
Republic of the Philippines
Department of Finance

INSURANCE COMMISSlON
1071 United Nations Avenue

Manila

REQUEST FOR QUOTATION

The lnsurance Commission (lC) invites all PhiIGEPS registered suppliers to participate
and submit their quotation for the Supply and Delivery of Various Office Chairs for
the lnsurance Gommission, subject to the conditions stated in the Terms of
Reference (TOR):

NAME OF PROJECT Supply and Delivery of Various Office
Chairs for the lnsurance Commission (tc)

PURCHASE REQUEST/REF. NO. 2022- 04-081

LOCATION lC Building, 1071 United Nations Avenue,
Ermita, Manila

MODE OF PROCUREMENT

Negotiated Procurement Small Value
Procurement (Sec. 53.9, Revised
lmplementing Rules and Regulations of R.A.
No. 9184)

APPROVED BUDGET FOR THE
CONTRACT

Nine Hundred Ninety-Nine Thousand
Pesos (PhP999,000.00)
inclusive of applicable charqes and faxes

DELIVERY PERIOD Ninety (90) calendar days upon receipt of
Notice to Proceed (NrP)

DEADLINE OF SUBMISSION OF
QUOTATION/S 0{ Uay 2022 t'12:00NN

The duly accomplished and signed REPLY SLIP, including the required documents
as enumerated therein, must be submitted in person or through emait not later
than 12:00 NN, 0q May 2022 to the Administrative Division - Property and Supply
Section through the following:

contact person: Ms. Paulette G. Delgado, lc Administrative officer lll
Ms. Jenina RousselA. Vergara, lC Administrative Officer ll
Mr. Michael Joshua L. Evangelista, lC Administrative Aide I

Office Address: 2F lC Main Office Building,
1071 United NationsAvenue, Ermita, Manila

Telephone Nos.:

E-mail:

(02) 8523-8461 local 1 20

pg. delgado@insurance.qov. ph
ira. veroara@insura nce. qov. ph
mjl.evangelista@insurance.oov. ph

CA
IC ion Manager
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," ,oat

Administrative Division
L1 Aprit 2022



TERMS OF REFERENCE

Supply and Delivery of Various Office Chairs for the lnsurance Commission
(P.R. No. 2022-04-0811

I. SCOPE

1. The prospective supplier shall bid for the Supply and Delivery of various
Office Chairs for the lC.

ITEM
NO.

DESCRIPTION / SPECIF!CATION U/M QTY

1 a. HIGH.BACK EXECUTIVE CHAIR
- 600mmW x 620mmD x 1010-1090mmH
- Fixed polypropylene armrest with high

density foam pad in pleather finish
- One piece seat and back shell, made of

bended heavy duty termite resistant plywood,
with high density foam in pleather finish with
nylon-chrome side accent trims

- Three layer backrest cushion, high density
foam in pleather finish

- Seat cushion, high density foam in pleather
finish

- Swivel tilt mechanism
- Pneumatic seat height adjustment
- 38mm gas lift adjustment
- 5 prong legs heavy duty polypropylene with

50mm twin nylon caster wheel

prece 25

2 b. MID-BACK OFFICE CHAIR
- 600mmW x 560mmD x 930-1030mmH
- Fixed polypropylene armrest

| - Seat is made up of 50mm thick seat cushion
of high density foam that's fully upholstered,
fabric mesh

- Back shell is made of injection-moulded
polypropylene with nylon mesh

- With square-edges, curved-sides modern
design

- Pneumatic seat height adjustment
- Butterfly mechanism
- With S-pronged, nylon star-base on heavy-

duty, double-nylon casters
- Where each double-nylon caster is of 65mm

diameter, and can carry up to 100lbs each
caster

- Wlth ANSI-BIFMA certification x5. 1, 2011
type l, lll

prece 185



II. TERMS OF PAYMENT

1 . The price quotation, to be denominated in Philippine Peso, should not exceed
the ABC of Nine Hundred Ninety-Nine Thousand Pesos (PhP999,000.00)
inclusive of 12% VAT and all other applicable taxes and charges.

2. The quoted prices shall be considered fixed and not subject to price escalation
during contract implementation.

3. Price validity must be for a period of thirty (30) days from submission of
quotation.

5

4. Payment shall be made within thirty (30) days after the complete delivery of
required goods and services, and acceptance thereof by the lC. The lC shall
not be held liable for any delay in the payment under reasonable and
acceptable circumstances.

Bids received in excess of the ABC shall be automatically disqualified during
bid evaluation.

III. GENERALCONDITIONS

Ms. Paulette c. Delgado, lC Administrative Officer t

po.delqado@insurance oov.oh

Ms. Jenina Roussel A. Vergara, lC Administrative Officer ll
ira.verqara@insurance.oov.oh

Nrr. Michael Joshua L. Evangelista, lC Administrative Aide I

1. All entries in the Reply Slip/Quotation must be typewritten in the
company's letterhead, duly signed by the supplier/dealer or its duly
authorized representative.

2. A Certified True Copy of the supptiers/deater,s yalid phitcEps
Registration Number/Certificate, including an original copy of the duly
notarized Omnibus Sworn Statement (template attached), shall be
attached to the quotation upon submission.

3. The duly accomplished and signed Reply Slip, including the required
documents enumerated therein, must be submitted in person or through
email not later than 12:00 NN, gL May 2022 to the Administrative Division
- Property and Supply Section through the following:

mil.evanoelistarO insurance.oov.Dh



4. For verification/validation purposes, the original eligibility requirements of the
company with the lowest calculated quotation are required to presented, as
necessary:

a. Valid PhiIGEPS Registration Number/Certifl cate;
b. Business Registration issued by the Security and Exchange

Commission (SEC), Department of Trade of Industry (DTl) or
Cooperative Development Authority (CDA), whichever applicable,

c. Valid Mayor's/Business Permit issued by the city or municipality where
the principal place of business of the prospective supplier is located,

d. Certificate of Tax Registration issued by the Bureau of lnternal
Revenue (BlR); and

e. Latest lncome/Business Tax Return (lTR).

5. The lC reserves the right to reject any or all Quotations/Bids, to annul
the procurement process, to reject all Quotations/Bids at any time prior
to contract award, withoul thereby incurring any liability to the affected
Bidder(s), and to accept only the offer that is most advantageous to the
Government.

IV. SPECIAL CONDITIONS

Qualilication of Supplier

1. The supplier/bidder must be a holder of a valid business license/s issued by
relevant government agencies and must be duly registered with the PhilGEPS.

Delivery of Services

2. The schedule of delivery should be completed within ninety (90) calendar
days from the receipt of Notice to Proceed (NTP).

Warranty

3. Moving components such as tilting mechanism, gas lift and casters shall have
a warranty of two (2) years. Damaged or lost due to improper usage, ordinary
wear and tear and to fabrics and foams shall not apply.

Limitation of Liability

4. Subject to the lnsurance Commission's obligation to pay the price due to the
Supplier, either party's liability in contract, tort or otherwise (includrng
negligence) arising directly out of or in connection with, this TOR or the
performance or obseryance of its obligations under this TOR and every
applicable part of it shall be limited in aggregate to the Price.



Temination

5. The agreement between the lnsurance Commission and the Supplier shall be
effective upon its approval by the former and acceptance by the latter, and
shall continue, unless terminated sooner or until the completion date.

6. Either Party may terminate the agreement upon written notice if the other is in
breach of any material obligation contained in this TOR, which is not remedied
(if it is capable of being remedied) within fifteen (15) days of written notice from
the other Party so to do.

7. Any termination ofthe agreement (howsoever occasioned) shall not affect any
accrued rights or liabilities of either Party, nor shall it affect the coming into
force or the continuance in force of any provision hereof which is expressly or
by implication intended to come into or continue in force on or after such
termination.

Miscellaneous

8. The failure of either pafty to enforce its rights based on the agreement under
this TOR at any time for any period shall not be construed as a waiver of such
rig hts.

9. lf any part, term, or provision of this TOR is held illegal or unenforceable
neither the validity nor enforceability of the remainder of the provisions shall
be affected.

10. Neither Party shall be liable for failure to perform ordelay in performing any
obligation under this TOR if the failure or delay is caused by any
circumstances beyond its reasonable control, including but not limited to acts
of God, war, civil commotion or industrial dispute. lf such delay or failure
continues for at least five (5) days, the Party not affected by such delay or
failure shall be entitled to terminate this Agreement by written notice to the
other.

1 1. lt is understood that all the relevant provisions of the Republic Act No. 9184,
otherwise known as the Government Procurement Reform Act, and its 2016
Revised lmplementing Rules and Regulations shall apply, govern, and
complement the agreement arrived at under this TOR.

R tcA
IC vision lvlanager
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Administrative Division



REPLY SLIP

Name of Supplier

Address

Busrness Registration No.

Tax ldentification No.

PhIIGEPS Registration No.

After having carefully read and accepted the terms and conditions in the Terms of
Reference (TOR) for the Small Value Procurement (SVP) for the Supply and Delivery
of Various Office Ghairs for the Insurance Commission (!C), l/we quote you on the
item at prices noted below:

ITEM
NO

DESCRIPTION / SPECIFICATION U/M QTY
UNIT
COST

TOTAL
COST

1 a. HIGH-BACK EXECUTIVE CHAIR
- 600mmW x 620mmD x

1010-1090mmH
- Fixed polypropylene armrest with

high density foam pad in pleather finish
- One piece seat and back shell, made

of bended heavy duty termite resistant
plywood, with high density foam in
pleather finish with nylon-chrome side
accent trims

- Three layer backrest cushion, high
density foam in pleather finish

- Seat cushion, high density foam in
pleather finish

- Swivel tilt mechanism
- Pneumatic seat height adjustment
- 38mm gas lift adjustment
- 5 prong legs heavy duty polypropylene
with 50mm twin nylon caster wheel

pc 25

2 b. MID-BACK OFFICE CHAIR
- 600mmW x 560mmD x 930-1030mmH
- Fixed polypropylene armrest
- Seat is made up of 50mm thick seat

cushion of hlgh denslty foam that's
fully upholstered, fabric mesh

- Back shell is made of injection-
moulded polypropylene with nylon
mesh

pc 185



- With square-edges, curved-sides
modern design

- Pneumatic seat height adjustment
- Butterfly mechanism
- With S-pronged, nylon star-base on

heavy-duty, double-nylon casters
- Where each double-nylon caster is of

65mm diameter, and can carry up to
100lbs each caster

- With ANSI-BIFMA certification x5.1,
2011 type I, lll

TOTAL AMOUNT Php

Note:
1. Total cost should not exceed ABC of Nine Hundred Ninety Nine Thousand Pesos

(Php999,000.00).
2. Price quotation is inclusive of 12% VAT, all other applicable taxes, and charges for

labor and materials per scope of work.

ln compliance with the TOR, the original copy of the Notarized Omnibus Sworn
Statement (using prescribed template/format) is enclosed together with the
Reply Slip.

Certified true copies of the following documents are likewise enclosed:
1. Valid Ph|IGEPS Registration Number/Certificate;
2. Business Registration issued by the Security and Exchange Commission

(SEC), Department of Trade of lndustry (DTl) or Cooperative Development
Authority (CDA), whichever applicable;

3. Valid Mayor's/Business Permit issued by the city or municipality where the
principal place of business of the prospective supplier is located;

4. Certificate of Tax Registration issued by the Bureau of lnternal Revenue
(BlR); and

5. Latest lncome/Business Tax Returns (lTR).

Signature Over Printed Name of Supplier/

Authorized Representative

Position:

Date.



Omnibus Sworn Statement (Revised)

[shall be submitted with the Bid]

REPUBLIC OF THE PHILIPPINES )

C|TY/MUNTCTPALTTY OF _ ) S S

AFFIDAVIT

l, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address
of Affiantl, after having been duly sworn in accordance with law, do hereby depose
and state that:

1 . [Select one, delete the other.]

flf a sole proprietorship:l I am the sole proprietor or authorized representative of
[Name of Bidder] with office address at [address of Bidder];

flf a partnership, corporation, cooperative, or joint venture:l I am the duly authorized
and designated representative of lName of Bidder] with office address at [address
of Bidderl;

2. [Select one, delete the other:]

fif a sole proprietorship:l As the owner and sole proprietor, or authorized
representative of IName of Bidder], I have full power and authority to do, execute
and perform any and all acts necessary to participate, submit the bid, and to sign
and execute the ensuing contract for [Name of the Project] of the [Name of the
Procuring Entityl, as shown in the attached duly notarized Special Power of
Attorney;

flf a paftnership, corporation, cooperative, or joint venture:l I am granted full power
and authority to do, execute and perform any and all acts necessary to participate,
submit the bid, and to sign and execute the ensuing contract for [Name of the
Projectl of the IName of the Procuring Entity], as shown in the attached [state title
of attached document showing proof of authorization (e.9., duly notarized
Secretary's Certificate, Board/Partnership Resolution, or Special Power of
Attorney, whichever is applicable;)1,

3. [Name of Bidder] is not "blacklisted" or barred from bidding by the Government of
the Philippines or any of its agencies, offices, corporations, or Local Government
Units, foreign governmenVforeign or international financing institution whose



rovided for in Un e' 'i.lalinac ^n Etl..Llicti6^'

4. Each ofthe documents submitted in satisfaction of the bidding requirements is an
authentic copy of the original, complete, and all statements and information
provided therein are true and correct,

5 lName of Bidder] is authorizing the Head of the Procuring Entity or its duly
authorized representative(s) to verify all the documents submitted;

6. lselect one, delete the rest]

lf a sole proprietorshrp, The owner or sole proprietor is not related to the Head of
the Procuring Entity, members of the Bids and Awards Committee (BAC), the
Technical Working Group, and the BAC Secretariat, the head of the Project
lvlanagement Office or the end-user unit, and the project consultants by
consanguinity or aflinity up to the third civil degree;

lf a painership or cooperativeJ None of the officers and members of lName ol
B/dderl is related to the Head of the Procuring Entity, members of the Bids and
Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat,
the head of the Project Management Office or the end-user unit, and the project
consultants by consanguinity or affinity up to the third civil degree;

lf a corporation or joint venturel None of the officers, directors, and controlling
stockholders oI lName of Bidder] is related to the Head of the Procuring Entity,
members ofthe Bids and Awards Committee (BAC), the Technical Working croup,
and the BAC Secretariat, the head of the Project Management Office or the end-
user unit, and the project consultants by consanguinity or affinity up to the third civil
degree;

7. [Nane of Bidder]complies with existing labor laws and standards; and

a. Carefully examining all of the Bidding Documents;
b. Acknowledging all conditions, local or otherwise, affecting the implementation

of the Contract:
c. Making an estimate ofthe facilities available and needed for the contract to be

bid, if any; and
d. lnquiring or securing Supplemental/Bid Bulletin(s) assued for the lName oflre

PAectl.

blacklisting rules have been recognized by the Government Procurement Policy
Board, bv itself or bv relation. membershio. association. affiliation. or
controllinq interest with another blacklisted oerson or entitv as defined and

8. [Name ol Bidder]js aware of and has undertaken the responsibilities as a Bidder
in compliance with the Philippine Bidding Documents, which includes:



9. [Name of Bidderl did not give or pay directly or indirectly, any commission, amount,
fee, or any form of consideration, pecuniary or otherwise, to any person or official,
personnel or representative of the government rn relation to any procurement
prqect or activity.

10.|n case advance payment was made or given, failure to perform or deliver
anv of the oblioations and undertakin qs in the contract shall be sufficient
rounds to constitute criminal liabil for Swin lin

commission of fraud with unfaithfulness or abuse of confidence throuqh
m isaDoroDriatino or convertino anv Dayment received by a person or entity
under an obliqation involvinq the du to deliver certain qoods or services.
to the oreiudice of the oublic and the oovernment of the Philippines pursuant
to Article 315 of Act No. 381 5 s. 1930, as amended. or the Revised Penal
Code.

lN WITNESS WHEREOF, I have hereunto set my hand this _ day of _,20_at
Philippines.

finseft NAME OF BIDDER OR ITS
AU T H O RI ZED REP RE S E NT AT IV E]

!nsert signatory's legal capacityl

Affiant

IJuratl

[Format shall be based on the latest Rules on Notarial Practice]


