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REPLY SLIP 
 
Name of Supplier  : ________________________________________ 
Address   : ________________________________________ 
     ________________________________________ 
Business Permit No.  : ________________________________________ 
Tax Identification No. : ________________________________________ 
PhilGEPS Registration No.  : ________________________________________ 
 

After having carefully read and accepted the terms and conditions in the Terms of 
Reference (TOR) for the Small Value Procurement (SVP) for Supply, Delivery and 
Installation of Insurance Commission (IC) Official Logos at the IC Main Office, 
I/we quote you on the item at prices noted below: 
 

Item 
No. 

Item and Description Quantity 
and Unit 

Total Cost 

1 IC façade logo in 2.5m x 2.5m stainless steel logo (use 
304 stainless steel) using laser cutting technology. 
Design and lettering of such logo should be engraved 
within IC’s approved logo. Final paint of the logo shall 
be based on the approved color submitted to IC, paint 
should be powder coated and weatherproof. Use 
weatherproof LED strips in warm white color (submit 
sample). 

1 Lot  

2 Entrance gate logo in 1m x 1m stainless steel logo 
(use 304 stainless steel) using laser cutting technology. 
Design and lettering of such logo should be engraved 
within IC’s approved logo. Final paint of the logo shall 
be based on the approved color submitted to IC, paint 
should be powder coated and weatherproof. Use 
weatherproof LED strips in warm white color (submit 
sample). 

3 Relocation of “INSURANCE COMMISSION” 
lettering logo – remove the existing letterings and 
restore the wall where the letterings were attached. 
Repair and re-buff all lettering before installing to the 
designated location. Inspection of the logo shall be 
required before final reinstallation. 

4 Minor painting works – repaint and restore all 
deficiencies on the wall/surface where the logos and 
letterings shall be installed. Use gloss latex matching 
the existing color of the wall/surface. 

5 Minor electrical works – all electrical works shall be 
closely coordinated with the Administrative Division and 
its technical personnel before commencement of work. 
Use 3.5mm THHN wire for LED lighting supply. If 
embedded, use 3/4 diameter steel flexible hose for 
conduits. 

 
Note: The Total Cost should not exceed the Approved Budget for the Contract (ABC) 
of ___________________________ (PHP____________), inclusive of all applicable 
taxes, fees and other charges. 
 

 
 



 
 

In compliance with the TOR, original copies of the following are enclosed together 
with the Reply Slip: 
 

1. Scope of Works and Bill of Materials (using prescribed template/format); 
2. Notarized Omnibus Sworn Statement (using prescribed template/format); 

and 
3. Certificate of Site Inspection (using prescribed template/format). 

 
Certified true copies of the following documents are likewise enclosed: 
 

1. Valid PhilGEPS Registration Number/Certificate;  
2. Business Registration issued by the Security and Exchange Commission 

(SEC), Department of Trade of Industry (DTI) or Cooperative Development 
Authority (CDA), whichever applicable;  

3. Valid Mayor's/Business Permit issued by the city or municipality where the 
principal place of business of the prospective supplier is located;  

4. Certificate of Tax Registration issued by the Bureau of Internal Revenue 
(BIR); and 

5. Latest Income/Business Tax Returns (ITR). 
 
 
 
 

       __________________________________ 
Signature Over Printed Name of Supplier/ 
Authorized Representative 
 
Position: _________________________ 
 
Date: ____________________________ 

 



Omnibus Sworn Statement (Revised) 
[shall be submitted with the Bid] 

_________________________________________________________________________ 
 
REPUBLIC OF THE PHILIPPINES ) 
CITY/MUNICIPALITY OF ______  ) S.S. 

 AFFIDAVIT 

I,  [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of 
Affiant], after having been duly sworn in accordance with law, do hereby depose and state 
that: 
 
1. [Select one, delete the other:] 

[If a sole proprietorship:] I am the sole proprietor or authorized representative of [Name 
of Bidder] with office address at [address of Bidder]; 

[If a partnership, corporation, cooperative, or joint venture:] I am the duly authorized and 
designated representative of [Name of Bidder] with office address at [address of Bidder]; 
 

2. [Select one, delete the other:] 

[If a sole proprietorship:] As the owner and sole proprietor, or authorized representative 
of [Name of Bidder], I have full power and authority to do, execute and perform any and 
all acts necessary to participate, submit the bid, and to sign and execute the ensuing 
contract for [Name of the Project] of the [Name of the Procuring Entity], as shown in the 
attached duly notarized Special Power of Attorney; 

[If a partnership, corporation, cooperative, or joint venture:] I am granted full power and 
authority to do, execute and perform any and all acts necessary to participate, submit the 
bid, and to sign and execute the ensuing contract for [Name of the Project] of the [Name 
of the Procuring Entity], as shown in the attached [state title of attached document 
showing proof of authorization (e.g., duly notarized Secretary’s Certificate, 
Board/Partnership Resolution, or Special Power of Attorney, whichever is applicable;)]; 
  

3. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the 
Philippines or any of its agencies, offices, corporations, or Local Government Units, 
foreign government/foreign or international financing institution whose blacklisting rules 
have been recognized by the Government Procurement Policy Board, by itself or by 
relation, membership, association, affiliation, or controlling interest with another 
blacklisted person or entity as defined and provided for in the Uniform Guidelines 
on Blacklisting; 
  

4. Each of the documents submitted in satisfaction of the bidding requirements is an 
authentic copy of the original, complete, and all statements and information provided 
therein are true and correct; 
  

5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized 
representative(s) to verify all the documents submitted; 

 
6. [Select one, delete the rest:] 

[If a sole proprietorship:] The owner or sole proprietor is not related to the Head of the 
Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical 



Working Group, and the BAC Secretariat, the head of the Project Management Office or 
the end-user unit, and the project consultants by consanguinity or affinity up to the third 
civil degree; 

[If a partnership or cooperative:] None of the officers and members of [Name of Bidder] is 
related to the Head of the Procuring Entity, members of the Bids and Awards Committee 
(BAC), the Technical Working Group, and the BAC Secretariat, the head of the Project 
Management Office or the end-user unit, and the project consultants by consanguinity or 
affinity up to the third civil degree; 

[If a corporation or joint venture:] None of the officers, directors, and controlling 
stockholders of [Name of Bidder] is related to the Head of the Procuring Entity, members 
of the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC 
Secretariat, the head of the Project Management Office or the end-user unit, and the 
project consultants by consanguinity or affinity up to the third civil degree; 
 

7. [Name of Bidder] complies with existing labor laws and standards; and 
  

8. [Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in 
compliance with the Philippine Bidding Documents, which includes: 
 
a. Carefully examining all of the Bidding Documents; 
b. Acknowledging all conditions, local or otherwise, affecting the implementation of the 

Contract; 
c. Making an estimate of the facilities available and needed for the contract to be bid, if 

any; and 
d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [Name of the 

Project]. 
  

9. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee, 
or any form of consideration, pecuniary or otherwise, to any person or official, personnel 
or representative of the government in relation to any procurement project or activity. 

 
10. In case advance payment was made or given, failure to perform or deliver any of 

the obligations and undertakings in the contract shall be sufficient grounds to 
constitute criminal liability for Swindling (Estafa) or the commission of fraud with 
unfaithfulness or abuse of confidence through misappropriating or converting any 
payment received by a person or entity under an obligation involving the duty to 
deliver certain goods or services, to the prejudice of the public and the 
government of the Philippines pursuant to Article 315 of Act No. 3815 s. 1930, as 
amended, or the Revised Penal Code. 

IN WITNESS WHEREOF, I have hereunto set my hand this __ day of ___, 20__ at 
____________, Philippines. 

[Insert NAME OF BIDDER OR ITS AUTHORIZED 
REPRESENTATIVE] 

[Insert signatory’s legal capacity] 
                      Affiant 

 
 

[Jurat] 
[Format shall be based on the latest Rules on Notarial Practice] 



INSURANCE COMMISSION
1071 United Nations Ave., Ermita, Manila

SUPPLY, DELIVERY AND INSTALLATION OF INSURANCE COMMISSION OFFICIAL LOGOS
1071 UNITED NATIONS AVENUE, ERMITA, MANILA
SCOPE OF WORKS AND BILL OF MATERIALS

UNIT COST AMOUNT UNIT COST AMOUNT
I

1.01 LOT 1.00               -                  
1.02 LOT 1.00               -                  
1.03 LOT 1.00               -                  
1.04 LOT 1.00               -                     -                  

II
2.01 SET 1.00               -                     -                  

(In 2.5mx2.5m stainless steel laser cut logo, engraved designs; with powder coated paint; complete with LED backlighting)
2.02 SET 1.00               -                     -                  

(In 1mx1m stainless steel laser cut logo, engraved designs; with powder coated paint; complete with LED backlighting)
2.03 SET 1.00               -                     -                  

(Includes rebuffing, minor repairs, and installation of LED backlighting)
2.04 LOT 1.00               -                     -                  

(Use gloss latex and existing color to match)
2.05 LOT 1.00               -                     -                  

(Use 3.5mm THHN wire and 3/4 dia. Steel flexible hose for wiring-ins including chipping works)

Prepared by:

PROJECT:
LOCATION:
SUBJECT:

MATERIAL LABOR

Mobilization / Demobilization -                                    
Safety and Health Requirements -                                    

-                                    

ESTIMATED CONSTRUCTION COST -                           

Supply and install of IC Entrance gate logo -                                    

SUB - TOTAL -                                    
A. DIRECT COST = (I+II) -                                    

-                                    

Minor electrical works for supply -                                    

B. INDIRECT COST (OVERHEAD, CONTINGENCY AND MISCELLANEOUS AND PROFIT) -                                    

UNIT QTY AMOUNTPARTICULARS

Relocation of "INSURANCE COMMISSION" lettering logo -                                    

SUB - TOTAL -                                    
PARTICULARS
Supply and install of IC façade logo -                                    

Hauling of debris -                                    
Scaffoldings -                                    

____________________________________
Name and Signature

Designation

ITEM

Minor painting works for retouching

C. TAXES (GOVERNMENT TAXES 5%) 

GENERAL REQUIREMENTS



 

  
 

 

 
 

CERTIFICATE OF SITE INSPECTION 
 

 
 
This is to certify that the [Company Name] has conducted an ocular or site inspection on 
______________ 2021, relative to the requirement of the project hereunder specified: 
 
 

NAME OF PROJECT Supply, Delivery and Installation of Insurance 
Commission (IC) Official Logos at the IC Main 
Office 
 

PURCHASE REQUEST/ 
REF. NO. 
 

2021-10-193 
 

LOCATION IC Main Office Building, 1071 United Nations 
Avenue, Ermita, Manila 
 

MODE OF 
PROCUREMENT 

Negotiated Procurement – Small Value 
Procurement  
(Sec. 53.9, Revised Implementing Rules and 
Regulations of R. A. No. 9184) 
 

APPROVED BUDGET 
FOR THE CONTRACT 

___________________, inclusive of VAT and 
other charges  
 

IMPLEMETING OFFICE 
 

Administrative Division 

 
 
Issued this _______________ 2021. 
 
 
 
 
 
               REVELYN R. MOJICA 
                                                                             IC Division Manger  
                                                                             Administrative Division 
 
  





Replace old logo (Komisyon ng Seguro) 
with new logo (Insurance Commission); 
bigger in size and with LED lights

Replace old logo (Komisyon ng 
Seguro) with new logo 
(Insurance Commission); same 
size and with LED lights 

Transfer letterings (INSURANCE COMMISSION) from 
lobby canopy to the upper wall with LED lights


