
Clv,L S€Rv,CF !.:\r,!lruiui)rLr
Crvil Servcir ;icd Ofiice .

l\r-'lai}lll_r
i-1
L)

8Y

I

To:CNIL SERVICE COMMTSSION (CSC)

We he.Eby rs.lu€.t 01€ publcAbn ot ho lololdhg vtra po6ilions, whlcl| are au$oriz€d lo b€ fl.d. tl tl! lnarsnc. C,oomliCoo h he CSC

Republic oI rhe Philipphes
/,,su,..nco Coanissiotl

Reqlresl d Puuielbn of Vacanl Poslbns
MAR 18 202rr

fn-u-r:

Date.

i
I

rl
U

Human Resource OtoEion

18 Marcn ?024

Oualifdlt'n Standards

Traming Elqibil y
{l' applcabre)

1
lC lnsurance
SpecBlist ll

9 t 66,496.00

Bachelois degree in
Accountancy/Commerc€ or

Eusiness Administralion
maior in Accountrng

16 hours oI technical training on
rnsurance managemenU accounting/

auditing/ finanoal management or
Continuing Professional Education (CPE)
for Accounlants or Tecinical Training on

Accounlancy or other related courses

RA 
'080 

(CPA) Non-Lfe Dvision

2
lC lnsurarrce
Special6l ll

lc-tNs2-3,2012 9 P 65.496 00

Eachelols clegree in
Acaountanc-yr'Cornn€rce or

Eusiness Administrataon
rnair in Accounting

1 5 hours ol tedrncal lraining on
insuran@ managerEnu accountjlE/

audnjng./ tinancial rnanageftEot o( CPE
for Accountants or Technaal Training oo

Aacountancy or other ehted courses

2 t€als practrce of
accounlancy/ audru insurerEe

managerEnu linancral
mana9enEnl

RA 1080 (CPA) Non-Lile Divrslon

3
lC lnsurance
Spec6lisl ll

tc,rNs2,8 2012 9 P 66 496 00

Bachelols degrce in
Accountancy/Commerce or

Business Administration
major in Accounting

1 6 hours ol technlcal training on
rnsurance d€nagemenu dounllrE/

auditrng/ financial manageoEnt o( CPE
for Accounlants or Technical Training on

Accounlancl or other relaled courses

2 years praclice of
accountancy/ eudiU insurance

rnanagernenv linanoal
nEnagemenl

RA 1080 (CPA) Non L e Dvision

lC lnsurance
Speciallsl I

tc,tNs1,1,2012 7 P 52.076 00

Eachelols degree in

Accountancy/commerce or
Business Administration

major in Accountrng

None required RA 1080 (CPA) Non-Life Division

5
lC lnsuranc€
Speoalisl I

rc-rNS1,2 2012 7 ? 52 016 00

Eechekx's degree in
Acaounlancy/ComrYErce or

Business Adm,nastrataon
r,laroa n Accountno

RA 1080 (CPA) Non-Lrfe Divreon

v

Title, if
applicrble)

tc-tNs2,1,2012

2 years practic€ of
accounlarEy/ audiv insurance

rnanag€rnenu f rnancial
managenEnl



Qualilicall(ln Slandads

Elgrbi y
(il applcable)

Tiile, il
.pplic.blo)

Lile/M&qVTrusl DNrsron

2 years prachce of
accountancf/ aud insurance

flranagefiEnu fnancial
nEma9ement

16 hours of technical lraining on
rnsurance nEnagemenv accounting/

audiing,/ linancial rnarEgenEnt or CPE
lor Accountants or Technical Trainang on

Accounlancl or olher related courses

9 ? 66.496 00

Bachelois degree rn

Accountancy/ComdErce or
Business Admanistralon

mapa rn Accountrng

6
lC lnsurance
Spec€list ll

tc-lNs2-11-2012

M 1O8O (CPA) Lfe/MMs/Trusl Durslon

2 years practice ot
ac@unl,ancyl audiu insuftrrce

nEnagEnEnu linancral
dEnalpnEot

Bacl€lols degree rn

Accountancy/Comrnerce or
Business Admanistralon

majoa in Accounting

16 hours of tedmi:al training on
insuranc€ managenEnu accountingy'

auditingr' financial managenEnt or CPE
for Accounlants or Technical ]raaning oh

Accountancy or olher related couBes

lC lnsurance
Special6t ll

lc.tNs2.12-2012 ? 65 496 007

Lrle/M&qYTrusl Divislon

2 years pradbe of
accoontancy/ audry insurance

rnanagenEnu financial
manageltEnt

RA 1080 (CPA)

16 hours of ledrnacal lraanang o.l
insurance rnanagerEnu ac@untingi/

auditrngr' financral rnanagedEnt or CPE
ior Accounlants or Technical Training on

Accounlancy or olher relaH courses

9 P 66 496 00

BactElois degree in

,@untancy/CoarYr€rce or
Business Admanislrataon

rnajor in Aocounting

8
lC lnsurance
Spec€llst ll

tc-tN52,13,2012

RA 1080 (CPA) L{e/MBAVTrusl Dursron

EaclElo.s degree in

Accounlancy/CoiYierce or
Business AdminislratDn

mai, in Accountang

I 6 hoJrs of technical t aaning on
rnsurance rnanagernenu acaounting/

audilmgy' financial marEgemeot or CPE
for Accountants or Technical Traaning on

Accountancy or oth€r relaled courses

tc-tN52-14-2012 9 ? 66.496 00lC lnsurance
Specialist ll

Lrfe/MBASITrusl Dvrslon

2 years practice of
acrruntancy/ audiu insurance

management/ llnancial
management

RA 1080 (CPA)

16 hours of technaal training on
rnsuranc€ mimagernenu accountng/

aLrditing/ financial managernent or CPE
for Accountants or Technical Training on

Accountancl or other related courses

9 ? 66,496 00

Eachelo/s degree rn

Accountancy/Cofiimerce or
Business Adminaslration

maior in Accounting

1 0
lC lnsurance
Specialisl ll

lc-tN52-15-2012

Lif e/MBAs/Trust Divrsion

2 years practice of
accounlancy/ audiu insurance

managemenv financial
manage{nenl

RA 1080 (CPA)

16 hours ot lechnical lraining on
insurance manaqernenU accounting/

auditing/ financral rianagement or CPE
for Accountants or Technical Training on

Accountancy or othet related courses

P 66.496 00

Bacheloas degree in
Ac@untancy/Commerce or

Business Adrninistration
major in Accounting

11
lC lnsurance
Specialist ll

tc-tNs2 2s 2012 I

RA 1080 (CPA) Lile/MBAYTrusl DrlsionNone required None required? 52.076 00

Eachelor's degree in

Accounlancl/Comn€rce or
Business Administration

major in Accounting

12
lC lnsuranc€
Specaalist I

rc-tNS1-3-2012 7

C'vilr=
L RvrCE uuNrMlsErv,".

5 years in posilion/s involvrng
rnanagernent and supervr9on

RA r080 (cPA)

24 houls ol ledinhai kainiflg on
insurarEe mnegernenl / ac@untng /

audiling / financral n€nagenEot or
Continuing Prolessional

Educaliodoeveloprnent (GPSCPD) or
lechnical training on accouniancy or

other rclated coursesi and 40 hours ol
supeMsion / leadershrp or rEnagerYEri

training iaken wilhin the last 5 years

15 ? 149 158 00

Maste/s degree or
Ce(ificale in Leade6hip and
ManagenEnt from the CNd
Servae Commission (CSC)

13
lC Oivision
Manager

tc-DM,4-2016

CR
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RA 1080 (CPA)

9

2 years practice of
accountancy/ audiu insurance

rnanagefipnu financial
fi€nagemeol

9



El'g'bltyTiOo. il

2 years praclEe ol
accounlahcl/ audru insurance

managefiEnu linanoal
rBnagefrEnl

RA 1OE0 (CPA)

'16 hours of technb3l lrainang on
insu6nce managenEnu accouhlingy'

audilin€r' financral rnanagerEnt o. CPE
for Accountants or Tedlnical Tra,nang ofl
,@unt nc] or olhea related courses

9 ? 66.496 00

BactElor's clegree rn

Accountaocl/ConYrErce or
Business Administralbn

maro. n Accountrng

lC lnsurance
Spectalist ll

RA 1080 (CPA)None requrred? 52 076 00

Bachelois degree rn

Accountancl/Comrnerce or
Busaness Admnrstralon

major in Accounthg

None required15
lC lnsurance
Speoalist I

rc,rNsl 5-2012 7

Brokers and lnsurance
Pools Oivision

2 years practrce ol
accountancy/ audiv insurance

rnanagen€nt/ tlnancial
dranagement

RA 1080 (CPA)I P 66.496 00

Bachelor's degree rn

Accountanca/Commerce or
Business Administralion

major in Accounting

16
lC lnsurance
Specialist ll

RA 1O8O (CPA) Brokers and lnsurance
Eachelor's degree rn

Accountancy/comtnerce or
Business Administratlon

majo{ in Accoontrng

1 I lC lnsuranc€
Specralrst I

tc,rNsl 6-2012 7 P 52 076 00

RA 1080 (CPA)
Healih Mainlenance

Organizatons OivisionNone requiredlc,tNsr,27-2018 7 P 52 076 00

BactEloas degree n
Accounta0c'y/Co.YrErce oa

Busaness Administratirn
rnajo. in Accounting

18

Career Service
Professional or
Second Level

Eliqibilily

24 hours ol techncaltrarnng on
insurance rnanagerent / actuarial

science / ac@unling / auditing / finarcial
managernent or CPE/CPD or technc:l

lraming on ac@untancy or ansurance law
/ legelwrating / subslantive and

procedural laws / legal ethics / tialor
pretrial skills or olher relaled coursesi

and 40 hours of supervision / leadership
or managerEnt training laken waihrn the

last 5 years

5 years in posilion/s rnvolvrng

managemenl and supervrsrcn15 ? 149.158 00
Maste/s degree or

Certificate in Leadershrp and
Menagement from the CSC

19
lC DrvrsDn
Manager

RA 1080 (CPA)

I

Accounting Drvision

aivrL SERv,CE uurviM

24 hours ol technical lraining on
governrnenl accountin€ or auditing /
fiscal or llnancial adminisfation o{
CPE/CPD o{ technical training on

accruntanc] or other related courses;
aod 40 hours of supervision / leedershrp
or rnanagerEnl lrarnrng takm within lhe

last 5 years

5 yearc in posilaon/s involvirE
ftEnagefiEnt and supervisiont 149.158.00

Ma$ers degree or
Cedmcale in Leadership and
ManagenEnl trom lhe CSC

20
lC Division
Mamger

tc-DM-21,2016 15
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tc,iNS2,24,2012

16 hours ot lechn|cal traaning on
insurance managernenu accounting/

auditing/ finanoal rnaBgernent or CPE
lor Accountanls or Technicel Trarnino ofi

Acaruntancy or other related colrses

tc,tNs2 23 2012

lC lnsurance
Specialist I

rc,DM 8 2016

E



TltL. It
.ppllc.bb)

Grade

OualificalDn Standards

ErElbiriy

21
lC Accdrntant

I
tc-A1,1-2012 7 ? 52.076.00

Bachelor's degree n
Accountancy/ComdEa@ cl,

Business Administratbn
major in Accounting

None rcquired RA 1080 (CPA) Accounting Dvision

22
tc

Assistanl ll

tc-ADA52-1-2012 ? 35.348.00
Completion ol al least 2

years college studies

1 year experience an pos(iorvs involving
recofds fiEnaoenEnt / otrrce o[Erations /

building adminislration / property o,
srrpply rnanagement

4 hours ol training n ofl'lce
ope€lions admrnlslratiort /

records managerYlent / prop€rty

or suppy rnanagement / basic
writing skills/ basic MS Office

applications / effeclive
presentation skills or olher

related cours€s

Career Servace
Sub'

Fi6t Level
Eligibility

23
lC Dvr9on
Manager

lc-DM,20 2016 15 P 149.158 00
Maste/s degr€e oa

Certdlcate in Leade6hip and
ManagenEnt from lhe CSC

24 hou.s ol tech.aal training on ofrice
systems managemenl or administration /
records management / [voperty or supply

managemenl / hunran resource
r€negenEnt and devebpnEnt / fiscalor

fnancial administraton / orgEnizelloa
planning and developnEnt / program and
project managenEnt / policy analysis and
implernentation, or olher relaied courses;
and 40 hours of supervision / leadershjp
or rnanagement lraining taken wilhin the

lasl 5 years

5 years in positaorvs involvirE
fiEnagemenl and supervlgoo

Carcer Service

Second Level
Eligibility

Budgel Dvrsron

REYI{ALOO A REGAADO
lnsurance Commissioner
lnaurance commlssion
2nd Floor. lnsurance Commission Eulldlng
l07l lJnlted Nalions Avenue, Ermit ,Itanll.1000

Personal Data Sheet), whi,l can be do,vnloaded at wuw..sc.gov ph

oul the

oath on page 4, whici are not comptiant with csc iremofandum circular No. '11, s 2017, shall be grounds ior etclusion from the recruitf€nl process

3 SEned WORK EXPERIENCE SHEET (as an atlachfiEnl lo CS Form No 212. Revased 2017).

4 Phot@py of OIPLO' A and TRANSCRIPT OF RECORDS

Accounting Divrsion
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5. Phobcopy ot CERTIFICATEIS Of TRA|NhlGrSErrlNAR a&ndod.

6. Photccopy of CERnFTATE OF EI|PLOYIX ENT wlh actualdutss and respon3lbllitos.

8. Phobcopy of I{DwDUAL PERFOR ANCEACCO PIIIIH]IiENT REPORT (IPAR) or lb oquivEl6ntb. tho lasl rating period, ifapplicabls.

psssing of CSC/BOARD/tsAR exadnaton. must bo etladled b tlo epplicaton.

Applicants 8i9 slso requirsd b accomplish tho lC OonrE Applcatlon Fam: ht$a:rrlhyu.Lcoot lconlm4pplk.tlo.lFo.m.
Pleaso copy+asb tho llnk lnb lh€ browsgr addross b6,.

OJALIFIED APPUCAIITS .r. .dvb.d to h.nd h { ..rd through courLrr.m![ t]l.lr .ppahrtion to:

Th6 Ofrc6 olho hsuranc€ Commissiono,
lnsuranco Comn 33ion
2nd Floor, hsuranca Comn s8ion Buildino
1071 Unibd N.lion3Awnuo, Ermit , Manile

Email al l!cl!!!D!!i@bgurc-0c!.s9y,Di
Ernail subioct fonnat should be:

[SURNAliiE, FIRST NA q Appalc.tidr lor (Po6ltbn Thb], Phntilh ltcm No. (ltcm No.], PLcr ot Asaignm.nl
E anple: IDELA CRUZ JUANI AAplicanon tor lC lnsu@nce Specialist l, Planflla ken No. lClNSr -1-2024, Acluarial Diision

Pleasa roli-ain fom sending media flqe, su.rr as jp9g,/.mps9s, 6l&, or compressod files,such as zid.rar, ets.

APP[rcANO S wlTH ITICOIIPI.ETE OOCUTENIII SHAI.I IIOT BE E}ITERIAII{ED.

thsir applicalions.
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R
T
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r
w6 horoby roquesr ttte Fruicarion ot rhe toxo iving vacant posiions. which aro aulhorized lo be fil€d, al th6lnsuranc€ cofvnissbn in ots csc websilel BY

Oate

Oualiflcalbn Standards

(ilapplicabl€)Elrg bilyTraining

Sahry/

GradeTirte. it
applicable)

RA 1080 (BAR)

2 years ofexPerience in
posilion,b involving legal

managemenl or Practcs oflaw/
liligalion

24 houls oltraining on insurance law/
legal wriung/ subsi,antive and procedural

laws/ legal elhicJ rial lechniques or
Mandatory Conlinuang Legal Education

(MCLE) or other related courses

12 P 89,096.00lC Attomey I lc,ATYl -5'2012

Claims Adjudicatjon
RA 1O8O (BAR)

2 yearc ofexperience in
position/s involving l€gal

management or praclice of law/
latigaton

24 hours ofltaining on lnsurance law
lega I wriling/ su bslanlive and procedural

laws/ legal ehics/ lrial techniques or MCLE
or olher rolaEd courses

12 ? 89,096 002 lC Attomey I

Claims Adjudication
Divasion

Caresr Sewico
SUb.

Prof6ssional or
Stonograph€r

Eligibility

1 yearolexpenenc€ in Posilion/s
involving stenog ra ph ic writing or

typing/recods managemenU
office operatons/ bu ilding
adminisFation/ property or

supply management

4 hours oftraining on stenographic writing

or typing/ ofr ce operations adminislralion/
records ma nagement/ pro perty or supply

managem€nU basicwriUng skillJ basic MS

Offi ce applicalions/ efleclive presentatron

skiils or other relaled courses

2 38.927 00

Associate Secrelarial Course
or at least 2 years college

studieswith a course on steno
lyping

53

Car6er S€rvace

Second L€vel
Eligibility

2 ygals ofexperience in

insurance managomenU
,inancial managomenU l69al

managem6nl

16 hours oltechnical taining on insurance
managemenU account ng/ aud iti ng/

Iinancial management or insul'ance law/

legal writing/ subslanlivo and procedural

laws/ legal elhics/ lrial or pretsial skills or
other relaled cou€es

? 66,496.00
Bachelor's degree relevanl to

t\e jobtc,tNs2-52-2012 9lC lnsurance
Specialist ll

AnU-Money Laundering
and Corporate

Governanc€ Divlsion

Career S€rvic-

Second Level
Eligibilaty

3 yeers ofexporience in

insurance managem6nU
fi nancial managem€nUlegal

management and 1 Year
experience in Posi6on/s

involving sup€rvisory fu nclions

32 hours oltechnicaltaining on insurance
managemenl/ accounling/ audating/

linancial managemenl or insurance law/

legal wnt ng/ substantve and procedural

lawsi/ l6gal ethics/ ttial or prelrial skills or
olher relaled coursesiand I hours of

supe.visory/leadership or management
lraining

Eachelor's degree relevant to
tne job13 ? 100.677 00

lC Supervising

Specaalist

rc-svls-28-20145

i;i
iUr

Claims Adiudicelion
Divrsion

1

rc ATY1,7-2014

tc
Adminislralive

Assislant lll
(Stenooraphic

Repon6r)

tc ADAS3-1,2012

Licensing Division



Oualifrcalion Slandads

(i, appl,cabb)EIgLbi,lyTitl€, il
applicablo)

Grade

Cons€rvatolship,
Receivership and

Liquidalion Division
RA 1O8O (BAR)

3 years ofexperience in
positjon/s involving legal

managementor pftrctce ol law/
litigation

32 hours oflrarning on insurance law/
lega I wnt ng/ subslantve and proc€dural

laws/ l€g al ethacst/ lrial lochn iques or MCLE
orolherrelated cours€stand I hours of
supervisory/leadelship or management

training

? 111.139.006 lC Attomey ll lc-ATY26,2014

Conserv6lorchip,
Receivership and

Liquidatjon Oivision

Career S€rvice
Professionalor
Second Level

Eliqibllity

3 years ofexperience in
insurance managemenU

lSnancial managem€nU legal
management; and 1 Year
experience in posilron/s

involving supervisory fu nctions

32 hours oflgchnical Eaining on insurance
managemenU accounting/ auditjng/

linancial managemonlorinsurance law
legal writing/ substantiv€ and procedural
laws/ legal ethics/ Irial or pretrialskills or

other related coulses:and 8 hours of
supervisoryneadership or managemenl

faining

gachelor's degr66 rel€vanl b
rh6 iob

tc,svts-26-2012 13 P 100,677.007
lC Supervising

specialisl

Regulation, Enlorcamenl
and Prosecuuon Oivision

Career Service

Eligibility

'16 houls oltechnicel [aining on insurance
managemenU accountng/ audiling/

financral management or insuranc€ law/
legal wriling/ subslanlive and procedural
lawsJ lega I ethics/ fial or prBlrialskills or

olher rslated coulses

I P 66.496.00
Bacielor's degroe relevant to

the iob
8

lC lnsurance
Specialisl ll

lC-lN52-45 2012

Anti-Money Laundedng
and Corporale

Governance Division

Career Service

Second Level
Eligibility

None requiredNone requiredP 52.076.00
Bachelor's d6gr€e rol€vant to

the iob
rc,rNs1,26-2018 79

lnvesunents Servic€
Divisron

Career S€rvlce
Prolessional or
Second Level

Elagibiliry

2 yeals ofexpei6nc4 in
insurance managemenU

financial managemenUlegal
managemenl

16 hours oflechnical training on insurance
managemenU accounting/ auditjng/

fna nc!al management oa insu.anc€ law/
leqal wriling/ subslantive and procedural
laws./ legal ethics/ lrial or pr€lial skillsor

olher related courses

I P 66.496.00
Bachelor 's d69re€ rel€vant to

rhc job10
lC lnsuranc€
Specialisl ll

rc-tNS2-31-2012

Microinsurance Oivision

career Service

Second Level
Eligability

2 years of experienc6 in

insurance managelnenU
f nancial managemenUlegal

managemenl

tc lNs2-55-2014 9 ? 66,496.0011
lC lnsu€nce
Specialisl ll

0rvtL S.RvrCE cvNrMlsirv,.,rrCR
Civil Servcie Fieh Otrice . gSP

D
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14

2 years of experi€nce an

insurance managemenU
inancial managemenVlegal

management

lC lnsurance
Specialisl I

Bachelor's degree relevant to
lhe job

16 hours oltechnical taining on insurance
managemenU accounting/ aud ilj ng/

llnancial manaqement or insurance law/
lega I wnling/ substantive and procedural
lawsJ legal ethics/ lrial or prelrial skills or

other relaled courses

D
F

F
F
I



Oualilscalio. Sta.da.ds

El€rbtty
(ir apdicablo)TramingTitl., l,

appllcrblo)

Sahry/

Grade

lnlemal Audit Division

CareerService
Prolessionalor
Second Level

Eligibility

2 y€ars of expoisnco in
accrunlancy/ audiU insuranc€

managemenufinanclal
managemenu informalion

t6chnology audiU organizalional
management

'16 hours ol lechnical faining on insurance
managemenU accounling/ audiling/
f nancial managemenU informaton

technology a udiU organizationa I

managemenl o. contnuing Plofessional
Educalion/Developmenl (CPEICPD) or

oher relaled coursos

I P 66.496 00

Bachelo/s degree in
Accountancy/Commerce or

Business Adminisfaton
major in Accounling. or other

courses in linance, legal
managemenu services,
inicrmaton tschnology/
syslems, oQanizatonal

-12 lC lnternal

I ife/MBAs/Trusl DivisionRA 1080 (CPA)
3 years praclice ofaccountancy/
audiU insurance managemenU

linancialmanagement

24 houls oftechnjcal taining on insurance
managemenU accounling/ audiling/
frnancial management or CPE for

Accountanls or Technical Training on
Accountancy or other related courses

13
lC Senior

Specialist
tc sRts 35 2014 11 ? 8't,847.00

Ba che lor's degree in
Accounlancy/Commerce or

Business Administralion
major in Accounling

LileruaAs/Trust OivisionRA 1080 (CPA)
3 y6a.s practce ot accountancy/
eudiU insurance managemenU

6nancial management

Bacholo/s d€gr€e in
Accounbncl/Commerce or

Eusrness Adminishation
major in Accounling

24 hours of technical raining on insuranc€
managemonu accountng/ audiling/
financial management or CPE lor

Accounlanls or Technical Training on
Accounta ncy or olher Elated @u rses

14
lC Senior

Specialist
rc-sRts-9-2012 11 ? 81.847.00

Actuarial Division

Career Service
Professionalor
Second Level

Eligibili9

3 years ol experience in
insurance managemenU

financial managemenUlegal
management;and I year
experience in posilion/s

involving supervisory fu ncuons

32 hours oflechnical uaaning on insuranc€
manag€ln€nU accounling/ auditjng/

linancaal managemenl or insurance law/
lega I $/dlrng/ subsla nlive and proceduml
laws/ legal ethicJ trial or prettial skills or

olher relaled courses: and I hours of
supervisory/leadershap or management

lrarning

rc svrs 30 2015 13 ? 100,677.00
Bacholor's degree rel€vant to

rhe job15

lC Supervising
lnsuranc,
Sp6cialist

Stalislics and Research
Division

Career56rvice
Prof6ssionalor
Second Level

Eliglbility

16 hours ol technical lra inang on insurance
managemenl/ accou nting/ aud iti ng/

financial management or insurance law/
legal writlng/ substanlive and procedural
laws/legalelhics/trialor pret ral skills or

olher relaled courses

16
lC lnsuranc€
Speciallsi ll

rc-1Ns2-43-2012 I ? 66.496 00
Bachelor's degree relevantio

th€ job

Career S€rvice

Second Level
Eligibility

E (,

lnbmalion Technology
Divisaon

Crvii
Clvr{. SlR

None required

Bach6lo/s de0ree preterably
an compuler science/

comPUter engineering/
eleclronics englneering/

engine€ring soence/
electronics and computer
engineering/ informalion
technology/ information

systems/ tech nology
management

None required17 tc-rDA1-1-2016 ? 52,076.00
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tc-tNs2-57-2014

2 years ofexperience in
insurance managemenU

linancial managem€nU legal
management

lC lnlormation
Oala Analyst I

;":cR--1



Qsalilbalion Slanda.ds

Eligibl(y (ir apdEable)Tirlo, i,
.pplicrblo)

Grade

Adminasratve Division -
Cashier Secton

Care€r S6rvice

Secrnd Level
Ellglbility

3 years ofexperience in
posiUon/s involving omce

systems managemenu
admanistralron

| 75,092.00
Bachelor's degree relevantto

lhe iob

24 hours oftraining on ofice systems
man ag€menl or ad min isuatlon/ records

managem6nu property and supply
manag€menv human resource

managementand develop me nv fiscal or
linancial administraton/ orga nizaliona I

devslopm€nl or other €lated courses

18
tc

Adminaslralive
Oflicer lll

tc-AD03-3,2012 10

Adminasf atve Divlsion -
Records S€cton

care€r Sorvic€
Professaonalor
Second Levsl

EligibllltY

3 yeals of€xperience in
posilion/s involving omce

systems manag€menu
ad minislration

Bachelor's degree relevant lo
t"e iob

24 hours ofFaining on offce systems
managsmenl or adminastalion/ records

managem6nu property and supply
manag6menyhuman rcsource

management and developmenU fiscal or
linancial administralion/ organi2alional
developmenl or olher related courses

rc
Administralive

Oficer lll
rc-ADo3-4-2012 10 P 75,092.00

Adminislralive Davisaon -

General Services SectronNone requiredNone requiredNone requiredtc-ADA1-16-2012 P 26,587.00
Completjon ot at leasl2 years

college studies20
lc

Admanist alive

Adminisualive Oivlsion -

Gen€ral Services SectionNono requiredNone required? 26.587.00
Completon of at least 2 yeals

college stldies21
tc

Adminislralive
Aide I

Administralive Division

CareerService

Second Level
Eligibility

3 y6ars of experience in
position/s involvang olfi ce

sysl€ms managemenu
administratjont ancl 'l year of
expedenco in position/s with

su Porvis,orY functiong

32 hours oftraining on ofrce systems
management or adminisaation/ records

managemenu property and supply
managemenv human resource

managemenl and develop menu fscal or
fina ncial ad m in istraton/ orga nizatona I

developmenl or olher relaled coulses;and
I hours ol supelvisory/ leadership or

management lraining

P 100.677.00
Badrolor s degree relevant b

fne job22
lC Supervising

Offcer
tc sAGl -2012

Human Resource
Division

Career S€rvice

Socond Level
EligibilitY

16 hours oftraining on office systems
manag€m€nl or adminislratjon/ record s

managemenu properly and supply
managem6nu human resource

managemsnt and c,evelopme nU fiscal or
fi nancial adminislralion/ orga nazatona I

d6velopme nt or other related cours€s

rc-AD02-s-2015 8 P 58.846.00
Bachelor ! degree relevani to

rhe job23
tc

Adminislraltvo
Oficer ll

I

l,'tflru-rr
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Clv( SERvTCE uuDtMiusrL/rr,!CR
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REYNALDO A. REGALADO
lnsurance Commissloner
lnsurance Commission
2nd Floor, lnsurance Commission Building
107'l United Natioos Averue, Ermita, Manila 1000

levL_

19

1

tc-ADA1-13-2012 1

13

2 years ofoxperienc€ in
posilion/s involving ofi ce

sysloms managemenU
adminisra0on

D



Shgel), whic-h can be downloaded et w*w.csc.gov.ph.

alo not compfiant u/ih CSC MonDrandum Clrdrlar No. 11, 3. 20t7, shsll b6 groundB br oxclu6lon ftom lhe rsctultnonl pmcsss.

3. Slgnod UTORK dPERENCE SHEET (as en atLchm€nt b CS Form No.212, Rovis€d 20'17).

4. mobcopy of oPLoIA snd TRAISCRPT OF REcoRoS.

5. Phobcopy of CERTIFICAIE S Of TRAIllilGEErrlNAR abndsd.

6. Phobcopy ot GERnECATE OF EHPiTOY ENT wlth actral dut6 and rosponslbllltes.

8. Phobcopy of D{DUDUAL PERFOR AI{CEACC Pl,lSH Et{T REPORT (PAR) or lts ogulval€ntbr the lasl,atng park d, It apPllcsbls.

passing ot CSCiBOARD/MR or.[inaton, mult be etlBch€d b tho applicalion.

ApplicanB alg also requirod b ac.omplish the lC Ontlm Appllc.tlon Fo.m: htlpcJnlnyurlcorirlcOn tE-Appllcrfon+o.m-
Pleese copy?asb th6 link inb the btowso, addr6s ber.

QIJA[IFED APPl,lCAt{Ts .r. .drrbad to h.rd ln d ..Id lh.ougfr col,Lrr.m.ll th.b.PCc.tloo to:

Tho Olllca olth€ lnsuraoco Cornn ssloner
lnsuEn@ CommBsion
2nd Floor, lnsuranco Commission Building
1071 UniH Nalions Avsnu6, Ermlb. Manila

E rsll st racrlihrar anBratEa,oov.ph
Em8ll subjort format shorrld bg:

ISURXAXE, FRAT NAIIEI Apf,ncdroi to. (P6ltlon Tld.), Pbntfi. t mNo.0t m ]to.), Pbc. ofA..lgirn.rn
Exa,]/ple: IDELA CRUZ JUANINg caion tu lC lns/u/'nce gr€cla sl l. Pldnd d f,pm No. lC-lNSl-1-2021, AA)adal Dlvlslon

Pleese lstsaln tom sonding medle fl€3, sudl os Jpog/.mp698, eb., or compross€d il6s,6uch es 2ipl.rar,6b.

APPUCAN(XS WIIH I}ICOXPLETE DOGUTIENTS SHALL }IOT BE E TERTAtrIED.

thelr applic6tons.

CtvlL S.RvrCE uuNtMt!5ll./
Clvrl Scrvcie Fieid O6ice -

,.tcR
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ni,tAR 18 2024
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