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CHECKLIST OF DOCUMENTARY REQUIREMENTS

PARTICULARS

1 . Certification (Form A)
2. Audited Financial Statements, signed and stamped "Received" by the Bureau of lnternal

Revenue (BlR) and the Securities and Exchange Commission (SEC)
(attach email notification if submitted electronically)

3. Financial lnformation Form (Form C,f, signed by the Finance Head
(sign the PDF copy of the Form's Profile tab only)

4. Latest General lnformation Sheet filed with the SEC
5. Copies of Latest Surety Bond and Errors and Omissions Policies
6. Certificate of Authority/License
7. Minutes of the Board of Directors and Stockholders' Meetings or Annual Report, f any
8. External Auditor's Letter of Comments or Recommendations, ,f any
9. Amendmenus to the Articles of lncorporation and/or By-laws, if ary

Note: The list above is not exhaustive and the lC may request additional schedule/documents during theexamination.
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t rll out/Complete the followrng informatron on lhe followint tabs

. company Nam€-select using the dropdown fun€tion

. Broke, Type \plect usinS the dropdown function

. License Numberand iG Expiry Date

. Company Head-can b€ a Prerident/Chi€f Erecutiv€ Office or Gen€..| Manager

. tinance Head -can b€ rhe Chiet Fin.n(ial Ofticer, tinance Manater or the autho.iz€d representative of the Company who willsitn on the pdf copy of P.olilp tab in Form C.

. Ertemal Audator lnformation

. Number of Olficerr and Employe€s

b Prudentral Requir€ments

c Bonds and Policies

lndicate the issuer, coverate period and the amount of surety bonds and erro6 & omissions poli.ie!.

d. Starementof Business Operations - hruranc€ Broker-summary of Company s premium and commission production related lo i.'surance and HMO busrness

e. Statem€nt of Susiness Ope.atione- Re,nsurance Sroker summary of Company'r premium and .ommission production.elated to rein5uranceand HMO bushee5

t Statement of Bus,ness Operationr -Reconcrhat,on - presents theditferences between th€ balances in SBO and Audrted TnalBalan.e templates

t. Audated Trial Eala.ce-Statement of Comprehe^sive lncom€ - summary ol nominalac.ounts per CL No- 202l-69

h Audited Trial Eala nce - Statement ol FinancirlPo(ition - summary of realaccounts per CL No. 2021 69.


