 9
Bachelor's degree in
IC Insurance Accountancy/Commerce or . : Brokers and Insurance
17 Specialist | IC-INS1-6-2012 7 P 52,076.00 Business Administration None required None required RA 1080 (CPA) Pools Division
maijor in Accounting
Bachelor's degree in
IC Insurance Accountancy/Commerce or . y Health Maintenance
18 Specialist | IC-INS1-27-2018 7 P 52,076.00 Business Administration None required None required RA 1080 (CPA) Organizations Division
major in Accounting
24 hours of technical training on
insurance management / actuarial
science / accounting / auditing / financial
Master's degree or tr::‘i‘:ggzzt:;g;:t:g zrulrgl:;?ozﬁ::n Clrod St
19 '%’;"'sg" IC-DM-8-2016 15 | P 149,158.00 | Certificate in Leadershipand|  / legal writing / substantive and x::’sexeprﬁs::;"’si'"v&:'ga ‘gngdmf:l:l' Actuarial Division
20 Management from the CSC | procedural laws / legal ethics / trial or g P Eligibilit
pretrial skills or other related courses, giontty
and 40 hours of supervision / leadership
or management training taken within the
last 5 years
24 hours of technical training on
government accounting or auditing /
fiscal or financial administration or
G Master's degree or A i ; ™ . 3
IC Division . : : CPE/CPD or technical training on 5 years in position/s involving : _—
20 IC-DM-21-2016 15 P 149,158.00 | Certificate in Leadership and ) 5 RA 1080 (CPA) Accounting Division
Manager Management from the CSC accountancy or other related courses; management and supervision

and 40 hours of supervision / leadership
or management training taken within the
last 5 years
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Position Title Qualification Standards
(Parenthetical Salary/
No. Plantilla tem No. | Job/ Pay | Monthly Salary c t Place of Assignment
Title, if Grade Education Training Experience Eligibility =orpeency
applicable) (if applicable)
Bachelor's degree in
IC Accountant Accountancy/Commerce or . A : ==
21 | IC-A1-1-2012 7 P 52,076.00 Business Administration None required None required RA 1080 (CPA) Accounting Division
major in Accounting
4 hours of training in office
operations administration / :
Ic 1 year experience in position/s involving | records management / property Caree;ui—emoe
S i : i Completion of at least 2 | records management / office operations /| or supply management / basic " " foci
22 Admsplslratwe IC-ADAS2-1-2012 4 P 35,388.00 years college studies building administration / property or writing skills / basic MS Office Professnnai or Accounting Division
Assistant Il st : First Level
supply management applications / effective Eligibility
presentation skills or other g
related courses
24 hours of technical training on office
systems management or administration /
records management / property or supply
management / human resource
Master's degree or management and development / fiscal or Career Service
23 IC Division |C-DM-20-2016 15 P 149.158.00 | Certificate in L rship and ﬁnapcsal administration / organization 5 years in position/s mvoi_vmg Professional or Budget Division
Manager Management from the CSC planning and development / program and| management and supervision | Second Level
9 project management / policy analysis and Eligibility
implementation, or other related courses,
and 40 hours of supervision / leadership
or management training taken within the
last 5 years

Interested and qualified applicants should signify their interest in writing. Applicants are advised to send their application with the following documents to the address below not later than 01 April 2024.

1. Signed APPLICATION LETTER, indicating/specifying the position title applied for, pay grade, plantilla item number, and the place of assignment where the vacancy is, and addressed to:

REYNALDO A. REGALADO
Insurance Commissioner
Insurance Commission
2nd Floor, Insurance Commission Building

1071 United Nations Avenue, Ermita, Manila 1000

2. Duly accomplished PERSONAL DATA SHEET (CS Form No. 212, Revised 2017) with recent passport-sized ID picture and subscribed and sworn before an authorized administering officer (refer to Guide to Filli
Personal Data Sheet), which can be downloaded at www.csc.gov.ph

Any inaccurate information that affects the qualifica

oath on page 4, which are not compliant with CSC Memorandum Circular No. 11, s. 2017, shall be grounds for exclusion from the recruitment process.

3. Signed WORK EXPERIENCE SHEET (as an attachment to CS Form No. 212, Revised 2017).

4. Photocopy of DIPLOMA and TRANSCRIPT OF RECORDS.
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tion of the applicant to the position he/she is applying for, i.e., accomplishment of Part Ill (Educational Background), Part IV (Civil Service Eligibility), Part VV (Work Experience),

and Part VIl (Learning and Development Interventions/Training Programs Attended), and absence of other substantial entries, i.e., signature of the applicant on each page and signature of the authorized person to administer the




5. Photocopy of CERTIFICATE/S OF TRAINING/SEMINAR attended.
6. Photocopy of CERTIFICATE OF EMPLOYMENT with actual duties and responsibilities.
7. Photocopy of AUTHENTICATED CERTIFICATE OF ELIGIBILITY OR BOARD RATING AND/OR LICENSE issued by the CSC, Professional Regulation Commission, or Supreme Court, as applicable.

8. Photocopy of INDIVIDUAL PERFORMANCE ACCOMPLISHMENT REPORT (IPAR) or its equivalent for the last rating period, if applicable.

For internal applicants, photocopy of Diploma, Transcript of Records, Certificate/s of Training/Seminar, and/or Eligibility not yet submitted to the Human Resource Division (HRD), i.e., due to recent completion of academic/training program,
passing of CSC/BOARD/BAR examination, must be attached to the application.

Applicants are also required to accomplish the IC Online Application Form: https://itinyurl.com/IC-Online-Application-Form.
Please copy-paste the link into the browser address bar.

Due to large volume of applications, only those who submitted the complete required documents, accomplished the IC Online Application Form, and met all the required qualification standards will be contacted.
QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:

The Office of the Insurance Commissioner
Insurance Commission

2nd Floor, Insurance Commission Building
1071 United Nations Avenue, Ermita, Manila

Email at I
Email subject format should be:
[SURNAME, FIRST NAME] Application for (Position Title), Plantilla ltem No. (tem No.), Place of Assignment
Example: [DELA CRUZ, JUAN] Application for IC Insurance Specialist I, Plantilla ftem No. IC-INS1-1-2024, Actuarial Division

Please refrain from sending media files, such as jpeg/.mpegs, etc., or compressed files, such as zip/.rar, etc.

Submission of the required documents and/or information shall serve as the applicant's consent for the HRD to collect, record, organize, update, use, and consolidate their personal information in processing their application.

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.

The Insurance Commission encourages all interested and qualified applicants including persons with disability (PWD), members of Indigenous Communities, and those from any Sexua/ Orientation and Gender Identities (SOGI) to send
their applications.
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Republic of the Philippines
Insurance Commission
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Request for Publication of Vacant Positions ! MAR - O 2'32‘!' E‘
To: CIVIL SERVICE COMMISSION (CSC \B G 1 T T T - i
ON (CSC) u B WY [ 1 W O
We hereby request the publication of the following vacant positions, which are authorized to be filled, at the Insurance Commission in the CSC website: BY: \@'\/
£ . MOYEA
Division Marjaljer, Human Resource Division
Date 18 Mgrch 2024
Position Titie Qualification Standards
(Parenthetical . Slacyd
No. Title. if Plantila Item No. Job/ Pay | Monthly Salary Educal e — bl Competency Place of Assignment
» ucation rainin ience I = .
asipliable) Grade g per igibility (i applicable)
24 hours of training on insurance law/ 2 rs of experience in
legal writing/ substantive and procedural y?t?oz.': i g:ri: leqal Claims Adiudicati
1| IcAtomey! | IC-ATY1-5-2012 12 | P 89,096.00 Bachelor of Laws laws/ legal ethics/ trial techniques or pos NVONITE teg) RA 1080 (BAR) aims Adjudication
oo : management or practice of law/ Division
Mandatory Continuing Legal Education itiaation
(MCLE) or other related courses 9
24 hours of training on insurance law/ 2 years of experience in
2 IC Attomey | IC-ATY1-7-2014 12 P 89,096.00 Bachelor of Laws legal writing/ §ubst_anhve apd procedural position/s mvolvmg legal RA 1080 (BAR) Claims ._At_!]gdlcamn
laws/ legal ethics/ trial techniques or MCLE| management or practice of law/ Division
or other related courses litigation
4 hours of training on stenographic writing |1 year of experience in position/s !
Ic ; . ) : + 5 : ; ; : = Career Service
Administraiive Associate Secretarial Course | or typing/ office operations administration/ | involving stenographic writing or Sub-
3 Assistant Il IC-ADAS3-1-2012 5 P 38927.00 or_al Ie_ast 2 years college records manager_nent.f Property or su_pply lyplnglrecordei managgmenlf Professional or Claims f\c.!]t'.ldlcauon
(Stenographic studies with a course on steno|management/ basic writing skills/ basic MS office operations/ building Stenographer Division
typing Office applications/ effective presentation administration/ property or 0aray
Reporter) : Eligibility
skills or other related courses supply management
16 hours of technical fraining on insurance
management/ accounting/ auditing/ 2 years of experience in Career Service
IC Insurance Bachelor 's degree relevantto| financial management or insurance law/ insurance management/ Professional or . i R
- o IC-INS2-52-2012 9 P 66,496.00 : D
Specialist . the job legal writing/ substantive and procedural | financial management/legal | Second Level L
laws/ legal ethics/ trial or pretrial skills or management Eligibility
other related courses
32 hours of technical training on insurance
management/ accounting/ auditing/ 3 years of experience in
IC Supervising . ﬁnancmll _managemen_l or insurance law/ insurance management/ Career Serwce Anti-Money Laundering
5 Insurance IC-SVIS-28-2014 13 P 100677.00 Bachelor 's degree relevantto| legal writing/ substantive and procedural financial management/ legal Professional or and Corporate
Lafi T the job laws/ legal ethics/ trial or pretrial skills or management; and 1 year Second Level poel
Specialist . i i siinns Governance Division
other related courses; and 8 hours of experience in position/s Eligibility
supervisory/leadership or management | involving supervisory functions
training




Position Title Salary/
No ‘P"T'_r'::"i:i‘" Plantila ltem No. | Job/ Pay | Monthly Salary
applicable) Grace

6 IC Attorney Il

Education
IC-ATY2-6-2014 14

Qualification Standards
Training
P 111,139.00

Bachelor of Laws
IC Supervising
7 Insurance

Specialist

Experience
32 hours of training on insurance law/

legal writing/ substantive and procedural

laws/ legal ethics/ trial techniques or MCLE
IC-SVIS-26-2012

Eligibiity
13

Competency

(if applicable)
3 years of experience in

position/s involving legal

or other related courses; and 8 hours of
supervisory/leadership or management
training
P 100,677.00

Place of Assignment
management or practice of law/
litigation
32 hours of technical training on insurance
Bachelor 's degree relevant to
the job
IC Insurance

management/ accounting/ auditing/
Specialist Il

RA 1080 (BAR)

financial management or insurance law/
IC-INS2-45-2012

Conservatorship,
Receivership and
i 3 years of experience in
legal writing/ substantive and procedural
laws/ legal ethics/ trial or pretrial skills or

Liquidation Division

other related courses; and 8 hours of
66,496.00

insurance management/
IC Insurance

supervisory/leadership or management
Specialist |

Career Service
financial management/ legal Professional or
management; and 1 year Second Level
experience in position/s
involving supervisory functions
training
16 hours of technical training on insurance
Bachelor 's degree relevant to
the job

Eligibility

IC-INS1-26-2018

management accounting/ auditing/

52,076.00

financial management or insurance law/
10

Conservatorship,
Receivership and
2 years of experience in
legal writing/ substantive and procedural

IC Insurance

Liquidation Division

laws/ legal ethics/ trial or pretrial skills or
Specialist Il

i Career Service
insurance management/ Professional or
financial management/ legal Second Level
i management
other related courses
Bachelor's degree relevant to
the job
IC-INS2-31-2012

Eligibility
None required

66,496.00

Regulation, Enforcement

Bachelor 's degree relevant to
the job

11 IC Insurance

Specialist I

and Prosecution Division

None required
16 hours of technical training on insurance
IC-INS2-55-2014

Career Service

Professional or

Second Level
Eligibility

management/ accounting/ auditing/

financial management or insurance law/
legal wriling/ substantive and procedural
66,496.00

Anti-Money Laundering
2 years of experience in
laws/ legal ethics/ trial or pretrial skills or
other related courses

and Corporate
Bachelor 's degree relevant to

insurance management/
the job

Governance Division
Career Service
Professional or
Second Level
Eligibility

financial management/ legal
management
16 hours of technical training on insurance

management/ accounting/ auditing/

Investments Service
Division
iti 2 years of experience in
financial management or insurance law/ insurance management/
legal writing/ substantive and procedural financial management/ legal
laws/ legal ethics/ trial or pretrial skills or management
other related courses

Career Service
Professional or
Second Level

Eligibility

Microinsurance Division
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Position Title Qualification Standards
(Parenthetical Saleryl )
No. Title. if Plantilla Item No. Job/ Pay | Monthly Salary ‘ o ) — Competency Place of Assignment
appllo;ble) Grade Education Training Experience Eligibility (if applicable)
Bachelor's degree in
Accountancy/Commerce or |16 hours of technical training on insurance " ;
: i : 4 o 2 years of experience in
Business Administration management/ accounting/ auditing/ e .
ok ; / i . accountancy/ audit/ insurance | Career Service
IC Internal major in Accounting, or other financial management/ information wanatsmanl Ehandal Profassional.or
12 : IC-INS2-57-2014 9 P 66,496.00 courses in finance, legal technology audit/ organizational g ) a Internal Audit Division
Auditor Il . o : management/ information Second Level
management/ services, management or Continuing Professional wibinploay GUdINGroanEatona Eligibility
information technology/ Education/Development (CPE/CPD) or 9y 9 9
R management
systems, organizational other related courses
services
, . 24 hours of technical training on insurance
IC Senior Ac;ﬂf:::‘or Tg:ra::r:; o management/ accounting/ auditing/ 3 years practice of accountancy/
13 Insurance IC-SRIS-35-2014 1 P 81,847.00 Businessc:dministration financial management or CPE for audiV insurance management/ | RA 1080 (CPA) Life/MBAs/Trust Division
Specialist e . Accountants or Technical Training on financial management
major in Accounting
Accountancy or other related courses
g 24 hours of technical training on insurance
i Bach 5
IC Senior Amﬂf’;’l‘orfg:rﬁ::rg oF management/ accounting/ auditing/ 3 years practice of accountancy/
14 Insurance IC-SRIS-9-2012 11 P 81,847.00 Businesscxdministraﬁon financial management or CPE for audit/ insurance management/ | RA 1080 (CPA) LifeMBAs/Trust Division
Specialist i & 1 Accountants or Technical Training on financial management
major in Accounting
Accountancy or other related courses
32 hours of technical training on insurance
management/ accounting/ auditing/ 3 years of experience in
- financial management or insurance law/ insurance management/ Career Service
I Skparniing Bachelor s d levant to I writing/ tive and i'| financial Vlegal | Professional
15 hsurshce 1C-SVIS-30-2015 13 P 100,677.00 achelor 's degree relevan legal writing s.ubsta_n ve an Proca_dura nancial management/ lega rofessional or Actuarial Division
Specialist the job laws/ legal ethics/ trial or pretrial skills or management; and 1 year Second Level
other related courses; and 8 hours of experience in position/s Eligibility
supervisory/leadership or management | involving supervisory functions
training
16 hours of technical training on insurance
management/ accounting/ auditing/ 2 years of experience in Career Service
16| '€ Insurance |\~ \uen 49 5012 9 P 66.496.00 Bachelor 's degree relevant to financial management or insurance law/ insurance management/ Professional or Statistics and Research
Specialist Il the job legal writing/ substantive and procedural financial management/ legal Second Level Division
laws/ legal ethics/ trial or pretrial skills or management Eligibility
other related courses
Bachelor's degree preferably
in computer science/
computer engineering/
electronics engineering/ Career Service
IC Information engineering science/ 7 ; Professional or Information Technology
17 IC-IDA1-1-201 7 v F e
Data Analyst | el G L electronics and computer None required Hone:mquined Second Level Division
engineering/ information Eligibility
technology/ information
systems/ technology = =
management ICE Cumminsifr-nCR
l ycie Fieid Office lBsp
l \ ™
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Pasition Title Qualification Standards
(Parenthetical SelecyF
No. Title. if Plantilla Item No. Job/ Pay | Monthly Salary Ed 1 - Eigibiity Competency Place of Assignment
. ucation rainin ience ibili ?
applicable) Grade e per (if applicable)
24 hours of training on office systems
management or administration/ records ) . d
c management/ property and supply 3 years of experience in Career Service
18 | Administrative | IC-AD03-3-2012 | 10 | P 7500200 |Bachelor's degree relevantio management/ human resource posticols invoiAng clice;. | Prtmesonal of Icntmalmes. Dion;-
the job systems management/ Second Level Cashier Section
Officer Il management and development/ fiscal or adrmirEstaicn Eligibility
financial administration/ organizational 9
development or other related courses
24 hours of training on office systems
management or administration/ records ) . .
Ic management/ property and supply 3 years of experience in Career Service
19 | Administrative | IC-ADO3-4-2012 10 P 75,092.00 Bachelor's degree il management/ human resource position/s involving office Professional or Adeisheive anislon )
the job systems management/ Second Level Records Section
Officer Il management and development/ fiscal or administration Eligibility
financial administration/ organizational 9
development or other related courses
IC : e . i
20 | Administrative | IC-ADA1-16-2012 1 P 26,587.00 Gampletion it m Iea_slz years None required None required None required Admumsh'atw‘e Du\nsuo_n .
Aide | college studies General Services Section
IC . - ) R
21 | Administrative | IC-ADA1-13-2012 1 P 26,587.00 Completion of allea.stz R None required None required None required Admlmstrahvle D""*"’T‘ -
Aide | college studies General Services Section
32 hours of training on office systems
management or administration/ records ; .
management/ property and supply 3 yeace:0f mparience
o position/s involving office Career Service
IC Supervising Bichalsiis | tio management human resource \ nagement/ Professional or
22 | Administrative | IC-SAO-1-2012 13 P 100,677.00 SR eagmaraiovan management and development/ fiscal or sy’rs‘ems_ma gomel a0 Administrative Division
the job 5 T b i administration; and 1 year of Second Level
Officer financial administration/ organizational P Eliaibill
development or other related courses; and expsu i pfuncc:ions by
8 hours of supervisory/ leadership or p b
management training
16 hours of training on office systems
management or administration/ records g 5 ;
IC management/ property and supply 2 y_e_ars ol'exper_lence A Caaar &Mce
23 | Administrative | 1C-ADO2-9-2015 8 P 58846.00 Bachelor's deg'ree relevant to management/ human resource position/s involving office Professional or Humar‘t Bgsource
the job systems management/ Second Level Division
Officer Il management and development/ fiscal or - g s e
: A ; i administration Eligibility
financial administration/ organizational
development or other related courses

Interested and qualified applicants should signify their interest in writing. Applicants are advised to send their application with the following documents to the address below not later than 01 April 2024,

REYNALDO A. REGALADO

Insurance Commissioner

Insurance Commission

2nd Floor, Insurance Commission Building

1071 United Nations Avenue, Ermita, Manila 1000

1. Signed APPLICATION LETTER, indicating/specifying the position title applied for, pay grade, plantilla item number, and the place of assignment where the vacancy is, and addressed to:

Civit SeRVICE CumMMissiui
Civil Sarvcie Fieid Office - BSP
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2. Duly accomplished PERSONAL DATA SHEET (CS Form No. 212, Revised 2017) with recent passport-sized ID picture and subscribed and sworn before an authorized administering officer (refer o Guide to Filling Out the Personal Data
Sheet), which can be downloaded at www.csc.gov.ph.

Any inaccurate information that affects the qualification of the applicant to the position he/she is applying for, i.e., accomplishment of Part lll (Educational Background), Part IV (Civil Service Eligibility), Part V (Work Experience), and Part VIl
(Learning and Development Interventions/Training Programs Attended), and absence of other substantial entries, i.e., signature of the applicant on each page and signature of the authorized person to administer the oath on page 4, which
are not compliant with CSC Memorandum Circular No. 11, s. 2017, shall be grounds for exclusion from the recruitment process.

3. Signed WORK EXPERIENCE SHEET (as an attachment to CS Form No. 212, Revised 2017).

4. Photocopy of DIPLOMA and TRANSCRIPT OF RECORDS.

5. Photocopy of CERTIFICATE/S OF TRAINING/SEMINAR attended.

6. Photocopy of CERTIFICATE OF EMPLOYMENT with actual duties and responsibilities.

7. Photocopy of AUTHENTICATED CERTIFICATE OF ELIGIBILITY OR BOARD RATING AND/OR LICENSE issued by the CSC, Professional Regulation Commission, or Supreme Court, as applicable.

8. Photocopy of INDIVIDUAL PERFORMANCE ACCOMPLISHMENT REPORT (IPAR) or its equivalent for the last rating period, if applicable.

For internal applicants, photocopy of Diploma, Transcript of Records, Certificate/s of Training/Seminar, and/or Eligibility not yet submitted to the Human Resource Division (HRD), i.e., due to recent completion of academichiraining program,
passing of CSC/BOARD/BAR examination, must be attached to the application.

Applicants are also required to accomplish the IC Online Application Form: https:/itinyurl.com/IC-Online-Application-Form.
Please copy-paste the link into the browser address bar.

Due to large volume of applications, only those who submitted the complete required documents, accomplished the IC Online Application Form, and met all the required qualification standards will be contacted.
QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:

The Office of the Insurance Commissioner

Insurance Commission

2nd Floor, Insurance Commission Building
1071 United Nations Avenue, Ermita, Manila

Email at recruitment@insurance.gov.ph
Email subject format should be:

[SURNAME, FIRST NAME] Application for (Position Title), Plantilla ltem No. (Item No.), Place of Assignment
Example: [DELA CRUZ, JUAN] Application for IC Insurance Specialist I, Plantilla tem No. IC-INS1-1-2024, Actuarial Division

Please refrain from sending media files, such as jpeg/.mpegs, etc., or compressed files, such as zip/.rar, etc.
Submission of the required documents and/or information shall serve as the applicant's consent for the HRD 1o collect, record, organize, update, use, and consolidate their personal information in processing their application.

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.

The Insurance Commission encourages all interested and qualified applicants including persons with disability (PWD), members of Indigenous Communities, and those from any Sexua/ Orientation and Gender Identities (SOGI) to send
their applications.
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